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Professional Summary
A dedicated and results-driven Education Administrator with over 12 years of experience in managing academic institutions across India. Specializing in curriculum development, institutional leadership, and policy implementation, I have consistently aligned educational practices with the National Education Policy (NEP) 2020 and local frameworks in New Delhi. My expertise lies in fostering innovative learning environments, enhancing teacher training programs, and ensuring compliance with the Right to Education (RTE) Act. As an Education Administrator based in New Delhi, I am committed to advancing equitable education access and quality standards for students from diverse socio-economic backgrounds.
Education
· M.A. in Educational Administration, University of Delhi, New Delhi (2010)
· B.Ed. (Hons.), Jamia Millia Islamia, New Delhi (2007)
· Master of Arts in Psychology, Miranda House, University of Delhi (2005)
Professional Experience
Director of Academic Affairs, Delhi Public School, New Delhi (2018–Present)
Lead the development and implementation of a learner-centric curriculum aligned with NEP 2020. Oversaw 50+ educators, ensuring adherence to RTE guidelines and promoting inclusive education. Introduced digital learning tools such as EdTech platforms to enhance student engagement. Collaborated with the Delhi government to integrate vocational training modules into secondary education, resulting in a 30% increase in student placement rates.
Principal, St. Xavier's School, New Delhi (2012–2018)
Managed all academic and administrative operations for a school with 800+ students. Spearheaded the adoption of the National Curriculum Framework (NCF) 2005, emphasizing critical thinking and interdisciplinary learning. Established partnerships with NGOs to provide scholarships for underprivileged students, expanding enrollment by 25% in three years. Organized workshops on gender sensitivity and mental health, contributing to a safer school environment.
Assistant Principal, Kendriya Vidyalaya No. 1, New Delhi (2007–2012)
Supported the principal in managing day-to-day operations and staff development. Implemented a teacher mentorship program that reduced turnover by 40%. Played a key role in preparing the school for accreditation under the National Assessment and Accreditation Council (NAAC), achieving an A+ rating. Coordinated with local authorities to improve infrastructure, including smart classrooms and library upgrades.
Skills
· Curriculum Design & Development
· Policy Implementation (RTE Act, NEP 2020)
· Staff Training & Leadership
· Educational Technology Integration
· Data-Driven Decision Making
· Stakeholder Engagement (Parents, Government, NGOs)
Certifications and Training
· Advanced Certificate in Educational Management, NCERT, New Delhi (2019)
· Leadership in Education Workshop, UNESCO India, 2017
· EdTech Certification, Google for Education (2021)
· RTE Act Compliance Training, Ministry of Human Resource Development, 2015
Projects and Achievements
· Initiated the "Smart Classrooms for All" project in New Delhi schools, funded by the Delhi Government, which equipped 15 schools with digital tools.
· Published a research paper on "Inclusive Education Practices in Urban Schools" in the Journal of Indian Education (2020).
· Received the "Outstanding Educator Award" from the Delhi State Council for Educational Research and Training (SCERT) in 2019.
· Founded a community initiative, "Literacy for All," to provide evening classes for adult learners in New Delhi's slums, benefiting over 1,000 individuals.
Languages
· English (Fluent)
· Hindi (Fluent)
· Urdu (Basic Proficiency)
References
Available upon request.
Note: This Curriculum Vitae is tailored for an Education Administrator in India New Delhi, emphasizing expertise in aligning educational practices with national policies and local initiatives. The content reflects a deep understanding of the Indian education system's challenges and opportunities, particularly in the capital region.
