Purchase Order - Diplomat Products - Philippines Manila
PURCHASE ORDER
Diplomat Product Procurement — Philippines Manila Region
PO No.: PH-MNL-DIP-2025-00472
Date of Issue: June 12, 2025
Valid Until: July 12, 2025
Buyer / Receiving Party
Company: Manila Diplomat Trading Corporation
Address: 1428 Ayala Avenue, Makati City, Philippines Manila, 1226
Contact Person: Engr. Ricardo S. Villanueva
Email: procurement@maniladiplomat.ph
Telephone: +63 (2) 8834-5671
Tax ID (TIN): 201-456-789-000
Seller / Supplying Party
Company: Diplomat International Supply Co., Ltd.
Address: 88 Diplomat Business Park, BGC, Taguig, Philippines Manila, 1634
Contact Person: Ms. Angela C. Reyes
Email: sales@diplomatinternational.com
Telephone: +63 (2) 8555-9012
Tax ID (TIN): 198-234-567-000
Delivery Details
Delivery Address: Manila Diplomat Trading Corporation Warehouse, 1428 Ayala Avenue, Makati City, Philippines Manila
Required Delivery Date: June 28, 2025
Delivery Method: Freight (DDP — Delivered Duty Paid)
Incoterms: DDP Philippines Manila 2020
Payment Terms
Payment Method: Bank Transfer / Letter of Credit
Terms: Net 30 days from date of invoice
Bank: BDO Unibank, Philippines Manila Branch
Account No.: 1023-4567-8901
Currency: Philippine Peso (PHP)
Order Details — Diplomat Product Line
	Item No.
	Description
	SKU / Model
	Qty
	Unit Price (PHP)
	Amount (PHP)

	1
	Diplomat Executive Fountain Pen Set (Gold Trim, Philippines Manila Edition)
	DIP-FP-EX-001
	150
	4,850.00
	727,500.00

	2
	Diplomat Premium Leather Briefcase (Philippines Manila Diplomat Series)
	DIP-LB-PH-014
	200
	12,400.00
	2,480,000.00

	3
	Diplomat Diplomatic Pouch — Manila Philippines Government Grade
	DIP-DP-GV-007
	80
	8,950.00
	716,000.00

	4
	Diplomat Official Document Case (Waterproof, Philippines Manila Standard)
	DIP-DC-WP-022
	120
	6,200.00
	744,000.00

	5
	Diplomat Notepads & Stationery Kit (Philippines Manila Diplomat Brand)
	DIP-ST-NK-031
	500
	1,150.00
	575,000.00

	6
	Diplomat Travel Adapter Set (Philippines Manila 220V/60Hz Compatible)
	DIP-TA-PH-009
	300
	2,350.00
	705,000.00


Subtotal:PHP 5,947,500.00
VAT (12%):PHP 713,700.00
Freight & Handling (Philippines Manila):PHP 45,000.00
Grand Total:PHP 6,706,200.00
Terms and Conditions of this Purchase Order
1. This Purchase Order is issued by Manila Diplomat Trading Corporation for the procurement of Diplomat-branded products to be delivered within the Philippines Manila metropolitan area. All items listed above must conform to the Diplomat International quality standards and specifications as documented in the attached product catalog.
1. The seller, Diplomat International Supply Co., Ltd., shall ensure that all Diplomat products are new, unused, and free from defects at the time of delivery to the designated Philippines Manila warehouse. Any items found to be damaged or non-conforming upon inspection shall be replaced at no additional cost to the buyer within five (5) business days.
1. Delivery of all Diplomat goods shall be made to the Philippines Manila address specified above no later than June 28, 2025. Late delivery beyond this date shall incur a penalty of 0.5% of the total Purchase Order value per calendar day of delay, up to a maximum of 5%.
1. Payment for this Purchase Order shall be processed via bank transfer to the account specified above within thirty (30) calendar days from the date of receipt of the official tax invoice from Diplomat International Supply Co., Ltd. The invoice must reference this Purchase Order number (PH-MNL-DIP-2025-00472) for proper reconciliation.
1. All Diplomat products shipped under this Purchase Order are subject to inspection upon arrival at the Philippines Manila receiving facility. The buyer reserves the right to reject any shipment that does not match the quantities, specifications, or Diplomat brand standards outlined in this document.
1. This Purchase Order is governed by the laws of the Republic of the Philippines. Any disputes arising from this Purchase Order shall be resolved through arbitration in the Philippines Manila jurisdiction in accordance with the rules of the Philippine Arbitration Commission.
1. The seller warrants that all Diplomat items are free from any intellectual property claims and that the Diplomat brand marks used on the products are duly licensed for distribution within the Philippines Manila market.
1. Force majeure events, including but not limited to natural disasters affecting the Philippines Manila region, shall excuse either party from performance obligations for the duration of such event, provided written notice is given within 48 hours of the event occurring.
1. This Purchase Order constitutes the entire agreement between the parties regarding the procurement of Diplomat products for this transaction and supersedes all prior negotiations, representations, or agreements relating to the subject matter herein.
Prepared by (Buyer):
Engr. Ricardo S. Villanueva
Procurement Manager
Manila Diplomat Trading Corporation
Philippines Manila
Accepted by (Seller):
Ms. Angela C. Reyes
Regional Sales Director
Diplomat International Supply Co., Ltd.
Philippines Manila
This Purchase Order document is the property of Manila Diplomat Trading Corporation. Unauthorized reproduction or distribution is prohibited.
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