Purchase Order - Diplomat Products - Nepal Kathmandu
PURCHASE ORDER
Diplomat Brand Products — Official Procurement for Nepal Kathmandu Operations
Purchase Order No.: PO-NP-KTM-2025-04782
Date of Issue: 15 June 2025
Delivery Deadline: 30 July 2025
Payment Terms: Net 45 Days
Parties Involved
BUYER (Receiving Party)
Diplomat International Procurement Office
Kathmandu Diplomatic Quarter
New Road, Kathmandu 44600
Nepal
Contact: Mr. Rajesh Thapa, Procurement Director
Email: procurement@diplomat-nepal.org
Phone: +977-1-4256789
SELLER (Supplying Party)
Diplomat Global Supply Co., Ltd.
4800 Commerce Avenue, Suite 210
Singapore 149415
Contact: Ms. Linda Chen, Export Manager
Email: exports@diplomatglobalsupply.com
Phone: +65-6882-3456
Order Details — Diplomat Product Line
	Item #
	Product Description
	Diplomat Model/SKU
	Qty
	Unit Price (USD)
	Total (USD)
	Delivery Destination

	01
	Diplomat Executive Office Desk, walnut finish, with integrated cable management and dual-drawer storage
	DIP-EXD-4400
	25
	$1,850.00
	$46,250.00
	Kathmandu Diplomatic Quarter, Nepal

	02
	Diplomat Conference Table, 12-seat oval, with built-in AV connectivity ports and leather-wrapped edges
	DIP-CFT-1200
	8
	$4,200.00
	$33,600.00
	Kathmandu Diplomatic Quarter, Nepal

	03
	Diplomat Ergonomic Task Chair, mesh back, adjustable lumbar support, 4D armrests, Class-4 gas lift
	DIP-ERG-770
	120
	$680.00
	$81,600.00
	Kathmandu Diplomatic Quarter, Nepal

	04
	Diplomat Modular Filing Cabinet, 4-drawer, fire-resistant, with digital lock system
	DIP-MFC-400
	40
	$1,120.00
	$44,800.00
	Kathmandu Diplomatic Quarter, Nepal

	05
	Diplomat Reception Desk, L-shaped, with LED underlighting and integrated monitor mount
	DIP-RCP-900
	6
	$2,950.00
	$17,700.00
	Kathmandu Diplomatic Quarter, Nepal

	06
	Diplomat Acoustic Wall Panel System, 2m x 1.2m panels, fabric-wrapped, NRC 0.85 rating
	DIP-AWP-212
	200
	$340.00
	$68,000.00
	Kathmandu Diplomatic Quarter, Nepal

	07
	Diplomat LED Panel Lighting, 600x600mm, 4000K, 36W, with dimmer module
	DIP-LED-660
	350
	$95.00
	$33,250.00
	Kathmandu Diplomatic Quarter, Nepal

	08
	Diplomat Security Access Control Terminal, biometric + RFID, wall-mounted, with 10,000-user capacity
	DIP-SEC-10K
	12
	$3,400.00
	$40,800.00
	Kathmandu Diplomatic Quarter, Nepal


	Subtotal
	$365,000.00

	International Freight & Insurance (CIF Kathmandu)
	$28,400.00

	Nepal Customs Duty & VAT (13%)
	$52,489.00

	Local Handling & Installation (Kathmandu)
	$12,500.00

	GRAND TOTAL (USD)
	$458,389.00


Terms & Conditions
1. This Purchase Order is issued by the Diplomat International Procurement Office for the exclusive supply and delivery of Diplomat-branded furniture, lighting, and security systems to the Diplomatic Quarter in Nepal Kathmandu. All items must conform to the Diplomat Global Supply Co. quality specifications and international safety standards (ISO 9001, ISO 14001).
1. Delivery shall be made to the designated receiving warehouse at the Diplomatic Quarter, New Road, Kathmandu 44600, Nepal. The seller is responsible for all logistics, including air or sea freight to Tribhuvan International Airport (KTM) or the Port of Colombo with onward overland transport to Kathmandu, Nepal.
1. All Diplomat products must be new, unused, and in original factory packaging. Each item must bear the Diplomat brand certification label and a unique serial number for traceability within the Nepal Kathmandu installation project.
1. Payment shall be made via irrevocable letter of credit through a recognized bank in Kathmandu, Nepal, within forty-five (45) calendar days of the buyer's written acceptance of delivery and completion of installation inspection.
1. The seller warrants that all Diplomat products supplied under this Purchase Order shall be free from defects in materials and workmanship for a period of five (5) years from the date of installation in Nepal Kathmandu. Any defective items shall be replaced at the seller's sole expense within thirty (30) days of written notice.
1. Customs clearance in Nepal shall be the responsibility of the seller, with all applicable duties, taxes, and import permits for Diplomat-branded goods to be pre-paid and documented prior to arrival in Kathmandu. The seller must provide all necessary commercial invoices, packing lists, certificates of origin, and Diplomat product compliance certificates.
1. Installation and commissioning of all Diplomat products in the Nepal Kathmandu facility shall be supervised by certified Diplomat technical representatives. The seller shall provide a minimum of ten (10) days of on-site technical support in Kathmandu following delivery.
1. Any deviation from the specifications listed in this Purchase Order must be approved in writing by the Procurement Director, Diplomat International Procurement Office, Kathmandu, Nepal, prior to shipment. Unauthorized substitutions of Diplomat products will result in immediate rejection of the affected shipment.
1. This Purchase Order is governed by the United Nations Convention on Contracts for the International Sale of Goods (CISG). Any disputes arising from this Purchase Order shall be resolved by arbitration in Singapore under the rules of the Singapore International Arbitration Centre (SIAC).
1. This document constitutes the entire agreement between the parties regarding the supply of Diplomat products for the Nepal Kathmandu project and supersedes all prior negotiations, representations, or agreements, whether written or oral.
Authorized Signatory — Buyer
Mr. Rajesh Thapa
Procurement Director
Diplomat International Procurement Office
Kathmandu, Nepal
Date: _______________
Authorized Signatory — Seller
Ms. Linda Chen
Export Manager
Diplomat Global Supply Co., Ltd.
Singapore
Date: _______________
This Purchase Order (PO-NP-KTM-2025-04782) is a controlled document of the Diplomat International Procurement Office, Nepal Kathmandu. Unauthorized reproduction or distribution is prohibited. For queries, contact the Procurement Office at +977-1-4256789 or procurement@diplomat-nepal.org. This document is valid for 90 days from the date of issue.
