Purchase Order - Actor Production Equipment - Sri Lanka Colombo
PURCHASE ORDER
Actor Production & Performance Equipment Supply
Destination: Sri Lanka Colombo
Purchase Order No.: PO/SLC/2025/04782
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Payment Terms: Net 30 Days
Incoterms: CIF Colombo Port
Currency: USD (US Dollars)
1. Buyer Information
Colombo Stage Arts Foundation (CSAF)
42, Galle Road, Cinnamon Gardens
Colombo 03, Sri Lanka
Registration No.: SL-2019-ARTS-00847
Contact: procurement@csaf.lk | +94 11 245 6789
VAT Registration: 123456789
2. Supplier Information
Global Theatrical Supply Co. Ltd.
1800 Industrial Avenue, Suite 450
Los Angeles, CA 90021, United States of America
Contact: sales@globaltheatrical.com | +1 213 555 0192
Tax ID: US-EIN-84-2201937
3. Purpose of This Purchase Order
This Purchase Order is issued by the Colombo Stage Arts Foundation to procure specialized theatrical equipment, costumes, and performance accessories specifically designed for the Actor in the upcoming production titled "Echoes of the Lagoon", a contemporary stage drama scheduled to premiere at the National Theatre in Sri Lanka Colombo on 15 September 2025. All items listed in this Purchase Order are intended to support the Actor in delivering a professional, high-caliber performance in Sri Lanka Colombo, ensuring that the artistic vision of the production is fully realized on stage. The Actor will be the principal performer in this production, and all equipment and materials specified herein have been selected in consultation with the Actor's personal production team and the directorial staff based in Sri Lanka Colombo.
4. Itemized Purchase Order Details
	Item No.
	Description
	Qty
	Unit Price (USD)
	Total (USD)

	01
	Custom-tailored period costume set (3 outfits) for the lead Actor, hand-stitched with silk and brocade fabric, sized to the Actor's measurements
	3
	1,250.00
	3,750.00

	02
	Professional stage lighting rig (12-channel LED PAR cans) for Actor spotlight and scene transitions at the National Theatre, Sri Lanka Colombo
	1
	8,400.00
	8,400.00

	03
	Wireless lavalier microphone system (2 transmitters, 1 receiver) for the Actor's vocal projection during live performance in Sri Lanka Colombo
	1
	2,350.00
	2,350.00

	04
	Reinforced stage floor matting (6m x 4m) with anti-slip surface for the Actor's choreographed movement sequences
	1
	1,800.00
	1,800.00

	05
	Prop set: antique writing desk, oil lamp, leather-bound journals, and period accessories for the Actor's monologue scenes
	1
	3,200.00
	3,200.00

	06
	Backstage wardrobe and fitting room equipment (steamer, garment rack, mirror panel) for the Actor's preparation area in Sri Lanka Colombo
	1
	1,650.00
	1,650.00

	07
	Sound reinforcement package (2x 15-inch subwoofers, 4x full-range speakers, digital mixer) for ambient audio during the Actor's performance
	1
	5,900.00
	5,900.00

	08
	Emergency medical kit and first-aid station for the Actor's safety during physically demanding stage sequences in Sri Lanka Colombo
	1
	450.00
	450.00

	09
	Travel and accommodation package (14 nights, 5-star hotel near Galle Face, Colombo) for the Actor and two assistants during the production run in Sri Lanka Colombo
	1
	4,800.00
	4,800.00

	10
	Insurance coverage (equipment transit and personal liability) for the Actor and all purchased items during the Sri Lanka Colombo production period
	1
	1,200.00
	1,200.00

	SUBTOTAL
	33,500.00

	Shipping & Insurance (CIF Colombo Port)
	2,150.00

	Import Duty & Sri Lanka Colombo Customs (est.)
	1,862.50

	GRAND TOTAL
	37,512.50


5. Delivery and Logistics
All physical goods listed in this Purchase Order shall be delivered to the National Theatre warehouse, 100, Sir James Peiris Mawatha, Colombo 07, Sri Lanka Colombo, no later than 25 August 2025. The supplier is responsible for all packaging, crating, and freight arrangements to the port of Colombo. The Actor's personal costume items (Item 01) must be delivered separately in a climate-controlled crate to the Actor's hotel in Sri Lanka Colombo by 20 August 2025 to allow for final fittings and adjustments. All deliveries to Sri Lanka Colombo must comply with the Sri Lanka Customs Department regulations and the relevant import licensing requirements for theatrical equipment.
6. Terms and Conditions
1. This Purchase Order constitutes a binding agreement between the Colombo Stage Arts Foundation and Global Theatrical Supply Co. Ltd. upon signature by both parties.
1. All items must meet the specifications agreed upon with the Actor's production team. Any deviation in quality, material, or sizing will result in immediate rejection and replacement at the supplier's expense.
1. Payment of the full Purchase Order amount of USD 37,512.50 shall be made via irrevocable letter of credit issued by Commercial Bank of Ceylon, Colombo, Sri Lanka, within thirty (30) calendar days of confirmed delivery and acceptance in Sri Lanka Colombo.
1. The supplier warrants that all equipment is new, unused, and free from defects. A minimum two-year warranty applies to all electronic and mechanical items delivered to Sri Lanka Colombo.
1. Any delay in delivery beyond the specified date shall incur a penalty of 1.5% of the total Purchase Order value per calendar day, up to a maximum of 15%.
1. All intellectual property rights related to the Actor's performance materials, scripts, and production designs remain the exclusive property of the Colombo Stage Arts Foundation.
1. Disputes arising from this Purchase Order shall be resolved through arbitration in Colombo, Sri Lanka, in accordance with the Arbitration Act of Sri Lanka.
1. The supplier shall provide a complete packing list, commercial invoice, certificate of origin, and all documents required by Sri Lanka Colombo customs authorities prior to shipment.
1. This Purchase Order may only be amended in writing, signed by authorized representatives of both parties. Verbal modifications are not valid.
7. Authorization and Signatures
For the Buyer:
Colombo Stage Arts Foundation
Name: Nimali Perera
Title: Head of Procurement
Date: _______________
For the Supplier:
Global Theatrical Supply Co. Ltd.
Name: David R. Thompson
Title: Director of Sales
Date: _______________
This Purchase Order (PO/SLC/2025/04782) is issued for the procurement of Actor production equipment and services for use in Sri Lanka Colombo. This document is the property of the Colombo Stage Arts Foundation. Unauthorized reproduction or distribution is prohibited. For inquiries, contact procurement@csaf.lk or visit our office at 42 Galle Road, Colombo 03, Sri Lanka.
