Purchase Order - Diplomat - Nigeria Lagos
PURCHASE ORDER
Diplomat Office Solutions & Equipment Supply — Nigeria Lagos
Purchase Order No.: PO-NLA-2025-04872
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Payment Terms: Net 30 Days
Delivery Location: Victoria Island, Nigeria Lagos
Incoterms: DDP (Delivered Duty Paid)
Parties Involved
Buyer (Purchasing Entity)
Company: Lagos Metropolitan Development Authority
Department: Procurement & Logistics Division
Address: 12 Adeola Odeku Street, Victoria Island, Nigeria Lagos
Contact: Mr. Emeka Okafor, Procurement Officer
Email: procurement@lmda.gov.ng
Phone: +234 803 555 0192
Supplier (Vendor)
Company: Diplomat International Trading Ltd.
Department: West Africa Sales Division
Address: 45 Marina Road, Apapa, Nigeria Lagos
Contact: Ms. Adaeze Nwosu, Regional Sales Manager
Email: sales.west@diplomat-intl.com
Phone: +234 805 772 3341
Order Details — Diplomat Product Line
	Item No.
	Description
	Brand / Model
	Qty
	Unit Price (NGN)
	Total (NGN)

	01
	Executive Office Desk, Walnut Finish, 1800mm
	Diplomat Series D-8800
	25
	485,000
	12,125,000

	02
	Ergonomic Executive Chair, Leather Upholstery
	Diplomat Series C-4400
	25
	312,000
	7,800,000

	03
	Conference Table, 3.2m, with Cable Management
	Diplomat Series T-6200
	4
	1,250,000
	5,000,000

	04
	Reception Desk, L-Shape, with LED Accent
	Diplomat Series R-3100
	2
	890,000
	1,780,000

	05
	Modular Filing Cabinet, 4-Drawer, Steel
	Diplomat Series F-2200
	40
	195,000
	7,800,000

	06
	Visitor Seating Set (6 chairs + 2 side tables)
	Diplomat Series S-1500
	3
	620,000
	1,860,000

	Subtotal:
	36,365,000

	VAT (7.5% — Nigeria Lagos jurisdiction):
	2,727,375

	Delivery & Installation (within Nigeria Lagos):
	1,500,000

	Grand Total (NGN):
	40,592,375


Terms and Conditions
1. This Purchase Order is issued by the Lagos Metropolitan Development Authority and constitutes a binding procurement request for Diplomat branded office furniture and equipment. All items must conform to the specifications outlined in the attached technical annexure.
1. The supplier, Diplomat International Trading Ltd., acknowledges receipt of this Purchase Order and confirms availability of all listed Diplomat products within the stipulated delivery window. Failure to deliver within the agreed timeframe shall attract a penalty of 1.5% of the total order value per day of delay.
1. Delivery of all Diplomat goods shall be made to the designated premises in Victoria Island, Nigeria Lagos, no later than 30 July 2025. The supplier is responsible for all logistics, handling, and installation within the Nigeria Lagos metropolitan area.
1. Payment shall be processed via bank transfer to the supplier's designated account within thirty (30) calendar days of the date of this Purchase Order, subject to satisfactory inspection and acceptance of all Diplomat items upon delivery at the Nigeria Lagos site.
1. All Diplomat products are warranted for a minimum period of five (5) years from the date of installation. Any manufacturing defects identified within this warranty period shall be repaired or replaced at no additional cost to the buyer.
1. This Purchase Order is governed by the laws of the Federal Republic of Nigeria. Any disputes arising from this transaction shall be resolved through arbitration in Nigeria Lagos in accordance with the Arbitration and Conciliation Act, Cap A18, Laws of the Federation of Nigeria 2004.
1. The supplier shall comply with all applicable Nigerian regulatory standards, including the Standards Organisation of Nigeria (SON) certification requirements, for all Diplomat products delivered to Nigeria Lagos.
1. Any amendments to this Purchase Order must be made in writing and signed by both parties. Verbal modifications are not valid under this agreement.
1. The supplier shall provide a detailed delivery schedule and installation plan to the buyer's logistics team in Nigeria Lagos within five (5) business days of accepting this Purchase Order.
Acceptance & Authorization
Authorized Signatory — Buyer
Mr. Emeka Okafor
Procurement Officer, LMDA
Date: _______________
Authorized Signatory — Supplier
Ms. Adaeze Nwosu
Regional Sales Manager, Diplomat International
Date: _______________
Important Notice: This Purchase Order (PO-NLA-2025-04872) is a controlled document issued for the procurement of Diplomat branded office solutions for deployment in Nigeria Lagos. Unauthorized reproduction or distribution of this document is strictly prohibited. All communications regarding this order must reference the Purchase Order number stated above. The buyer reserves the right to reject any Diplomat items that do not meet the agreed specifications upon delivery inspection in Nigeria Lagos.
