Purchase Order - Diplomat - United States New York City
PURCHASE ORDER
Diplomat Corporate Procurement Division — United States New York City
Purchase Order No.: DIP-NYC-2025-04872
Buyer (Purchasing Entity)
Diplomat International Services, LLC
1200 Diplomat Avenue, Suite 4500
United States New York City, NY 10018
Attn: Mr. Jonathan R. Whitfield, Procurement Director
Phone: (212) 555-0147
Email: procurement@diplomat-nyc.com
Seller (Supplier)
Meridian Office Solutions & Diplomat Brand Partners
845 Commerce Boulevard, Floor 12
United States New York City, NY 10007
Attn: Ms. Catherine L. Ashford, Account Manager
Phone: (212) 555-0392
Email: sales@meridian-diplomat.com
Order Details
Purchase Order Date: June 12, 2025
Required Delivery Date: July 15, 2025
Delivery Location: Diplomat Headquarters, United States New York City
Payment Terms: Net 45 Days
Currency: United States Dollars (USD)
Project Reference
Project: Diplomat NYC Expansion — Phase II
Department: Facilities & Operations
Cost Center: CC-7741-NYC
Authorized By: Dr. Eleanor M. Hastings, VP of Operations
PO Status: Approved & Issued
Line Items — Diplomat Product Catalog
	Item #
	Description
	SKU / Part No.
	Qty
	Unit Price (USD)
	Extended Price (USD)

	1
	Diplomat Executive Writing Set — 24K Gold-Plated Fountain Pen, Leather Case, and Notepad (Premium Diplomat Collection)
	DIP-PEN-24K-001
	150
	$385.00
	$57,750.00

	2
	Diplomat Conference Table — 14-Seat Oval, Walnut Finish, with Integrated Cable Management (Diplomat Series 9000)
	DIP-TBL-9000-14
	6
	$12,400.00
	$74,400.00

	3
	Diplomat Executive Leather Chair — Full-Grain Italian Leather, Ergonomic, with Diplomat Embossed Headrest
	DIP-CHR-EX-003
	84
	$2,150.00
	$180,600.00

	4
	Diplomat Diplomatic Briefcase — Fire-Resistant, TSA-Approved, with Biometric Lock (Diplomat SecureLine)
	DIP-BRF-SL-007
	200
	$620.00
	$124,000.00

	5
	Diplomat Reception Desk — 8-Foot, Marble Top, with Diplomat Branding Illumination Panel
	DIP-RCP-8FT-002
	4
	$8,900.00
	$35,600.00

	6
	Diplomat Wall Art — Original Oil Painting, 48x72 inches, "The United States New York City Skyline at Dusk" (Diplomat Gallery Series)
	DIP-ART-NYC-012
	12
	$4,750.00
	$57,000.00

	7
	Diplomat Security System — Full Building Integration, Biometric Access, CCTV, and Diplomat-Branded Entry Kiosks
	DIP-SEC-BLD-001
	1
	$245,000.00
	$245,000.00

	8
	Diplomat Corporate Lanyards & ID Badge Holders — Embossed Diplomat Logo, United States New York City Office Edition
	DIP-LNY-NYC-005
	500
	$18.50
	$9,250.00



	Subtotal:
	$783,600.00

	Applicable Sales Tax (United States New York City, 8.875%):
	$69,544.50

	Freight & Installation (Diplomat White-Glove Service, NYC Metro):
	$12,800.00

	TOTAL PURCHASE ORDER AMOUNT:
	$865,944.50


Terms and Conditions
1. This Purchase Order is issued by Diplomat International Services, LLC, a registered entity operating within the United States New York City metropolitan area, and constitutes a binding agreement upon acceptance by the Seller.
1. All Diplomat-branded goods listed herein shall conform to the specifications outlined in the Diplomat Product Catalog, Edition 2025, and shall bear the official Diplomat certification mark upon delivery.
1. Delivery shall be made to the Diplomat Headquarters facility located in United States New York City, NY 10018, no later than the Required Delivery Date stated above. Late delivery shall incur a penalty of 1.5% of the total Purchase Order value per calendar day of delay.
1. Payment shall be remitted in United States Dollars (USD) via wire transfer to the Seller's designated account within forty-five (45) calendar days of the date of invoice, provided all Diplomat goods have been inspected and accepted by the Buyer's quality assurance team in United States New York City.
1. The Seller warrants that all Diplomat products are free from defects in materials and workmanship for a period of five (5) years from the date of delivery. Any defective Diplomat items shall be repaired or replaced at the Seller's sole expense, including all shipping costs within the United States New York City area.
1. This Purchase Order is governed by the commercial laws of the State of New York and the applicable federal regulations of the United States. Any disputes arising from this Purchase Order shall be resolved through binding arbitration in United States New York City, in accordance with the rules of the American Arbitration Association.
1. The Seller shall maintain full insurance coverage for all Diplomat goods in transit and during installation within the United States New York City delivery zone. Title and risk of loss shall transfer to the Buyer upon written acceptance at the delivery site.
1. All Diplomat branded materials, including but not limited to the Diplomat writing instruments, Diplomat furniture, and Diplomat security systems, shall be installed by certified Diplomat technicians in accordance with the Diplomat Installation Protocol, Version 4.2.
1. This Purchase Order may not be assigned or transferred without the prior written consent of Diplomat International Services, LLC. Any modifications to this Purchase Order must be executed in writing and signed by authorized representatives of both parties in United States New York City.
1. The Seller acknowledges that the Diplomat brand name, logos, and associated intellectual property remain the exclusive property of Diplomat International Services, LLC. The Seller shall not use the Diplomat name in any marketing or promotional materials without express written permission.
Authorization & Acceptance
Buyer: Diplomat International Services, LLC
Signature: ___________________________
Name: Jonathan R. Whitfield
Title: Procurement Director
Date: June 12, 2025
Seller: Meridian Office Solutions & Diplomat Brand Partners
Signature: ___________________________
Name: Catherine L. Ashford
Title: Account Manager
Date: ___________________________
This Purchase Order (DIP-NYC-2025-04872) was generated by the Diplomat Procurement Management System, Version 7.3.
Diplomat International Services, LLC — United States New York City, NY 10018 — All Rights Reserved.
Document Classification: Confidential — For Internal Diplomat Use Only. Unauthorized reproduction or distribution of this Purchase Order is strictly prohibited.
