Meeting Schedule Template
DATE: __________________________________


Objectives and goals of meeting

	S #
	Goal 1
	Result
	Goal 2
	Result
	Goal 3
	Result

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	





Objectives:

1- _________________________________________________________________________
2- _________________________________________________________________________
3- _________________________________________________________________________
4- _________________________________________________________________________
5- _________________________________________________________________________
6- _________________________________________________________________________
7- _________________________________________________________________________
8- _________________________________________________________________________
9- _________________________________________________________________________
  

Achievements:

1- _________________________________________________________________________
2- _________________________________________________________________________
3- _________________________________________________________________________
4- _________________________________________________________________________
5- _________________________________________________________________________
6- _________________________________________________________________________
7- _________________________________________________________________________
8- _________________________________________________________________________
9- _________________________________________________________________________
