Invoice - Diplomat International Services - Vietnam Ho Chi Minh City
DIPLomat
Diplomat International Business Services Co., Ltd.
Level 24, Diplomat Tower, 68 Nguyen Hue Street
District 1, Vietnam Ho Chi Minh City, 700000
Tax Code (MST): 0312456789
Email: billing@diplomat-vietnam.com | Tel: +84 28 3822 4567
INVOICE
Invoice No: DIP-2025-04782
Issue Date: 15 June 2025
Due Date: 30 June 2025
PENDING PAYMENT
Billed To
Client Name: Sino-Pacific Trading Group JSC
Address: 125 Le Duan Street, District 3
Vietnam Ho Chi Minh City, 700011
Contact: Mr. Tran Van Minh
Email: finance@sinopacific.vn
Tax Code: 0309876543
Invoice Details
Service Period: 01 May 2025 – 31 May 2025
Project Ref: DIP-VHC-2025-Q2
Payment Method: Bank Transfer (SWIFT)
Bank: Techcombank – Diplomat Branch
Account No: 19028456732100
SWIFT Code: TCBVVXBX
	#
	Description of Services
	Reference
	Qty
	Unit Price (VND)
	Amount (VND)

	1
	Diplomat Corporate Advisory – Strategic market entry consulting for Vietnam Ho Chi Minh City commercial district expansion
	DIP-ADV-001
	1
	45,000,000
	45,000,000

	2
	Diplomat Legal & Regulatory Compliance – Business license renewal and tax registration services in Vietnam Ho Chi Minh City
	DIP-LEG-014
	1
	28,500,000
	28,500,000

	3
	Diplomat HR & Workforce Solutions – Recruitment and onboarding of 12 bilingual staff members for client operations in Vietnam Ho Chi Minh City
	DIP-HR-032
	12
	3,200,000
	38,400,000

	4
	Diplomat IT Infrastructure Management – Monthly managed services for server hosting, cybersecurity, and network maintenance
	DIP-IT-007
	1
	22,000,000
	22,000,000

	5
	Diplomat Event & Protocol Services – Corporate gala dinner coordination and diplomatic liaison for 200 guests in Vietnam Ho Chi Minh City
	DIP-EVT-009
	1
	55,000,000
	55,000,000

	6
	Diplomat Translation & Localization – Certified Vietnamese-English document translation (180 pages) for regulatory filings
	DIP-TRN-021
	180
	185,000
	33,300,000


	Subtotal
	222,200,000 VND

	VAT (10%)
	22,220,000 VND

	Service Surcharge (2%)
	4,444,000 VND

	Discount – Loyalty Program
	-5,000,000 VND

	TOTAL AMOUNT DUE
	243,864,000 VND


Invoice Notes
This invoice is issued by Diplomat International Business Services Co., Ltd., a registered entity operating in Vietnam Ho Chi Minh City, in accordance with the Vietnamese Accounting Law and Circular No. 78/2021/TT-BTC governing electronic invoice issuance.
All services rendered under this invoice were performed at the Diplomat Tower office located at 68 Nguyen Hue Street, District 1, Vietnam Ho Chi Minh City, or at the client's designated premises within the same metropolitan area.
· Payment is due within 15 calendar days from the issue date of this invoice. Late payments will incur a penalty of 0.05% per day as stipulated in the master service agreement between Diplomat and the client.
· This invoice must be presented to the Vietnam Ho Chi Minh City tax authority portal (e-Cong) for verification within 90 days of issuance.
· All amounts are quoted in Vietnamese Dong (VND). For international remittance, the equivalent in USD shall be calculated at the Vietcombank mid-market rate on the date of payment.
· Diplomat reserves the right to issue a credit note or supplementary invoice should any service scope be modified after the service period has concluded.
Terms & Conditions
1. This invoice constitutes a binding financial document between Diplomat International Business Services Co., Ltd. (hereinafter "Diplomat") and the billed party. By accepting this invoice, the client acknowledges receipt of all services described herein.
2. Diplomat operates under the commercial registration of the Department of Planning and Investment of Vietnam Ho Chi Minh City. All disputes arising from this invoice shall be governed by the laws of the Socialist Republic of Vietnam and adjudicated by the People's Court of District 1, Vietnam Ho Chi Minh City.
3. The client is responsible for verifying the accuracy of all line items on this invoice within 5 business days of receipt. Failure to raise a written objection within this period shall constitute acceptance of the invoice as issued by Diplomat.
4. Diplomat's banking details for this invoice are as stated above. Any payment directed to an account not listed on this invoice shall not be considered valid, and Diplomat shall not be liable for any resulting financial loss.
5. This invoice is valid for a period of 12 months from the date of issue. After this period, the client must contact Diplomat's billing department in Vietnam Ho Chi Minh City to request a reissued invoice.
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