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Curriculum Vitae
Human Resources Manager
Location: Islamabad, Pakistan
Personal Information
Name: Ayesha Khan
Email: ayesha.khan@hrmanager.pk
Phone: +92-300-1234567
LinkedIn: linkedin.com/in/ahkhan-hr
Date of Birth: 15th April 1985
Nationality: Pakistani
Professional Summary
A seasoned Human Resources Manager with over a decade of experience in shaping organizational culture, driving employee engagement, and aligning HR strategies with business goals. Proven expertise in talent acquisition, performance management, and labor law compliance across diverse industries in Pakistan Islamabad. Adept at fostering inclusive work environments while navigating the unique challenges of the Pakistani corporate landscape. Committed to leveraging HR innovations to enhance productivity and employee satisfaction in a dynamic market.
Professional Experience
Human Resources Manager
ABC Tech Solutions (Pvt.) Ltd., Islamabad, Pakistan
January 2018 – Present
· Overseeing end-to-end HR operations, including recruitment, onboarding, training, and employee relations.
· Developed and implemented a performance management system that improved productivity by 25% within two years.
· Managed labor law compliance with the Pakistan Labour Law Act (2010) and ensured adherence to local employment standards in Islamabad.
· Led a team of 12 HR professionals, fostering a culture of collaboration and continuous improvement.
· Partnered with senior management to align HR strategies with company objectives, resulting in a 30% reduction in employee turnover.
HR Coordinator
XYZ Enterprises, Islamabad, Pakistan
June 2013 – December 2017
· Managed recruitment processes for over 50 roles annually, reducing time-to-hire by 18% through streamlined interviewing and onboarding procedures.
· Designed and delivered training programs focused on workplace safety, diversity, and inclusion, enhancing employee engagement scores by 20%.
· Implemented a digital HR management system that improved data accuracy and accessibility for over 300 employees in Islamabad.
Recruitment Specialist
Pakistan Recruitment Agency, Islamabad, Pakistan
February 2011 – May 2013
· Specialized in sourcing top-tier talent for IT, finance, and administrative roles across Islamabad and neighboring regions.
· Built a robust network of candidates through LinkedIn and local job portals, increasing client satisfaction by 35%.
Education
Master’s in Human Resource Management
University of Lahore, Pakistan
2010 – 2012
Bachelor’s in Psychology (HR Specialization)
Bahauddin Zakariya University, Multan, Pakistan
2006 – 2010
Certifications
· Certified Human Resources Professional (CHRP) – Pakistan Society of Human Resource Management (PSHRM)
· SHRM-SCP (Senior Professional in Human Resources) – Society for Human Resource Management
· Advanced Training in Labor Law Compliance – Islamabad Legal Institute, 2019
Skills
· Strategic HR Planning
· Talent Acquisition & Retention
· Employee Relations & Conflict Resolution
· Performance Management Systems
· Training & Development Programs
· HRIS (Human Resource Information Systems)
· Cross-Cultural Communication
· Labor Law Compliance (Pakistan)
· Leadership & Team Management
Languages
· English (Fluent)
· Urdu (Native)
· Punjabi (Basic)
Additional Information
Professional Affiliations:
- Member, Pakistan Society of Human Resource Management (PSHRM)
- Active participant in HR networking events in Islamabad.
Community Involvement:
- Volunteer HR advisor for local NGOs focused on women's empowerment in Islamabad.
- Speaker at career development workshops for university students in Pakistan.
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