Purchase Order - Diplomat Products - Ankara, Turkey
PURCHASE ORDER
ANKARA DIPLOMATIC SUPPLIES & EQUIPMENT CO. LTD.
Atatürk Bulvarı No. 142, Kızılay, 06530 Ankara, Turkey
Tax ID (VKN): 1234567890 | Phone: +90 312 445 6789 | Email: procurement@ankaradiplomat.com.tr
Purchase Order No.: PO-ANK-2025-0487
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Delivery Location: Kızılay District, Ankara, Turkey
Incoterms: DDP Ankara (Delivered Duty Paid)
Currency: Turkish Lira (TRY)
1. SELLER / SUPPLIER INFORMATION
	Company Name:
	Diplomat International Office Products GmbH

	Address:
	Wilhelmstraße 88, 10117 Berlin, Germany

	Contact Person:
	Dr. Markus Weber – Export Sales Director

	Email / Phone:
	exports@diplomat-intl.com / +49 30 555 1234

	VAT / Tax ID:
	DE 123 456 789


2. BUYER / RECIPIENT INFORMATION
	Company Name:
	Ankara Diplomatic Supplies & Equipment Co. Ltd.

	Address:
	Atatürk Bulvarı No. 142, Kızılay, 06530 Ankara, Turkey

	Contact Person:
	Elif Kaya – Head of Procurement

	Email / Phone:
	e.kaya@ankaradiplomat.com.tr / +90 312 445 6789

	Tax ID (VKN):
	1234567890


3. ORDERED ITEMS – DIPLOMAT BRAND PRODUCTS
	Item No.
	Description
	SKU / Model
	Qty
	Unit Price (TRY)
	Line Total (TRY)

	1
	Diplomat Executive Leather Briefcase – Black, Full-Grain, with RFID Protection
	DIP-BRF-EX-001
	120
	4,850.00
	582,000.00

	2
	Diplomat Premium Fountain Pen Set – 14K Gold Trim, Gift Boxed
	DIP-PEN-14K-07
	300
	1,250.00
	375,000.00

	3
	Diplomat Diplomatic Document Portfolio – A4, Fire-Resistant, Lockable
	DIP-DOC-FR-03
	80
	3,400.00
	272,000.00

	4
	Diplomat Executive Desk Organizer – Walnut Wood, 6-Compartment
	DIP-DSK-WN-06
	150
	2,100.00
	315,000.00

	5
	Diplomat Secure Laptop Sleeve – 15.6", Military-Grade, Ankara Embossed
	DIP-LAP-156-AN
	200
	1,680.00
	336,000.00

	6
	Diplomat Notepad & Pen Set – 200 Pages, Cotton Paper, Gold Clip
	DIP-NPD-200-GC
	500
	420.00
	210,000.00

	SUBTOTAL
	2,090,000.00

	VAT (KDV) – 20% (Turkey)
	418,000.00

	CUSTOMS DUTY & IMPORT FEES (Ankara Customs)
	125,400.00

	GRAND TOTAL (TRY)
	2,633,400.00


4. DELIVERY TERMS & LOGISTICS
All Diplomat brand items listed in this Purchase Order shall be delivered to the buyer's designated warehouse located in the Kızılay district of Ankara, Turkey. Delivery shall be made under DDP Ankara (Delivered Duty Paid) terms as defined by Incoterms 2020. The seller, Diplomat International Office Products GmbH, assumes full responsibility for transportation, export clearance from Germany, import clearance through Ankara Customs (Ankara Gümrük Müdürlüğü), and final delivery to the buyer's premises.
The estimated delivery window is 25 to 35 business days from the date of this Purchase Order. Partial deliveries are not permitted unless mutually agreed in writing. All Diplomat products must arrive in original factory packaging with full product documentation, certificates of origin, and Turkish-language labeling as required by the Turkish Ministry of Trade regulations.
5. PAYMENT TERMS
Payment shall be made in Turkish Lira (TRY) via bank transfer to the seller's designated account. The payment schedule is as follows:
1. 30% Advance Payment (TRY 790,020.00) due within 5 business days of Purchase Order acceptance.
1. 50% Balance (TRY 1,316,700.00) due upon confirmation of shipment and presentation of Bill of Lading and commercial invoice.
1. 20% Final Payment (TRY 526,680.00) due within 10 business days after successful inspection and acceptance of all Diplomat goods at the Ankara delivery site.
All payments are subject to the provisions of the Turkish Commercial Code (Türk Ticaret Kanunu) and applicable foreign exchange regulations of the Central Bank of the Republic of Turkey (Türkiye Cumhuriyet Merkez Bankası).
6. TERMS AND CONDITIONS
1. This Purchase Order is governed by the laws of the Republic of Turkey. Any disputes arising from this order shall be resolved by the competent courts in Ankara, Turkey.
1. All Diplomat products must comply with Turkish Standards Institution (TSE) regulations and carry valid CE marking where applicable. The seller warrants that all items are new, unused, and free from manufacturing defects.
1. The buyer reserves the right to inspect all Diplomat goods upon arrival in Ankara. Any items found damaged, defective, or not conforming to the specifications stated in this Purchase Order shall be rejected at the seller's expense.
1. The seller shall provide a minimum 24-month warranty on all Diplomat branded items. Warranty claims shall be processed through the buyer's Ankara office.
1. Force majeure events, including but not limited to natural disasters, government sanctions, or customs disruptions affecting the Ankara import corridor, shall be addressed through mutual consultation within 14 days of occurrence.
1. This Purchase Order becomes binding upon written acceptance by both parties. No modifications shall be valid unless executed in writing and signed by authorized representatives of both Ankara Diplomatic Supplies & Equipment Co. Ltd. and Diplomat International Office Products GmbH.
1. All intellectual property rights associated with the Diplomat brand, trademarks, and product designs remain the exclusive property of Diplomat International Office Products GmbH. The buyer is granted a limited, non-transferable license to resell the Diplomat products within the territory of Turkey.
NOTE: This Purchase Order has been prepared in accordance with the Turkish Public Procurement Law (4734 sayılı Kamu İhale Kanunu) guidelines for private-sector procurement and the Ankara Metropolitan Municipality commercial regulations. All import documentation must be filed with the Ankara Regional Directorate of Trade within 30 days of customs clearance.
7. AUTHORIZED SIGNATURES
For the Buyer:
Ankara Diplomatic Supplies & Equipment Co. Ltd.
Name: Elif Kaya
Title: Head of Procurement
Date: _______________
For the Seller:
Diplomat International Office Products GmbH
Name: Dr. Markus Weber
Title: Export Sales Director
Date: _______________
Purchase Order No. PO-ANK-2025-0487 | Ankara Diplomatic Supplies & Equipment Co. Ltd. | Kızılay, Ankara, Turkey
This document is valid only when bearing the official company stamp (kaşe) and wet-ink signatures of both parties. Unstamped copies are for reference only.
© 2025 Ankara Diplomatic Supplies & Equipment Co. Ltd. All rights reserved.
