Purchase Order - Diplomat Products - Colombia Medellín
PURCHASE ORDER
Diplomat Brand Products — Official Procurement Document
PO No.: COL-MDE-2025-04871
Date of Issue: June 12, 2025
VALID FOR: COLOMBIA — MEDELLÍN METROPOLITAN AREA
Buyer (Purchasing Entity)
Company: Corporación Andina de Suministros, S.A.S.
Address: Calle 43A # 48D-120, El Poblado, Medellín, Antioquia, Colombia
NIT: 901.234.567-8
Contact: Laura Fernández, Procurement Director
Email: lfernandez@andinasuministros.co
Phone: +57 (604) 444 5566
Seller (Supplier)
Company: Diplomat International Distribution — Latin America Division
Address: Av. El Poblado # 11-150, Of. 902, Medellín, Antioquia, Colombia
RUC / Tax ID: 890.456.789-1
Contact: Ricardo Valdés, Regional Sales Manager
Email: rvaldes@diplomat-intl.com
Phone: +57 (604) 333 7788
Delivery Details
Ship To: Corporación Andina de Suministros, S.A.S.
Warehouse: Bodega Principal, Km 4 Vía Medellín – Rionegro, Medellín, Colombia
Delivery Window: July 1 – July 10, 2025
Incoterms: DDP (Delivered Duty Paid) — Medellín, Colombia
Payment Terms
Method: Bank Transfer (Transferencia Bancaria)
Bank: Banco de Bogotá, Medellín Branch
Account No.: 016-456789-01
Terms: Net 30 days from invoice date
Currency: Colombian Peso (COP / COP$)
Itemized Order — Diplomat Product Line
The following Purchase Order covers the procurement of Diplomat brand writing instruments, executive accessories, and premium office supplies for distribution across the Colombia Medellín metropolitan region. All Diplomat products listed below are to be delivered in their original manufacturer packaging with full warranty documentation.
	Item #
	Diplomat Product Description
	SKU / Model
	Qty
	Unit Price (COP$)
	Subtotal (COP$)

	1
	Diplomat 9000 Executive Fountain Pen — Black Lacquer, 14K Gold Trim
	DIP-9000-BLK
	150
	485,000
	72,750,000

	2
	Diplomat 8000 Ballpoint Pen Set (5-pack) — Navy Blue
	DIP-8000-NVY-5
	500
	98,000
	49,000,000

	3
	Diplomat 7000 Rollerball Pen — Silver Chrome, Medium Tip
	DIP-7000-SLV-M
	300
	165,000
	49,500,000

	4
	Diplomat Executive Leather Portfolio — Cognac Brown, A4
	DIP-PORT-COG-A4
	200
	320,000
	64,000,000

	5
	Diplomat Premium Notebook — 200 Pages, Dotted, A5, Black Cover
	DIP-NB-200-DOT-A5
	1,000
	42,000
	42,000,000

	6
	Diplomat Desk Set (Pen Holder, Letter Opener, Paper Clip Tray) — Brass
	DIP-DESK-BRASS
	120
	275,000
	33,000,000

	7
	Diplomat Ink Cartridge Refill Pack (10-pack) — Black, Blue, Red
	DIP-INK-10-3CLR
	800
	18,500
	14,800,000

	8
	Diplomat Gift Box Presentation Case — Velvet Lined, Custom Logo
	DIP-GIFT-VLV-LOGO
	250
	85,000
	21,250,000


Subtotal:COP$ 346,300,000
IVA (19% VAT — Colombia):COP$ 65,797,000
Shipping & Handling (Medellín Metro):COP$ 4,500,000
GRAND TOTAL:COP$ 416,597,000
Important Note: All Diplomat products included in this Purchase Order must comply with Colombian consumer protection regulations (Ley 1480 de 2011) and carry the mandatory INVIMA registration where applicable. The supplier, Diplomat International Distribution, guarantees that all items are authentic Diplomat brand products manufactured under the Diplomat quality assurance program. Any counterfeit or non-conforming Diplomat merchandise will result in immediate rejection and full refund.
Terms and Conditions of this Purchase Order
1. This Purchase Order (PO No. COL-MDE-2025-04871) constitutes a binding agreement between Corporación Andina de Suministros, S.A.S. (hereinafter "Buyer") and Diplomat International Distribution — Latin America Division (hereinafter "Seller") for the procurement and delivery of Diplomat brand products within the Colombia Medellín metropolitan area.
1. The Seller shall deliver all Diplomat items listed in this Purchase Order to the designated warehouse in Medellín, Colombia, no later than July 10, 2025. Delivery shall be made in accordance with DDP Incoterms 2020, with all customs duties, taxes, and transportation costs borne by the Seller up to the point of delivery in Medellín.
1. Payment shall be made within thirty (30) calendar days from the date of the commercial invoice issued by Diplomat International Distribution. Late payments shall accrue interest at the rate established by the Superintendencia Financiera de Colombia for the applicable period.
1. All Diplomat products are subject to a minimum twelve (12) month manufacturer warranty from the date of delivery in Medellín. The Seller shall replace any defective Diplomat item within fifteen (15) business days of written notice from the Buyer.
1. The Buyer reserves the right to inspect all Diplomat merchandise upon arrival at the Medellín warehouse. Any discrepancies in quantity, model, or condition must be reported within five (5) business days of delivery. Failure to report within this window shall constitute acceptance of the Diplomat shipment.
1. This Purchase Order is governed by the commercial laws of the Republic of Colombia. Any disputes arising from this Purchase Order shall be resolved through the commercial courts of Medellín, Antioquia, Colombia, or through arbitration at the Centro de Arbitraje y Conciliación de la Cámara de Comercio de Medellín, at the election of the Buyer.
1. The Seller warrants that all Diplomat products are free from intellectual property claims and are authorized for sale and distribution within the territory of Colombia. The Seller shall indemnify the Buyer against any third-party claims related to the Diplomat brand or products supplied under this Purchase Order.
1. Neither party may assign this Purchase Order without the prior written consent of the other party. This Purchase Order may be amended only by a written addendum signed by both parties.
1. All communications regarding this Purchase Order shall be directed to the contacts listed above. Electronic communications (email) shall be deemed valid for all non-contractual notices, including delivery scheduling and quality reports for Diplomat products.
For the Buyer:
Corporación Andina de Suministros, S.A.S.
Laura Fernández
Procurement Director
Date: _______________
For the Seller:
Diplomat International Distribution — Latin America
Ricardo Valdés
Regional Sales Manager
Date: _______________
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