Purchase Order - Curriculum Developer Services - Australia Brisbane
PURCHASE ORDER
Engagement of Curriculum Developer Professional Services
Australia Brisbane | Queensland, Australia
Purchase Order No.: PO-2025-BRN-0472
Date of Issue: 14 June 2025
Valid Until: 14 September 2025
Issued By: Queensland Education & Training Authority
Address: Level 12, 400 George Street,
Australia Brisbane, QLD 4000
ABN: 52 004 118 736
1. PARTIES TO THIS PURCHASE ORDER
	Role
	Name / Entity
	Details

	Purchaser
	Queensland Education & Training Authority
	Level 12, 400 George Street, Australia Brisbane, QLD 4000, Australia. Contact: procurement@qeta.gov.au

	Supplier / Service Provider
	Ms. Eleanor J. Whitfield, Curriculum Developer
	Unit 7, 88 Anzac Parade, Australia Brisbane, QLD 4006, Australia. ABN: 94 112 558 203. Contact: e.whitfield@curriculumdev.com.au


2. DESCRIPTION OF SERVICES – CURRICULUM DEVELOPER ENGAGEMENT
This Purchase Order formally authorises the engagement of a qualified Curriculum Developer to design, develop, and deliver comprehensive educational curriculum frameworks for the Queensland Education & Training Authority. The Curriculum Developer shall operate primarily from the Australia Brisbane metropolitan region and shall ensure all deliverables align with the Australian Curriculum: Assessment and Reporting Framework (ACARA) as well as the Queensland K-12 Education Curriculum standards.
The scope of work for this Curriculum Developer engagement includes, but is not limited to: the design of new subject-specific learning modules for Years 7 through 12; the revision of existing curriculum units to reflect current pedagogical research; the development of integrated assessment rubrics; the creation of teacher resource packs; and the facilitation of professional development workshops for educators across the Australia Brisbane school district network.
3. LINE ITEMS AND COST BREAKDOWN
	Item #
	Description
	Qty
	Unit Rate (AUD)
	Amount (AUD)

	01
	Curriculum Developer – Senior Consultant (full-time, 12 months) for Australia Brisbane district schools
	1
	148,500.00
	148,500.00

	02
	Curriculum Developer – Junior Associate (part-time, 12 months) supporting Australia Brisbane secondary colleges
	1
	72,300.00
	72,300.00

	03
	Development of 24 new curriculum modules (STEM, Humanities, Arts) for Australia Brisbane Year 7–12 programs
	24
	3,200.00
	76,800.00

	04
	Assessment framework design and rubric development (Australia Brisbane aligned)
	1
	18,500.00
	18,500.00

	05
	Professional development workshops for 120 educators across Australia Brisbane (6 sessions)
	6
	4,750.00
	28,500.00

	06
	Travel and accommodation within Australia Brisbane metropolitan area for site visits
	1
	6,200.00
	6,200.00

	07
	Software licences and digital curriculum authoring tools
	1
	9,800.00
	9,800.00

	Subtotal (AUD)
	360,600.00

	GST (10%)
	36,060.00

	TOTAL PURCHASE ORDER VALUE (AUD)
	396,660.00


4. DELIVERY SCHEDULE AND MILESTONES
	Milestone
	Deliverable
	Due Date

	M1
	Curriculum Developer to submit initial needs analysis and project plan for Australia Brisbane schools
	31 July 2025

	M2
	Completion of 12 curriculum modules (Phase 1) with assessment rubrics
	30 September 2025

	M3
	Completion of remaining 12 curriculum modules (Phase 2) and teacher resource packs
	31 January 2026

	M4
	Delivery of all six professional development workshops across Australia Brisbane
	28 February 2026

	M5
	Final project report, evaluation, and handover documentation
	30 March 2026


5. TERMS AND CONDITIONS
5.1 This Purchase Order is governed by the laws of the State of Queensland and the Commonwealth of Australia. All disputes arising from this Purchase Order shall be resolved in accordance with the Queensland Civil and Administrative Tribunal (QCAT) procedures.
5.2 The Curriculum Developer shall maintain professional indemnity insurance with a minimum cover of AUD 5,000,000 throughout the duration of this engagement. A certificate of insurance shall be provided to the Purchaser prior to the commencement of work in Australia Brisbane.
5.3 Payment terms: 30% upon execution of this Purchase Order, 40% upon completion of Milestone M2, and 30% upon final acceptance of all deliverables. Invoices shall be submitted to the Queensland Education & Training Authority, Australia Brisbane office, and payment shall be processed within 30 business days of receipt of a valid tax invoice.
5.4 The Curriculum Developer warrants that all curriculum materials produced shall be original, free from intellectual property infringement, and compliant with the Australian Privacy Principles (APPs) under the Privacy Act 1988 (Cth).
5.5 The Purchaser reserves the right to terminate this Purchase Order with 30 days written notice if the Curriculum Developer fails to meet agreed milestones or breaches any term herein. In such an event, payment shall be made only for services satisfactorily rendered up to the date of termination.
5.6 All work performed under this Purchase Order shall be conducted in accordance with the Australian Work Health and Safety (WHS) regulations applicable in Australia Brisbane. The Curriculum Developer shall comply with all site-specific safety requirements at any school or training facility visited.
5.7 The Curriculum Developer shall not subcontract any portion of the work described in this Purchase Order without prior written consent from the Purchaser. Any approved subcontractor must be based in or regularly operating within the Australia Brisbane region.
5.8 Confidentiality: All student data, internal educational records, and proprietary curriculum materials accessed during this engagement are classified as confidential. The Curriculum Developer shall not disclose such information to any third party without express written authorisation from the Purchaser.
6. ACCEPTANCE AND AUTHORITY
By signing below, both parties acknowledge and agree to all terms, conditions, and obligations set forth in this Purchase Order for the engagement of the Curriculum Developer in Australia Brisbane. This Purchase Order constitutes a binding agreement upon countersignature by both authorised representatives.
For and on behalf of the Purchaser:
Queensland Education & Training Authority
Name: Dr. Margaret L. Chen
Title: Director of Curriculum & Pedagogy
Signature: _________________________
Date: _________________________
For and on behalf of the Supplier:
Curriculum Developer – Ms. Eleanor J. Whitfield
Name: Eleanor J. Whitfield
Title: Lead Curriculum Developer
Signature: _________________________
Date: _________________________
This Purchase Order (PO-2025-BRN-0472) was issued by the Queensland Education & Training Authority, Australia Brisbane, QLD 4000. For queries regarding this Purchase Order or the Curriculum Developer engagement, contact the Procurement Office at procurement@qeta.gov.au or telephone (07) 3822 4400. This document is valid for 90 days from the date of issue. All amounts are stated in Australian Dollars (AUD) inclusive of applicable GST where indicated.
