Purchase Order - Business Consultant - Ivory Coast Abidjan
PURCHASE ORDER
Official Procurement Document for Professional Services
Issuing Company:
Société Africaine de Développement Stratégique (SADS)
12 Boulevard de la Paix, Cocody
Abidjan, Ivory Coast
Tel: +225 27 22 45 67 89
Email: procurement@sads-ci.com
RC: CI-ABJ-2019-B-4521
Purchase Order No.: PO-SADS-2025-00847
Date of Issue: 15 June 2025
Valid Until: 15 July 2025
Country of Execution: Ivory Coast Abidjan
Subject: Engagement of a Business Consultant for Strategic Advisory Services in Ivory Coast Abidjan
Reference: Internal Request No. IR-2025-0312 / Department of Operations & Growth
1. PARTIES TO THIS PURCHASE ORDER
1.1 Buyer (Purchasing Entity)
Société Africaine de Développement Stratégique (SADS), a limited liability company duly registered under the laws of the Republic of Côte d'Ivoire, with its principal office located at 12 Boulevard de la Paix, Cocody, Abidjan, Ivory Coast. Hereinafter referred to as the "Buyer."
1.2 Seller (Service Provider)
Monsieur Jean-Marc Koffi, operating under the professional designation of "Koffi Strategic Advisory," a certified Business Consultant registered with the Chambre de Commerce et d'Industrie d'Abidjan (CCI Abidjan), with a professional office at 8 Avenue de l'Indépendance, Plateau, Abidjan, Ivory Coast. Hereinafter referred to as the "Business Consultant" or the "Seller."
2. DESCRIPTION OF SERVICES
This Purchase Order is issued to formally engage the Business Consultant to deliver comprehensive strategic advisory services to the Buyer. The scope of work encompasses the following deliverables, all to be executed within the Ivory Coast Abidjan business environment:
· Conduct a full operational audit of the Buyer's existing business processes across all departments located in Abidjan, Ivory Coast.
· Develop a three-year strategic growth plan tailored to the West African market, with specific focus on the Ivory Coast Abidjan economic corridor.
· Provide monthly on-site advisory sessions at the Buyer's headquarters in Cocody, Abidjan, Ivory Coast, for a period of twelve (12) months.
· Deliver a competitive market analysis of the Ivory Coast Abidjan sector, including regulatory compliance review under Ivorian commercial law.
· Design and implement a talent acquisition and retention framework suited to the Ivory Coast Abidjan labor market.
· Prepare a final comprehensive report summarizing all findings, recommendations, and implementation roadmaps.
3. LINE ITEMS AND PRICING
	Item No.
	Description of Service
	Quantity
	Unit
	Unit Price (XOF)
	Total (XOF)

	01
	Initial Operational Audit & Diagnostic Assessment (Ivory Coast Abidjan)
	1
	Lump Sum
	2,500,000
	2,500,000

	02
	Strategic Growth Plan Development (3-Year Horizon)
	1
	Lump Sum
	3,800,000
	3,800,000

	03
	Monthly On-Site Advisory Sessions (Business Consultant, Abidjan)
	12
	Month
	1,200,000
	14,400,000

	04
	Competitive Market Analysis & Regulatory Compliance Review
	1
	Lump Sum
	2,000,000
	2,000,000

	05
	Talent Acquisition Framework Design (Ivory Coast Abidjan Market)
	1
	Lump Sum
	1,500,000
	1,500,000

	06
	Final Comprehensive Report & Implementation Roadmap
	1
	Lump Sum
	1,800,000
	1,800,000

	SUBTOTAL
	26,000,000

	VAT (18% - Ivory Coast Standard Rate)
	4,680,000

	GRAND TOTAL (XOF)
	30,680,000


All prices are quoted in West African CFA Francs (XOF). The Business Consultant shall provide all invoices in XOF. Payment shall be made via bank transfer to the account designated by the Business Consultant in Ivory Coast Abidjan.
4. PAYMENT TERMS
· Advance Payment: 25% of the total Purchase Order value (7,670,000 XOF) shall be paid within ten (10) business days of the signed acceptance of this Purchase Order.
· Milestone Payments: 50% of the total value shall be disbursed in equal monthly installments aligned with the completion of each advisory session, payable within fifteen (15) business days of invoice submission.
· Final Payment: The remaining 25% shall be due within twenty (20) business days of the delivery and formal acceptance of the Final Comprehensive Report.
· All payments shall be made to: Banque Atlantique Côte d'Ivoire, Account No. 0001234567890, IBAN: CI18 0001 2345 6789 0, in Abidjan, Ivory Coast.
5. TERMS AND CONDITIONS
· Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of the Republic of Côte d'Ivoire, including the Ivorian Commercial Code and applicable regulations of the Ivory Coast Abidjan jurisdiction.
· Confidentiality: The Business Consultant agrees to maintain strict confidentiality regarding all proprietary information, trade secrets, and business data of the Buyer. This obligation shall survive the termination of this Purchase Order for a period of three (3) years.
· Intellectual Property: All reports, plans, frameworks, and deliverables produced under this Purchase Order shall be the exclusive property of the Buyer upon full payment. The Business Consultant retains no rights to reproduce or distribute such materials.
· Performance Period: The Business Consultant shall commence services no later than 1 July 2025 and shall complete all deliverables by 30 June 2026, all work to be performed in or around Ivory Coast Abidjan.
· Termination: Either party may terminate this Purchase Order with thirty (30) days' written notice. In the event of termination, the Buyer shall pay for all services rendered up to the date of termination.
· Dispute Resolution: Any dispute arising from this Purchase Order shall first be subject to amicable negotiation. Failing resolution within thirty (30) days, the matter shall be referred to the competent commercial courts of Abidjan, Ivory Coast.
· Compliance: The Business Consultant warrants full compliance with all applicable Ivorian labor laws, tax obligations, and professional licensing requirements in Ivory Coast Abidjan.
6. AUTHORIZED SIGNATORIES
This Purchase Order is issued under the authority of the undersigned and becomes effective upon countersignature by both parties. The Business Consultant acknowledges receipt and acceptance of all terms contained herein by affixing their signature below.
For and on behalf of the Buyer:
Société Africaine de Développement Stratégique (SADS)
Name: Awa Diabaté
Title: Chief Financial Officer
Date: _______________
For and on behalf of the Business Consultant:
Koffi Strategic Advisory
Name: Jean-Marc Koffi
Title: Lead Business Consultant
Date: _______________
Witness (Buyer Side):
Name: _______________
Title: _______________
Date: _______________
Witness (Consultant Side):
Name: _______________
Title: _______________
Date: _______________
This Purchase Order document was prepared in Abidjan, Ivory Coast. It constitutes a binding procurement instrument between the parties named herein. All communications regarding this Purchase Order shall be directed to the procurement office of SADS at the address stated above. Document reference: PO-SADS-2025-00847. Page 1 of 1.
