Invoice - Librarian Services - Zimbabwe Harare
Harare Professional Librarian Services
12 Samora Machel Avenue, Borrowdale
Harare, Zimbabwe
Tel: +263 242 789 456 | Email: billing@hararelibrarian.co.zw
Registration No: ZW-2019-44782 | VAT Reg: 501234567
INVOICE
Invoice No: HPL-2025-00347
Invoice Date: 15 June 2025
Due Date: 30 June 2025
Status: PENDING
Billed To
Harare City Council Library Division
Attention: Chief Librarian, Mrs. Tendai Moyo
City Hall, 1st Floor, Library Wing
Harare, Zimbabwe
Tel: +263 242 700 123
Email: library@hararecitycouncil.co.zw
Service Provider
Mr. Farai Ncube, Senior Librarian
Professional Librarian & Information Specialist
Harare Professional Librarian Services
Harare, Zimbabwe
Professional License: ZLIB-2020-0089
Member, Zimbabwe Library Association
	Ref
	Description of Librarian Services
	Duration
	Rate (USD)
	Amount (USD)
	Location

	01
	Comprehensive cataloguing and classification of 2,400 new acquisitions for the Harare Central Public Library using the Dewey Decimal System and Library of Congress Classification
	40 hrs
	$18.50
	$740.00
	Harare, Zimbabwe

	02
	Development and implementation of a digital lending management system for the Borrowdale Branch Library, including staff training for 12 library personnel
	60 hrs
	$22.00
	$1,320.00
	Harare, Zimbabwe

	03
	Conducting a full audit and reorganisation of the children's reading section at the Harare City Council Library, including shelf-marking, signage design, and age-appropriate zoning
	30 hrs
	$16.00
	$480.00
	Harare, Zimbabwe

	04
	Research and compilation of a reference bibliography on Zimbabwean indigenous knowledge systems for the academic research department, comprising 350 verified sources
	25 hrs
	$20.00
	$500.00
	Harare, Zimbabwe

	05
	Monthly consultation and advisory services as a contracted Librarian for the Zimbabwe National Archives liaison office, including inter-library loan coordination and preservation guidance
	16 hrs
	$25.00
	$400.00
	Harare, Zimbabwe

	06
	Preparation and delivery of a professional development workshop titled "Modern Librarian Practices in Zimbabwe" for 45 library staff members across three Harare branch libraries
	12 hrs
	$30.00
	$360.00
	Harare, Zimbabwe


	Subtotal
	$3,800.00

	VAT (15% - Zimbabwe Revenue Authority)
	$570.00

	Travel & Transport Allowance (Harare metropolitan area)
	$85.00

	GRAND TOTAL DUE
	$4,455.00


Invoice Notes & Payment Instructions
This Invoice is issued by Harare Professional Librarian Services in accordance with the service agreement dated 1 January 2025 between the contracted Librarian, Mr. Farai Ncube, and the Harare City Council Library Division. All services described herein were performed within the Harare metropolitan area, Zimbabwe, during the period of 1 May 2025 to 14 June 2025.
Payment Method: Please remit the total amount of USD $4,455.00 via electronic funds transfer (EFT) to the following account:
Bank: CBZ Bank, Harare Main Branch
Account Name: Harare Professional Librarian Services
Account Number: 400123456789
Branch Code: 400001
Reference: HPL-2025-00347
Payment is due within fourteen (14) calendar days from the Invoice date. Kindly quote the Invoice number on all correspondence and remittances. A late payment surcharge of 2% per month will apply to outstanding balances after the due date of 30 June 2025.
Terms and Conditions
1. This Invoice constitutes a formal request for payment for professional Librarian services rendered in Zimbabwe, specifically within the Harare metropolitan region. All rates are quoted in United States Dollars (USD) as per the service contract.
2. The Librarian services described in this Invoice have been completed and verified by the undersigned. A detailed service report and deliverables checklist are attached to this Invoice as Annexure A.
3. All intellectual property, including bibliographies, cataloguing records, and training materials produced under this engagement, shall remain the property of the Harare City Council Library Division upon full settlement of this Invoice.
4. This Invoice is subject to the Zimbabwe Revenue Authority (ZIMRA) tax regulations. The 15% Value Added Tax (VAT) applied is in compliance with the Zimbabwean fiscal framework. A ZIMRA-compliant tax invoice can be issued upon request.
5. Any disputes arising from this Invoice shall be resolved through mediation in Harare, Zimbabwe, in accordance with the laws of the Republic of Zimbabwe. The jurisdiction of the High Court of Harare shall apply.
6. This Invoice is valid for a period of ninety (90) days from the date of issue. After this period, the Librarian reserves the right to reissue the Invoice with updated rates if applicable.
Harare Professional Librarian Services | 12 Samora Machel Avenue, Borrowdale, Harare, Zimbabwe
Tel: +263 242 789 456 | Email: billing@hararelibrarian.co.zw | Website: www.hararelibrarian.co.zw
Registered in Zimbabwe under the Companies and Other Business Entities Act [Chapter 24:31]
Thank you for your business. We take pride in delivering exceptional Librarian services to the community of Zimbabwe Harare and beyond.
This is a computer-generated Invoice and does not require a signature. Invoice No: HPL-2025-00347 | Generated: 15 June 2025
