Purchase Order - Business Consultant Services - New Zealand Wellington
PURCHASE ORDER
Harbourview Strategic Solutions Ltd
Level 4, 128 Lambton Quay, Wellington Central, Wellington 6011, New Zealand
Phone: +64 4 472 8830 | Email: procurement@harbourviewsolutions.co.nz
NZBN: 9429045678901 | GST No: 123-456-789
Purchase Order No: PO-2025-WLG-0047
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Payment Terms: Net 30 Days
Currency: New Zealand Dollars (NZD)
Incoterms: N/A (Services)
Project Reference: HSS-2025-STRAT-003
Department: Strategy & Operations
Priority: High
1. Supplier / Business Consultant Details
This Purchase Order is issued to engage the services of a qualified Business Consultant to provide strategic advisory, operational improvement, and organisational development support to Harbourview Strategic Solutions Ltd. The Business Consultant shall operate primarily from the New Zealand Wellington office and may conduct on-site engagements at the following locations:
	Field
	Details

	Consultant Name
	Ms. Catherine R. Whitfield, MBA, CMA

	Consultancy Firm
	Whitfield Advisory Partners Ltd

	Address
	Suite 7, 55 The Terrace, Thorndon, Wellington 6011, New Zealand

	NZBN
	9429098765432

	GST Registration
	987-654-321

	Contact Email
	c.whitfield@whitfieldadvisory.co.nz

	Phone
	+64 21 456 7890


2. Scope of Services – Business Consultant Engagement
The Business Consultant engaged under this Purchase Order shall deliver the following services to support Harbourview Strategic Solutions Ltd in its New Zealand Wellington operations and broader regional strategy:
	Item
	Description of Services
	Duration
	Rate (NZD)
	Amount (NZD)

	1
	Strategic Business Planning & Market Analysis for the New Zealand Wellington commercial sector, including competitor benchmarking and SWOT assessment
	6 weeks
	$2,850.00 / day
	$85,500.00

	2
	Operational Process Review and Efficiency Improvement Programme for all Wellington-based departments
	4 weeks
	$2,850.00 / day
	$57,000.00

	3
	Organisational Culture Assessment and Change Management Framework Development
	3 weeks
	$2,850.00 / day
	$42,750.00

	4
	Board-Level Advisory Sessions (4 sessions, half-day each) on growth strategy and capital allocation
	4 half-days
	$1,900.00 / session
	$7,600.00

	5
	Final Comprehensive Report, Recommendations, and 90-Day Implementation Roadmap
	2 weeks
	$2,850.00 / day
	$28,500.00

	Subtotal (excl. GST)
	$221,350.00

	GST (15%)
	$33,202.50

	TOTAL (incl. GST)
	$254,552.50


3. Terms and Conditions
The following terms govern this Purchase Order and the engagement of the Business Consultant:
1. Governing Law: This Purchase Order and all associated services shall be governed by and construed in accordance with the laws of New Zealand, specifically the Contract and Commercial Law Act 2017 and applicable New Zealand Wellington commercial regulations.
1. Confidentiality: The Business Consultant shall maintain strict confidentiality regarding all proprietary information, trade secrets, and strategic data of Harbourview Strategic Solutions Ltd. A separate Non-Disclosure Agreement (NDA) is attached as Schedule A to this Purchase Order.
1. Intellectual Property: All deliverables, reports, frameworks, and recommendations produced by the Business Consultant under this Purchase Order shall become the sole intellectual property of Harbourview Strategic Solutions Ltd upon full payment.
1. Payment Schedule: Payment shall be made in three instalments: 30% upon execution of this Purchase Order, 40% upon delivery of the mid-project review, and 30% upon final acceptance of all deliverables. All payments shall be made via bank transfer to the account specified by the Business Consultant.
1. Performance Standards: The Business Consultant shall adhere to the professional standards set by the New Zealand Institute of Management Consultants (NZIMC) and shall maintain all necessary professional indemnity insurance with a minimum cover of NZD $5,000,000.
1. Termination: Either party may terminate this Purchase Order with 14 days' written notice. In the event of termination, the Business Consultant shall be compensated for all services rendered up to the date of termination, less any outstanding deliverables.
1. Dispute Resolution: Any disputes arising from this Purchase Order shall first be subject to mediation in New Zealand Wellington. If mediation fails, disputes shall be referred to the District Court of Wellington, New Zealand.
1. Health and Safety: The Business Consultant shall comply with all obligations under the Health and Safety at Work Act 2015 (New Zealand) during any on-site engagement at the Wellington office premises.
4. Delivery and Acceptance
All deliverables under this Purchase Order shall be submitted to the Project Manager at Harbourview Strategic Solutions Ltd, Level 4, 128 Lambton Quay, Wellington Central, Wellington 6011, New Zealand, or via secure electronic transfer to the designated project email. The Business Consultant shall allow a minimum of 10 business days for review and acceptance of each deliverable. Failure to raise written objections within this period shall constitute acceptance.
Note: This Purchase Order is subject to the approval of the Harbourview Strategic Solutions Ltd Board of Directors. The Business Consultant shall not commence any work until written confirmation of approval has been received. All rates quoted are in New Zealand Dollars (NZD) and are inclusive of all travel within the Wellington region. Travel outside the New Zealand Wellington metropolitan area shall be billed at cost with prior written approval.
5. Authorisation and Signatures
For and on behalf of Harbourview Strategic Solutions Ltd (Buyer):
Name: Mr. David A. Thompson
Title: Chief Executive Officer
Date: ________________________
For and on behalf of Whitfield Advisory Partners Ltd (Business Consultant / Supplier):
Name: Ms. Catherine R. Whitfield
Title: Managing Director
Date: ________________________
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