Invoice - Customs Officer Services - Russia Saint Petersburg
St. Petersburg Customs Consulting Bureau
12 Nevsky Prospekt, Building 4, Floor 7
Saint Petersburg, 191011, Russia
Tel: +7 (812) 555-0147 | Email: billing@spb-customs-bureau.ru
INN: 7811234567 | OGRN: 1157847001234
INVOICE
Invoice No.: SPB-CO-2025-04872
Date Issued: 14 June 2025
Due Date: 28 June 2025
Service Period: 01 Jun 2025 – 30 Jun 2025
Customs Officer Services
Billed To
Northwind International Trade LLC
Attn: Mr. Alexander Petrov, Chief Import Officer
45 Liteyny Avenue, Suite 302
Saint Petersburg, 190000, Russia
INN: 7805987654
Email: a.petrov@northwind-trade.ru
Service Provider
St. Petersburg Customs Consulting Bureau
Licensed Customs Officer: Elena V. Sokolova
Customs Broker License No. RU-78-2019-004521
Registered in Russia, Saint Petersburg
Chamber of Commerce Member Since 2016
	#
	Description of Service
	Customs Officer
	Hours / Units
	Rate (RUB)
	Amount (RUB)

	1
	On-site Customs Officer inspection and documentation review for container shipment #NW-2025-1187 at the Port of Saint Petersburg terminal, including verification of commercial invoices, packing lists, and certificates of origin.
	E. Sokolova
	8 hrs
	4,500
	36,000

	2
	Preparation and submission of customs declarations (Form 101) to the Federal Customs Service of Russia for three separate import consignments processed through the Saint Petersburg customs checkpoint during the billing period.
	E. Sokolova
	12 hrs
	4,500
	54,000

	3
	Advisory consultation on tariff classification (HS Code assignment) and applicable duty rates for specialized industrial equipment imported into Russia via the Saint Petersburg seaport, including written memorandum and compliance guidance.
	E. Sokolova
	6 hrs
	5,200
	31,200

	4
	Accompanying Customs Officer escort during physical examination of goods at the Saint Petersburg customs warehouse, Zone 3, including photographic documentation and joint inspection report preparation.
	D. Kuznetsov
	5 hrs
	4,800
	24,000

	5
	Monthly compliance audit and regulatory update briefing for the client's import operations in Russia, Saint Petersburg, covering recent amendments to the Customs Code of the Eurasian Economic Union and local enforcement practices.
	E. Sokolova
	4 hrs
	5,200
	20,800

	6
	Expedited processing and follow-up with the Federal Customs Service for release of detained shipment #NW-2025-1203, including preparation of supplementary documentation and liaison with the Saint Petersburg customs authority.
	D. Kuznetsov
	6 hrs
	4,800
	28,800


	Subtotal
	194,800.00

	VAT (20%)
	38,960.00

	Customs Processing Fee (reimbursed)
	12,500.00

	TOTAL DUE (RUB)
	246,260.00


Payment Instructions
Bank: Sberbank, Saint Petersburg Branch
Account Name: St. Petersburg Customs Consulting Bureau
Account No.: 40702810400000012345
BIC/SWIFT: SABRRU32
Reference: Invoice SPB-CO-2025-04872
Payment Method: Bank transfer (wire) in Russian Rubles (RUB)
Payment Due: Within 14 calendar days of the Invoice issue date (by 28 June 2025)
Terms and Conditions of This Invoice
· This Invoice constitutes a formal request for payment for Customs Officer services rendered in Russia, Saint Petersburg, during the period specified above. All services were performed in accordance with the Customs Code of the Russian Federation and the regulations of the Eurasian Economic Union.
· Payment is due within fourteen (14) calendar days from the date of this Invoice. Late payments shall accrue interest at a rate of 0.1% per calendar day on the outstanding balance, in accordance with Article 317.1 of the Civil Code of the Russian Federation.
· All Customs Officer services described in this Invoice were carried out by licensed professionals registered with the Federal Customs Service of Russia. The service provider assumes no liability for delays or rejections caused by actions of the customs authority in Saint Petersburg beyond the reasonable control of the Customs Officer.
· Reimbursable expenses, including the Customs Processing Fee listed above, are charged at cost and are supported by official receipts from the relevant Saint Petersburg customs office. Copies of such receipts are available upon request.
· This Invoice is valid for a period of ninety (90) days from the date of issue. After this period, the Invoice may be reissued with updated rates if applicable tariff or regulatory changes have occurred in Russia.
· Disputes arising from this Invoice shall be resolved through the Arbitration Court of Saint Petersburg and the Leningrad Region, in accordance with the jurisdiction clause of the master service agreement dated 15 January 2024.
· The client acknowledges that all documentation prepared by the Customs Officer under this Invoice is subject to confidentiality obligations and may not be disclosed to third parties without written consent, except as required by Russian federal law or customs regulations.
Important Notes
Please note that this Invoice covers only the professional Customs Officer services and associated administrative fees. Any additional duties, taxes, or penalties levied by the Federal Customs Service of Russia on the client's shipments are the sole responsibility of the importer and are not included in the amounts billed herein. The Customs Officer acting on behalf of St. Petersburg Customs Consulting Bureau has fulfilled all obligations under the master service agreement for the month of June 2025. Should the client require further Customs Officer assistance in Russia, Saint Petersburg, beyond the scope of this Invoice, a supplementary Invoice will be issued with a minimum 48-hour advance notice.
St. Petersburg Customs Consulting Bureau — Licensed Customs Broker & Officer Services Provider
Registered in Russia, Saint Petersburg | INN 7811234567 | License RU-78-2019-004521
This Invoice was generated electronically and is valid without a physical signature in accordance with Federal Law No. 63-FZ on Electronic Signatures.
Thank you for your business. We look forward to continuing to serve your import and export operations in Russia, Saint Petersburg.
