Diplomat Invoice - Zimbabwe Harare
DIPLomat
Diplomat Professional Services (Pvt) Ltd
14th Avenue, Harare CBD, Zimbabwe
Tel: +263 242 700 1234 | Email: billing@diplomat.co.zw
Registration No: ZW-2019-44871 | VAT Reg: 44871-001
INVOICE
Invoice No: DIP-2025-00847
Invoice Date: 15 June 2025
Due Date: 30 June 2025
Reference: ZW-HRE-2025-Q2
PENDING PAYMENT
Billed To
Harare Municipal Council
Office of the City Administrator
14th Avenue, Harare, Zimbabwe
Attn: Director of Procurement
VAT No: 55210-003
Project / Service Location
Diplomat Diplomatic Liaison Programme
Harare Diplomatic Quarter
Independence Avenue, Harare, Zimbabwe
Service Period: 01 April 2025 – 30 June 2025
Contract Ref: DIP-ZW-HRE-2025-003
	#
	Description of Services
	Quantity
	Unit Price (USD)
	Amount (USD)
	VAT 15%

	1
	Diplomat Diplomatic Liaison and Protocol Advisory Services – Quarterly engagement for the Zimbabwe Harare Diplomatic Quarter, including coordination of bilateral meetings, protocol compliance reviews, and official correspondence management for resident embassies and high commissions.
	3 months
	$4,500.00
	$13,500.00
	$2,025.00

	2
	Diplomat Security and Access Management – Provision of vetted Diplomat security personnel for the Zimbabwe Harare Diplomatic Quarter perimeter, including 24-hour monitoring, access control systems maintenance, and incident reporting to the Ministry of Foreign Affairs, Harare.
	3 months
	$3,200.00
	$9,600.00
	$1,440.00

	3
	Diplomat Communications and IT Infrastructure Support – Maintenance and upgrade of the Diplomat secure communications network serving Zimbabwe Harare diplomatic missions, including encrypted email systems, satellite uplink maintenance, and cybersecurity audits conducted in compliance with Zimbabwe's Cyber and Data Protection Act.
	1 lot
	$7,850.00
	$7,850.00
	$1,177.50

	4
	Diplomat Event Coordination – Planning, logistics, and on-site management of the Q2 Diplomat Diplomatic Reception held at the Harare International Conference Centre, Zimbabwe. Services included venue preparation, guest list verification, translation services (English, Shona, Ndebele, French, and Portuguese), catering coordination, and post-event reporting.
	1 event
	$5,400.00
	$5,400.00
	$810.00

	5
	Diplomat Training and Capacity Building – Delivery of two (2) workshops on Diplomat protocol standards, diplomatic immunity guidelines, and cross-cultural communication for Zimbabwe Harare municipal staff and junior diplomatic officers. Includes printed materials, certification, and follow-up consultation sessions.
	2 sessions
	$1,800.00
	$3,600.00
	$540.00


	Subtotal (Excluding VAT)
	$39,950.00

	VAT @ 15% (Zimbabwe Revenue Authority)
	$5,992.50

	Applicable Withholding Tax (5%)
	($1,997.50)

	GRAND TOTAL DUE (USD)
	$43,945.00


Payment Terms and Instructions
This Invoice from Diplomat Professional Services (Pvt) Ltd is payable within fourteen (14) calendar days from the Invoice date of 15 June 2025. Payment is due no later than 30 June 2025. Late payments shall attract a penalty interest of 2% per month in accordance with Zimbabwe's Payment and Settlement Systems Act.
Bank Details: Diplomat Professional Services (Pvt) Ltd | First National Bank of Zimbabwe, Harare Main Branch | Account Name: Diplomat Professional Services | Account No: 0044-8871-2233 | Branch Code: 610001 | SWIFT: FNBZZZHH
Please quote Invoice number DIP-2025-00847 and reference ZW-HRE-2025-Q2 on all remittances. Payments may be made in United States Dollars (USD) or Zimbabwe Gold (ZiG) at the prevailing Reserve Bank of Zimbabwe exchange rate on the date of payment.
Notes and Additional Information
This Invoice is issued by Diplomat Professional Services (Pvt) Ltd in accordance with the service agreement executed between Diplomat and the Harare Municipal Council for the provision of Diplomat diplomatic liaison, security, communications, event management, and training services within the Zimbabwe Harare Diplomatic Quarter.
All services rendered under this Invoice have been performed in full compliance with the Diplomat service-level agreement (SLA) and applicable Zimbabwean legislation, including the Diplomatic and Consular Privileges and Immunities Act [Chapter 10:12] and the Zimbabwe Revenue Authority (ZIMRA) tax regulations. The Diplomat team operating in Zimbabwe Harare holds all necessary security clearances issued by the Zimbabwe National Intelligence Service (ZIMIS) and the Ministry of Foreign Affairs, Trade and Economic Development.
Should the recipient require a revised or corrected Invoice, please contact the Diplomat billing department at billing@diplomat.co.zw within seven (7) business days of receipt. This Invoice is valid for a period of ninety (90) days from the date of issue. After this period, the Invoice may be subject to re-issuance and applicable administrative fees as stipulated in the Diplomat terms of service.
Diplomat Professional Services (Pvt) Ltd is a registered company in Zimbabwe (Reg. No. ZW-2019-44871) and is fully licensed to operate Diplomat services in the Zimbabwe Harare metropolitan area and its surrounding diplomatic zones. All personnel assigned to this engagement are employees of Diplomat and are not agents or representatives of any foreign government.
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This is a computer-generated Invoice from Diplomat and does not require a physical signature. For queries regarding this Invoice, please reference Invoice No. DIP-2025-00847.
© 2025 Diplomat Professional Services (Pvt) Ltd. All rights reserved. Zimbabwe Harare.
