Purchase Order - Diplomat - Nigeria Abuja
PURCHASE ORDER
Diplomat Corporate Procurement Division — Nigeria, Abuja
Official Procurement Document for Diplomat Products and Services
Purchase Order No.: DIP-NG-ABJ-2025-04782
Date of Issue: 14 June 2025
Valid Until: 14 September 2025
Priority: Standard
Currency: Nigerian Naira (NGN)
Incoterms: DDP Abuja, Nigeria
1. BUYER INFORMATION
Buyer: Diplomat Nigeria Limited
Address: 15, Diplomat Avenue, Maitama District, Abuja, FCT, Nigeria
Attention: Mr. Chukwuma Okafor, Head of Procurement
Telephone: +234 (0) 901 234 5678
Email: procurement@diplomat-nigeria.com
Tax Identification Number (TIN): NG-ABJ-2025-88471
RC Number: RC/01234567
2. SELLER / SUPPLIER INFORMATION
Supplier: Diplomat International Trading & Supply Co.
Address: 42, Commerce Boulevard, Victoria Island, Lagos, Nigeria
Attention: Ms. Amina Bello, Regional Sales Director
Telephone: +234 (0) 803 456 7890
Email: sales@diplomat-intl.com
TIN: NG-LAG-2019-33210
3. DESCRIPTION OF GOODS AND SERVICES
This Purchase Order is issued by Diplomat Nigeria Limited for the procurement of Diplomat-branded office furniture, technology equipment, and professional services to be delivered and installed at the Diplomat headquarters located in Maitama, Abuja, Federal Capital Territory, Nigeria. All items specified below shall conform to the Diplomat quality standards and specifications as outlined in the attached technical annexures. The supplier acknowledges that this Purchase Order constitutes a binding contractual obligation upon acceptance.
	S/N
	Item Description
	Quantity
	Unit Price (NGN)
	Total Price (NGN)
	Delivery Location

	1
	Diplomat Executive Office Desk Model DX-700, walnut finish, with integrated cable management and dual-drawer storage
	24
	850,000.00
	20,400,000.00
	Diplomat HQ, Maitama, Abuja

	2
	Diplomat Ergonomic Executive Chair Model EC-450, leather upholstery, adjustable lumbar support, 12-month warranty
	48
	320,000.00
	15,360,000.00
	Diplomat HQ, Maitama, Abuja

	3
	Diplomat Conference Table Model CT-1200, oval, seats 20, with built-in power and data ports
	4
	2,400,000.00
	9,600,000.00
	Diplomat HQ, Maitama, Abuja

	4
	Diplomat Modular Filing Cabinet System, 6-drawer, fire-resistant, with biometric lock
	16
	580,000.00
	9,280,000.00
	Diplomat HQ, Maitama, Abuja

	5
	Diplomat Professional AV System for Boardroom, 85-inch 4K display, integrated soundbar, video conferencing suite
	3
	4,750,000.00
	14,250,000.00
	Diplomat HQ, Maitama, Abuja

	6
	Diplomat Branded Stationery and Office Supplies Annual Pack (pens, notebooks, letterheads, envelopes, folders)
	120
	45,000.00
	5,400,000.00
	Diplomat HQ, Maitama, Abuja

	7
	Diplomat Professional Installation, Commissioning, and Training Services for all AV and technology systems
	1
	3,800,000.00
	3,800,000.00
	Diplomat HQ, Maitama, Abuja

	8
	Diplomat 24-Month Comprehensive Maintenance and Support Contract for all delivered equipment
	1
	6,200,000.00
	6,200,000.00
	Diplomat HQ, Maitama, Abuja

