Purchase Order - Biologist Services - Ghana Accra
PURCHASE ORDER
Procurement of Professional Biologist Services — Ghana Accra
Document Reference: PO-GHA-ACC-2025-0047
Purchase Order No.: PO-GHA-ACC-2025-0047
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Place of Performance: Accra, Ghana
Country: Republic of Ghana
Currency: Ghanaian Cedi (GHS)
1. Purchasing Entity (Buyer)
	Field
	Details

	Organization Name
	Accra Environmental Research Institute (AERI)

	Address
	12 Independence Avenue, Ridge District, Accra, Ghana

	Contact Person
	Dr. Kwame Asante, Director of Procurement

	Telephone
	+233 (0) 302 555 0142

	Email
	procurement@aeri-ghana.org

	Tax Identification No.
	GHA-TIN-2019-884321


2. Supplier / Service Provider (Seller)
	Field
	Details

	Professional Name
	Dr. Ama Serwaa Boateng, Ph.D. (Biological Sciences)

	Professional Title
	Senior Biologist & Environmental Consultant

	Address
	45 Oxford Street, Osu, Accra, Ghana

	Telephone
	+233 (0) 244 789 3321

	Email
	a.boateng@biologist-gh.com

	Professional License No.
	GHA-BIO-LIC-2021-00987

	Bank Details
	Ecobank Ghana, Account No. 0045-8821-3376, Branch: Accra Central


3. Description of Goods / Services Procured
This Purchase Order is issued by the Accra Environmental Research Institute to formally engage the services of a qualified Biologist for the duration of a twelve-month environmental monitoring and research programme conducted within the Greater Accra Region of Ghana Accra. The Biologist shall be responsible for the following scope of work:
	Item No.
	Description of Service
	Duration
	Unit
	Rate (GHS)
	Amount (GHS)

	01
	Comprehensive aquatic biodiversity survey of the Densu River basin and Accra coastal wetlands, including species identification, population assessment, and ecological health reporting.
	3 months
	Project
	45,000.00
	45,000.00

	02
	Monthly environmental impact assessments for industrial zones in Tema and Accra, with written reports submitted to the Ghana Environmental Protection Agency (EPA).
	12 months
	Monthly
	8,500.00
	102,000.00

	03
	Training and capacity-building workshops for junior field staff on biological sampling techniques, taxonomic classification, and data management protocols.
	4 sessions
	Session
	6,200.00
	24,800.00

	04
	Preparation of a peer-reviewed publication on the state of terrestrial and marine ecosystems in the Ghana Accra metropolitan area.
	6 months
	Project
	18,000.00
	18,000.00

	05
	Ad-hoc consultation and expert testimony for municipal planning committees in Accra regarding green infrastructure and biodiversity conservation.
	As required
	Hour
	1,200.00
	14,400.00

	SUBTOTAL
	204,200.00

	VAT (15% as per Ghana Revenue Authority regulations)
	30,630.00

	TOTAL AMOUNT DUE
	234,830.00


4. Terms and Conditions
1. Acceptance: This Purchase Order shall become a binding contract upon written acceptance by the Biologist within seven (7) calendar days of the date of issue. Failure to respond within this period shall render this Purchase Order null and void.
1. Place of Performance: All services described herein shall be performed in and around Ghana Accra, including but not limited to the Densu River basin, the Accra coastal zone, the Tema industrial corridor, and the Kwahu Ridge forest reserve. The Biologist shall bear all travel and transportation costs within the Greater Accra Region.
1. Payment Terms: Payment shall be made in three (3) equal instalments of GHS 78,276.67 each, payable within thirty (30) days of the end of each four-month period. Payment shall be remitted via bank transfer to the account specified in Section 2. Late payments shall attract interest at the rate of 2% per month as stipulated under Ghanaian commercial law.
1. Quality and Compliance: The Biologist warrants that all work shall be conducted in accordance with the standards set by the Ghana Standards Authority, the Ghana EPA, and the International Union for Conservation of Nature (IUCN). All fieldwork shall comply with the Wildlife Protection Act, 1973 (Act 130) of Ghana.
1. Intellectual Property: All reports, data sets, publications, and research outputs generated under this Purchase Order shall be the joint property of the Accra Environmental Research Institute and the Biologist. Neither party shall publish or distribute findings without the prior written consent of the other.
1. Termination: Either party may terminate this Purchase Order with thirty (30) days written notice. In the event of termination, the Biologist shall be compensated for all services rendered up to the date of termination, less any outstanding deliverables.
1. Dispute Resolution: Any disputes arising from this Purchase Order shall first be subject to mediation in Accra, Ghana. If mediation fails, the matter shall be referred to the courts of competent jurisdiction in Ghana Accra in accordance with the laws of the Republic of Ghana.
1. Insurance: The Biologist shall maintain professional indemnity insurance with a minimum coverage of GHS 500,000 for the entire duration of this Purchase Order and shall provide a certificate of insurance upon request.
1. Confidentiality: The Biologist agrees to treat all proprietary data, internal reports, and sensitive ecological information obtained during the course of this engagement as strictly confidential and shall not disclose such information to any third party without written authorization from the Purchasing Entity.
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of the Republic of Ghana, including the Contracts Act, 1960 (Act 25) and all applicable regulations of the Ghana Accra municipal authority.
5. Delivery and Commencement
The Biologist shall commence all duties no later than 1 July 2025. The first deliverable (aquatic biodiversity survey report) shall be submitted to the Purchasing Entity by 30 September 2025. All subsequent monthly reports shall be delivered by the fifth (5th) business day of the following month. The final publication and project close-out report shall be delivered by 30 June 2026.
6. Authorization and Signatures
For and on behalf of the Purchasing Entity:
Dr. Kwame Asante
Director of Procurement
Accra Environmental Research Institute
Accra, Ghana
Date: _______________
Accepted by the Biologist / Service Provider:
Dr. Ama Serwaa Boateng, Ph.D.
Senior Biologist & Environmental Consultant
Osu, Accra, Ghana
Date: _______________
This Purchase Order (PO-GHA-ACC-2025-0047) is issued by the Accra Environmental Research Institute for the procurement of Biologist professional services in Ghana Accra. This document is valid for a period of thirty (30) days from the date of issue. Unauthorized reproduction or distribution of this Purchase Order is strictly prohibited. © 2025 Accra Environmental Research Institute. All rights reserved.
