Purchase Order - Actor Services - United Kingdom Birmingham
PURCHASE ORDER
Formal Purchase Order for Actor Services — United Kingdom Birmingham
Purchase Order No.: PO-BHM-2025-04872
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Production Reference: BHM-PROD-2025-114
Priority: Standard
Issuing Office: Birmingham, United Kingdom
1. Parties to This Purchase Order
	Buyer (Ordering Party)
	Seller (Service Provider / Actor)

	Meridian Stage Productions Ltd.
Registered Office: 42 Colmore Row, Birmingham, B3 2BB, United Kingdom
Company Reg. No.: 09876543
VAT No.: GB 123 4567 89
Contact: procurement@meridianstage.co.uk
Tel: +44 (0)121 456 7890
	James A. Whitfield (Actor)
Professional Address: 17 Edgbaston Crescent, Birmingham, B15 2TN, United Kingdom
SAG-AFTRA / Equity Member No.: EQ-2025-8841
Contact: j.whitfield.actor@gmail.com
Tel: +44 (0)7700 908765


2. Description of Services — Actor Engagement
This Purchase Order is issued by Meridian Stage Productions Ltd. (hereinafter referred to as the Buyer) to formally engage the services of Mr. James A. Whitfield (hereinafter referred to as the Actor) for the principal role of "Arthur Pendelton" in the upcoming theatrical production The Birmingham Inheritance, to be staged at the Alexandra Theatre, Birmingham, United Kingdom. This Purchase Order constitutes a binding agreement for the Actor's professional performance services and shall be governed by the laws of England and Wales within the United Kingdom.
The Actor shall be required to perform in a minimum of forty-two (42) scheduled performances over a twelve-week run, commencing on 22 September 2025 and concluding on 21 December 2025. The Actor's engagement includes all rehearsals, technical dress rehearsals, press appearances, and promotional events associated with the production in Birmingham and the surrounding West Midlands region of the United Kingdom.
3. Schedule of Charges
	Item
	Description
	Rate
	Quantity
	Amount (GBP)

	3.1
	Actor's principal performance fee (42 performances)
	£1,850.00
	42
	£77,700.00

	3.2
	Rehearsal period (14 days, Birmingham, United Kingdom)
	£620.00
	14
	£8,680.00

	3.3
	Technical dress rehearsals (3 sessions)
	£450.00
	3
	£1,350.00

	3.4
	Press and promotional appearances (Birmingham media circuit)
	£380.00
	4
	£1,520.00

	3.5
	Wardrobe and costume fitting allowance
	£1,200.00
	1
	£1,200.00

	3.6
	Travel and accommodation (if Actor resides outside Birmingham, United Kingdom)
	£95.00
	56
	£5,320.00

	Subtotal
	£95,770.00

	VAT (20%)
	£19,154.00

	TOTAL PURCHASE ORDER VALUE
	£114,924.00


4. Payment Terms
All payments under this Purchase Order shall be made in British Pounds Sterling (GBP) via direct bank transfer to the Actor's nominated account. The payment schedule is as follows: a deposit of twenty-five percent (25%) of the total Purchase Order value shall be due within fourteen (14) calendar days of the Actor's written acceptance of this Purchase Order. The remaining seventy-five percent (75%) shall be paid in three equal monthly instalments, due on the last working day of October 2025, November 2025, and December 2025 respectively. Late payments shall attract interest at a rate of two percent (2%) per month, in accordance with the Late Payment of Commercial Debts (Interest) Act 1998 applicable in the United Kingdom.
5. Terms and Conditions
1. Performance Obligations: The Actor shall attend all scheduled rehearsals and performances at the Alexandra Theatre, Birmingham, United Kingdom, punctually and in a professional manner. The Actor shall maintain the physical and vocal fitness necessary to fulfil the demands of the role throughout the entire run.
1. Substitution: In the event of illness or unforeseen emergency, the Actor shall notify the Buyer's production manager no later than twelve (12) hours before the scheduled performance. The Buyer reserves the right to engage a substitute Actor at no additional cost to the Buyer if the Actor is unavailable for more than three (3) consecutive performances.
1. Intellectual Property: All scripts, stage directions, choreography, and production materials remain the exclusive intellectual property of Meridian Stage Productions Ltd. The Actor shall not record, photograph, or publicly distribute any performance footage without prior written consent.
1. Insurance: The Buyer shall maintain comprehensive public liability and performance insurance covering the Actor for the duration of the engagement in Birmingham, United Kingdom. The Actor is advised to maintain personal professional indemnity insurance.
1. Termination: Either party may terminate this Purchase Order with fourteen (14) days' written notice. In the event of termination by the Buyer without cause, the Actor shall be compensated for all performances already completed plus a pro-rata portion of the remaining engagement fee.
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of England and Wales. Any disputes arising from this Purchase Order shall be subject to the exclusive jurisdiction of the courts of Birmingham, United Kingdom.
1. Confidentiality: The Actor agrees to maintain strict confidentiality regarding all production details, scripts, and internal business matters of the Buyer. This obligation shall survive the termination of this Purchase Order for a period of two (2) years.
1. Compliance: The Actor warrants that they hold all necessary professional credentials, including a valid Equity membership, and that their engagement under this Purchase Order does not conflict with any prior contractual obligations.
6. Acceptance and Authorisation
By signing below, both parties acknowledge that they have read, understood, and agree to all terms and conditions set forth in this Purchase Order. This document, once countersigned, shall serve as the definitive record of the commercial agreement between the Buyer and the Actor for the theatrical production in Birmingham, United Kingdom.
For and on behalf of Meridian Stage Productions Ltd. (Buyer):
Name: Sarah E. Calloway
Title: Head of Procurement & Production Finance
Signature: _________________________
Date: _________________________
For and on behalf of the Actor (Seller):
Name: James A. Whitfield
Title: Principal Actor
Signature: _________________________
Date: _________________________
This Purchase Order (PO-BHM-2025-04872) was issued by Meridian Stage Productions Ltd., Birmingham, United Kingdom. This document is valid for a period of thirty (30) days from the date of issue. For queries regarding this Purchase Order, please contact the Procurement Department at procurement@meridianstage.co.uk or +44 (0)121 456 7890. All references to the Actor in this document pertain specifically to Mr. James A. Whitfield, Equity Member EQ-2025-8841, engaged for the production in Birmingham, United Kingdom.