	SUBTOTAL
	84,290,000.00
	

	VAT (7.5% as applicable in Nigeria)
	6,321,750.00
	

	DELIVERY AND INSTALLATION (Abuja, FCT)
	1,500,000.00
	

	GRAND TOTAL (NGN)
	92,111,750.00
	


4. DELIVERY TERMS AND SCHEDULE
All goods and services under this Purchase Order shall be delivered to the Diplomat headquarters premises at 15, Diplomat Avenue, Maitama District, Abuja, Federal Capital Territory, Nigeria. The supplier shall bear all transportation, insurance, and customs clearance costs up to the point of delivery in Abuja. Delivery shall be completed no later than 45 calendar days from the date of this Purchase Order. Partial deliveries are not permitted unless expressly approved in writing by the Buyer. The supplier must coordinate with the Diplomat facilities management team in Abuja at least five (5) business days prior to the scheduled delivery date to arrange access, loading, and installation logistics. All packaging must be removed and disposed of in an environmentally responsible manner in accordance with the waste management regulations of the Federal Capital Territory, Abuja.
5. PAYMENT TERMS
Payment for this Purchase Order shall be made in Nigerian Naira (NGN) via bank transfer to the supplier's designated account. The payment schedule is as follows: (a) Thirty percent (30%) advance payment upon execution of this Purchase Order; (b) Fifty percent (50%) upon successful delivery and inspection of all goods at the Abuja premises; (c) Twenty percent (20%) upon completion of installation, commissioning, and training services, and issuance of a final acceptance certificate by the Diplomat procurement team. Payment shall be processed within fourteen (14) business days of receipt of a valid tax invoice. Late payments shall attract interest at the rate of 1.5% per month as stipulated under Nigerian commercial law.
6. TERMS AND CONDITIONS
1. This Purchase Order is governed by the laws of the Federal Republic of Nigeria, and any disputes arising herefrom shall be resolved through arbitration in Abuja, FCT, in accordance with the Arbitration and Conciliation Act, Cap A18, Laws of the Federation of Nigeria, 2004.
1. All Diplomat-branded products delivered under this Purchase Order must carry a minimum two-year manufacturer's warranty. Any defects discovered within the warranty period shall be repaired or replaced at no additional cost to the Buyer.
1. The supplier warrants that all goods are new, unused, and free from any encumbrance, lien, or third-party claim. The supplier shall indemnify the Buyer against any intellectual property infringement claims related to the Diplomat products supplied.
1. The Buyer reserves the right to inspect all goods upon delivery at the Abuja premises. Any items found to be damaged, defective, or non-conforming to the Diplomat specifications shall be rejected and replaced within ten (10) business days at the supplier's sole expense.
1. The supplier shall comply with all applicable Nigerian federal and state regulations, including but not limited to the Standards Organisation of Nigeria (SON) requirements, the Federal Competition and Consumer Protection Act, and all environmental and occupational health and safety standards applicable in Abuja, FCT.
1. Neither party shall be liable for failure to perform its obligations under this Purchase Order if such failure is caused by force majeure events, including but not limited to natural disasters, government actions, civil unrest, or pandemics, provided that the affected party notifies the other within 48 hours of the occurrence.
1. This Purchase Order may not be assigned or transferred by either party without the prior written consent of the other party. Any modification to this Purchase Order must be made in writing and signed by authorized representatives of both Diplomat Nigeria Limited and the supplier.
1. The supplier shall maintain full insurance coverage for all goods in transit to Abuja, Nigeria, and shall provide certificates of insurance upon request.
1. All confidential information exchanged in connection with this Purchase Order shall be treated as proprietary to the disclosing party and shall not be disclosed to any third party without prior written authorization.
7. AUTHORIZED SIGNATORIES
For and on behalf of the Buyer:
Diplomat Nigeria Limited
Name: Mr. Chukwuma Okafor
Title: Head of Procurement
Signature: _________________________
Date: _________________________
For and on behalf of the Supplier:
Diplomat International Trading & Supply Co.
Name: Ms. Amina Bello
Title: Regional Sales Director
Signature: _________________________
Date: _________________________
This Purchase Order (DIP-NG-ABJ-2025-04782) is an official document of Diplomat Nigeria Limited, registered in Abuja, Federal Capital Territory, Nigeria. This document is valid only when signed and stamped by both parties. Unauthorized reproduction or distribution of this Purchase Order is strictly prohibited. For inquiries regarding this Purchase Order, please contact the Diplomat Procurement Division in Abuja at procurement@diplomat-nigeria.com or +234 (0) 901 234 5678.
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