Internship Application Letter: Curriculum Developer
Internship Application Letter for Curriculum Developer Position
Date: October 26, 2023
To the Hiring Committee,
United States Chicago Educational Innovation Hub
1500 S Wabash Avenue, Suite 1200
Chicago, IL 60616
Subject: Application for Curriculum Developer Internship
I am writing to express my enthusiastic interest in the Curriculum Developer Internship position at the United States Chicago Educational Innovation Hub, as advertised on LinkedIn. With a deep commitment to transforming educational experiences through thoughtful curriculum design and a profound understanding of the unique pedagogical landscape within Chicago’s diverse public school system, I am confident that my skills align precisely with your mission to create inclusive, effective learning pathways for all students across the United States.
As an undergraduate student pursuing a Bachelor of Science in Education with a concentration in Instructional Design at the University of Illinois at Chicago (UIC), I have immersed myself in both theoretical frameworks and practical applications of curriculum development. My academic journey has been intentionally focused on understanding how culturally responsive pedagogy can bridge achievement gaps – particularly relevant to Chicago’s educational context where 70% of students identify as Black or Hispanic, yet systemic inequities persist in resource allocation and opportunity access. I have consistently sought opportunities to apply this knowledge beyond the classroom, including my recent role as a Curriculum Support Assistant at Chicago Public Schools (CPS) Innovation Academy, where I collaborated with teachers to revise science units for multi-lingual learners using the WIDA Framework. This experience directly prepared me for an internship focused on developing curricula that honor diverse student identities while meeting rigorous academic standards.
My technical proficiency in industry-standard tools is robust and directly applicable to your team’s needs. I am adept at utilizing Learning Management Systems (LMS) such as Canvas and Google Classroom to structure modular content, create interactive assessments, and track learning analytics. During my semester-long practicum with the Chicago Literacy Collaborative, I designed a six-week digital literacy module for high school students in Englewood that integrated local history with foundational reading skills – a project which increased student engagement by 35% according to teacher surveys. I am also proficient in Adobe Captivate for creating microlearning videos and have experience using data visualization tools like Tableau to interpret student performance metrics, ensuring our curricula are continuously refined based on empirical evidence. This blend of technical skill and pedagogical awareness positions me to immediately contribute to your team’s projects.
What truly distinguishes my approach is my dedication to embedding community voice into the curriculum development process – a principle deeply embedded in Chicago’s educational ethos. I spent two summers volunteering with the West Side Community Arts Collective, co-designing after-school programs with youth from Pilsen and Humboldt Park to ensure culturally relevant content reflected their lived experiences. This work reinforced that effective curriculum development requires listening first: understanding community values, linguistic nuances, and historical context before drafting learning objectives. In my application to this Internship Application Letter role, I emphasize that I do not view curriculum as a static document but as a dynamic, community-anchored living system – a philosophy aligned with your organization’s public-facing commitment to “co-creating with Chicago families.”
I am particularly drawn to the United States Chicago Educational Innovation Hub’s pioneering work in implementing competency-based progression models across the district. Your recent initiative, “Chicago Pathways,” which redesigns high school curricula around student-centered skill mastery rather than seat time, resonates powerfully with my academic research on personalized learning. In my senior capstone project, I developed a prototype for a culturally responsive math pathway integrating Chicago’s public art installations as real-world problem-solving contexts – a model that could complement your existing frameworks. I am eager to learn under your team’s guidance while contributing fresh perspectives grounded in current research on trauma-informed design and asset-based pedagogy, both critical for supporting students navigating complex social landscapes in our city.
My Chicago roots deepen my commitment to this work. Growing up on the South Side of Chicago, I witnessed how curriculum choices directly impact educational trajectories. My mother, a 25-year veteran teacher at a CPS elementary school in Roseland, instilled in me that great curriculum is not just about content delivery – it’s about creating moments where students feel seen and capable. This personal connection fuels my professional drive to ensure every learner in the United States Chicago community sees themselves reflected in their learning materials and experiences.
As I prepare to graduate this spring, I am eager to transition from theory to practice through a meaningful internship with your organization. My resume provides further detail on my academic achievements, including my 3.8 GPA and honors in Educational Technology Design. I have attached supplementary materials demonstrating my curriculum design process: a sample unit plan for an urban environmental science course (aligned with Illinois Learning Standards), student feedback surveys from pilot implementations, and a reflective journal analyzing cultural bias in standardized assessment frameworks – all developed specifically for the Chicago context.
I am deeply inspired by your mission to reimagine education as a catalyst for equity in United States cities. The opportunity to contribute to the Curriculum Developer Internship at your Chicago-based hub would be an extraordinary step toward my goal of becoming an educational leader who builds systems where all children thrive. Thank you for considering my application. I welcome the chance to discuss how my skills in curriculum design, community engagement, and data-driven iteration can support your team’s vision for transformative education in Chicago and beyond. I look forward to speaking with you at your earliest convenience.
Sincerely,
Maya Chen
University of Illinois at Chicago (UIC) | College of Education
mchen@uic.edu | (773) 555-0198 | LinkedIn: linkedin.com/in/mayachen-cd
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