Purchase Order - Dietitian Services - Kenya Nairobi
NAIROBI NUTRITION & WELLNESS GROUP LTD.
P.O. Box 4521, Westlands Business Park, Nairobi, Kenya
Tel: +254 (0) 722 345 678 | Email: procurement@nairobienutrition.co.ke
KRA PIN: P051234567X | Physical Address: 4th Floor, Kenyatta Avenue, Nairobi, Kenya
Purchase Order
Purchase Order Details
PO Number: PO-NBW-2025-00847
Date of Issue: 14 June 2025
Required By: 30 June 2025
Payment Terms: Net 30 Days
Currency: Kenyan Shillings (KES)
Status: Approved
Service Provider (Dietitian)
Name: Dr. Wanjiru Achieng Otieno
Title: Registered Clinical Dietitian
License No.: KND-2019-00452
Practice: Nairobi Dietetics & Nutrition Centre
Address: 2nd Floor, Argwings Kodhek Road, Kilimani, Nairobi, Kenya
Tel: +254 (0) 733 891 234
Email: w.otieno@nairobidietetics.co.ke
Requisitioning Department
Department: Employee Health & Wellness Division
Requested By: Mr. James Mwangi, HR Director
Approved By: Ms. Grace Njeri, Chief Financial Officer
Project Code: EHW-2025-NRB
Location of Service: Nairobi, Kenya (Multiple Sites)
Delivery / Service Location
Primary Site: Nairobi Nutrition & Wellness Group HQ, Westlands, Nairobi, Kenya
Secondary Site: Employee Clinic, Mombasa Road, Nairobi, Kenya
Tertiary Site: Corporate Office, Upper Hill, Nairobi, Kenya
Service Period: 1 July 2025 – 31 December 2025
Description of Dietitian Services Ordered
This Purchase Order is issued by Nairobi Nutrition & Wellness Group Ltd. to engage the services of a qualified and licensed Dietitian to provide comprehensive nutritional assessment, dietary planning, and ongoing wellness counselling to employees across our offices in Kenya Nairobi. The Dietitian shall operate in full compliance with the Kenya Nursing and Midwifery Council (KNMC) regulations and the Kenya Dietitians Association (KDA) code of professional conduct. All services rendered under this Purchase Order shall be delivered within the Nairobi metropolitan area, Kenya, and shall adhere to the national dietary guidelines issued by the Ministry of Health, Republic of Kenya.
Line Items – Dietitian Services Schedule
	Item No.
	Description of Dietitian Service
	Frequency
	Unit
	Unit Price (KES)
	Total (KES)

	01
	Initial nutritional assessment and dietary history for all 350 employees at the Westlands, Nairobi, Kenya headquarters. Includes body composition analysis, 24-hour dietary recall, and metabolic screening.
	One-time
	Lot
	450,000.00
	450,000.00

	02
	Monthly group dietary counselling sessions (up to 25 participants per session) focused on Kenyan dietary patterns, indigenous nutrition, and workplace wellness. Conducted at Nairobi, Kenya office sites.
	Monthly (6 sessions)
	Session
	35,000.00
	210,000.00

	03
	Individual one-on-one Dietitian consultations for employees with diagnosed conditions (diabetes, hypertension, obesity, food allergies). Minimum 40 consultations per month across Nairobi, Kenya locations.
	Monthly (240 total)
	Consultation
	2,500.00
	600,000.00

	04
	Development and implementation of a corporate meal plan for the Nairobi, Kenya staff canteen, incorporating locally sourced Kenyan ingredients and adherence to national food safety standards (KEBS).
	Quarterly (2 plans)
	Plan
	85,000.00
	170,000.00

	05
	Preparation of a comprehensive annual nutrition report for the Board of Directors, summarising dietary trends, health outcomes, and recommendations for the following fiscal year in Kenya Nairobi.
	One-time
	Report
	60,000.00
	60,000.00

	06
	Emergency Dietitian on-call availability (24/7) for critical nutritional interventions at any Nairobi, Kenya site. Includes travel within Nairobi city limits.
	As needed (est. 12 calls)
	Call
	15,000.00
	180,000.00

	TOTAL PURCHASE ORDER VALUE (KES)
	1,670,000.00

	VAT @ 16% (Kenya Revenue Authority)
	267,200.00

	GRAND TOTAL (KES)
	1,937,200.00


Terms and Conditions of This Purchase Order
1. This Purchase Order constitutes a binding agreement between Nairobi Nutrition & Wellness Group Ltd. (hereinafter "the Purchaser") and the named Dietitian service provider (hereinafter "the Supplier") for the provision of professional dietetic and nutritional services in Kenya Nairobi.
1. The Dietitian shall hold a valid and current professional licence issued by the Kenya Nursing and Midwifery Council (KNMC) and shall maintain membership in good standing with the Kenya Dietitians Association (KDA) throughout the duration of this Purchase Order.
1. All services shall be performed at the designated locations within Nairobi, Kenya, as specified in this Purchase Order. The Dietitian shall bear all travel and transportation costs within the Nairobi metropolitan area.
1. Payment shall be made within thirty (30) calendar days of receipt of a valid tax invoice from the Dietitian, issued in accordance with the Kenya Revenue Authority (KRA) eTIMS requirements. Payment shall be made via bank transfer to the Supplier's designated account in Kenya.
1. The Dietitian shall maintain strict confidentiality of all employee health records in compliance with the Kenya Data Protection Act, 2019, and shall not disclose any personal nutritional information to third parties without written consent.
1. The Purchaser reserves the right to audit the Dietitian's service delivery records, attendance logs, and client feedback forms at any reasonable time during the service period in Nairobi, Kenya.
1. Any modification, amendment, or cancellation of this Purchase Order must be made in writing and signed by both parties. Verbal agreements regarding scope changes to the Dietitian's services shall not be binding.
1. The Dietitian shall provide a minimum of fourteen (14) days' written notice before any absence or delegation of duties. In the event of absence, a substitute Dietitian of equivalent qualification and KDA registration must be approved in writing by the Purchaser.
1. This Purchase Order is governed by the laws of the Republic of Kenya. Any disputes arising from this Purchase Order shall be resolved through arbitration in Nairobi, Kenya, in accordance with the Arbitration Act, 1995 of Kenya.
1. The Dietitian shall comply with all applicable Kenyan health and safety regulations, including those enforced by the Public Health Department of the Nairobi City County Government, when conducting on-site services in Kenya Nairobi.
1. This Purchase Order is valid for the service period stated herein and shall automatically terminate on 31 December 2025 unless renewed in writing by both parties no later than 30 November 2025.
Authorisation and Acceptance
By signing below, both parties acknowledge and agree to all terms, conditions, and service specifications outlined in this Purchase Order for the engagement of the Dietitian in Kenya Nairobi.
For and on behalf of the Purchaser:
Nairobi Nutrition & Wellness Group Ltd.
Grace Njeri
Chief Financial Officer
Date: _______________
For and on behalf of the Dietitian / Supplier:
Nairobi Dietetics & Nutrition Centre
Dr. Wanjiru Achieng Otieno
Registered Clinical Dietitian (KND-2019-00452)
Date: _______________
This Purchase Order (PO-NBW-2025-00847) was issued by Nairobi Nutrition & Wellness Group Ltd., Nairobi, Kenya. All services are to be rendered in Kenya Nairobi. The Dietitian services described herein are subject to the professional standards of the Kenya Dietitians Association. This document is confidential and intended solely for the named parties. © 2025 Nairobi Nutrition & Wellness Group Ltd. All rights reserved.
