Purchase Order - Diplomat Products - Colombia Bogotá
PURCHASE ORDER
Official Procurement Document — Diplomat Product Line — Colombia Bogotá
PO-2025-COL-0472
Purchase Order Number PO-2025-COL-0472
Date of Issue June 12, 2025
Required Delivery Date July 15, 2025
Currency Colombian Peso (COP)
Parties Involved
Buyer / Receiving Entity
Corporación Andina de Suministros S.A.S.
Calle 93 # 15-42, Of. 601
Chapinero, Colombia Bogotá
NIT: 901.234.567-8
Contact: Lic. María Élena Restrepo
Email: compras@andinasuministros.co
Phone: +57 (601) 555-8823
Supplier / Vendor
Diplomat International Trading Co.
1420 Meridian Avenue, Suite 300
New York, NY 10018, United States
Tax ID: 84-2917365
Contact: Mr. Jonathan Whitfield
Email: sales@diplomat-intl.com
Phone: +1 (212) 447-9100
Order Details — Diplomat Product Catalog
	#
	Item Description
	SKU / Ref.
	Qty
	Unit Price (COP)
	Line Total (COP)

	1
	Diplomat Executive Leather Briefcase, Full-Grain Calfskin, 17" Laptop Compartment, Gold Hardware
	DIP-BR-1701-G
	25
	1,850,000
	46,250,000

	2
	Diplomat Diplomatic Document Portfolio, Water-Resistant, 12-Section, Navy Blue
	DIP-DO-1204-N
	40
	920,000
	36,800,000

	3
	Diplomat Premium Leather Desk Set (Letter Opener, Pen Holder, Card Case), Cognac Brown
	DIP-DS-0302-C
	30
	1,200,000
	36,000,000

	4
	Diplomat Travel Document Organizer, RFID-Protected, 8-Pocket, Black
	DIP-TR-0801-B
	50
	680,000
	34,000,000

	5
	Diplomat Executive Fountain Pen, 18K Gold-Tip Nib, Leather Presentation Case
	DIP-FP-1801-G
	60
	1,450,000
	87,000,000

	6
	Diplomat Leather-Bound Meeting Notebook, A4, 200 Pages, Personalized Embossing for Colombia Bogotá Municipal Office
	DIP-NB-A420-P
	100
	380,000
	38,000,000

	7
	Diplomat Conference Table Runner, Genuine Leather, 6m Length, Charcoal Grey
	DIP-CR-0601-G
	10
	2,100,000
	21,000,000

	8
	Diplomat VIP Gift Set: Leather Keychain, Coin Purse, and Business Card Holder, Midnight Blue
	DIP-GS-0301-M
	75
	540,000
	40,500,000


	Subtotal
	339,550,000

	Import Duty & IVA (19%) — Colombia Bogotá Customs
	64,514,500

	Freight & Insurance (FOB New York to Port of Cartagena, Colombia)
	12,300,000

	Local Delivery to Colombia Bogotá Warehouse
	4,700,000

	GRAND TOTAL (COP)
	421,064,500


Terms & Conditions
1. Payment Terms: Payment shall be made within thirty (30) calendar days from the date of invoice issuance. A 2% early-payment discount applies if settlement is completed within fifteen (15) days. All transactions shall be processed in Colombian Pesos (COP) through the buyer's designated bank in Colombia Bogotá, subject to the foreign exchange regulations of the Banco de la República de Colombia.
1. Delivery Terms: The supplier shall deliver all Diplomat branded merchandise under Incoterms 2020 — FOB New York. The buyer assumes responsibility for ocean freight, insurance, customs clearance at the Port of Cartagena, and final overland transport to the receiving warehouse located at Calle 93 # 15-42, Chapinero, Colombia Bogotá. The required delivery date for this Purchase Order is July 15, 2025.
1. Quality Assurance: All items under the Diplomat product line must conform to the specifications listed in this Purchase Order. The buyer reserves the right to inspect and reject any goods that do not meet the agreed-upon quality standards within ten (10) business days of arrival in Colombia Bogotá. Rejected items must be replaced or refunded at the supplier's sole expense.
1. Customs & Compliance: The supplier shall provide all necessary documentation for customs clearance in Colombia, including commercial invoices, packing lists, certificates of origin, and any applicable Diplomat brand licensing documentation. All goods must comply with the regulatory standards set forth by the Instituto Colombiano de Normas Técnicas (ICONTEC) and the Colombian Customs Authority (DIAN).
1. Warranty: The Diplomat supplier guarantees a minimum twelve (12) month warranty on all leather goods and hardware components. Any manufacturing defects discovered during the warranty period shall be repaired or replaced without additional charge to the buyer in Colombia Bogotá.
1. Intellectual Property: The buyer acknowledges that all Diplomat trademarks, logos, and design elements remain the exclusive property of Diplomat International Trading Co. The buyer shall not alter, reproduce, or sublicense any Diplomat branding without prior written consent.
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the commercial laws of the Republic of Colombia. Any disputes arising from this agreement shall be resolved through arbitration in Colombia Bogotá in accordance with the rules of the Cámara de Comercio de Bogotá.
1. Force Majeure: Neither party shall be held liable for delays or failures in performance resulting from events beyond reasonable control, including but not limited to natural disasters, government sanctions, port closures affecting the route to Colombia Bogotá, or international trade embargoes.
Authorized Signatures
For the Buyer
Corporación Andina de Suministros S.A.S.
Colombia Bogotá
Name: Lic. María Élena Restrepo
Title: Director of Procurement
Date: _______________
For the Supplier
Diplomat International Trading Co.
New York, United States
Name: Mr. Jonathan Whitfield
Title: Regional Sales Director
Date: _______________
This Purchase Order (PO-2025-COL-0472) is a legally binding procurement document issued for the acquisition of Diplomat branded products for use and distribution in Colombia Bogotá. This document is valid for a period of sixty (60) days from the date of issue. Unauthorized reproduction or distribution of this Purchase Order is strictly prohibited. All communications regarding this order must reference the Purchase Order number in the subject line.
© 2025 Corporación Andina de Suministros S.A.S. — Colombia Bogotá — All Rights Reserved.
