Purchase Order - Diplomat Products - Venezuela Caracas
PURCHASE ORDER
Official Procurement Document — Diplomat Brand Products
Destination: Venezuela, Caracas — Autonomous Municipality of Caracas
Purchase Order No.: PO-VC-2025-04871
Date of Issue: June 12, 2025
Valid Until: July 12, 2025
Payment Terms: Net 45 Days
Incoterms: DDP (Delivered Duty Paid)
Currency: USD (US Dollars)
Buyer (Purchasing Entity)
Company: Corporación Andina de Suministros Diplomáticos, C.A.
Address: Torre Empresarial, Piso 14, Av. Francisco de Miranda, Chacao, Venezuela, Caracas
RIF: J-45872319-0
Contact Person: Ing. María Fernanda Rodríguez
Email: compras@andinasumistros.com.ve
Phone: +58 (212) 555-7842
Seller (Supplier)
Company: Diplomat International Trading GmbH
Address: Handelsstraße 42, 80331 Munich, Germany
VAT No.: DE 812345678
Contact Person: Dr. Heinrich Müller, Export Director
Email: export@diplomat-intl.com
Phone: +49 (89) 555-2210
1. Description of Purchase — Diplomat Product Line
This Purchase Order is issued by Corporación Andina de Suministros Diplomáticos, C.A., a registered entity operating in Venezuela, Caracas, for the procurement of premium Diplomat branded writing instruments, executive stationery, and diplomatic-grade office supplies. The Diplomat product line has been selected for its exceptional quality, durability, and suitability for official governmental and corporate use within the Venezuelan capital. All items listed below conform to the Diplomat brand specifications and international quality standards (ISO 9001:2015).
	Item No.
	Description
	Brand / Model
	Qty
	Unit Price (USD)
	Subtotal (USD)

	01
	Diplomat Executive Fountain Pen, 18K Gold Trim, Black Lacquer Barrel
	Diplomat 9000 Series
	250
	$185.00
	$46,250.00

	02
	Diplomat Ballpoint Pen Set (5-pack), Stainless Steel, Navy Blue
	Diplomat 3000 Series
	500
	$42.50
	$21,250.00

	03
	Diplomat Executive Leather Portfolio, Full-Grain Calfskin, A4 Format
	Diplomat Office Line
	200
	$128.00
	$25,600.00

	04
	Diplomat Gel Ink Refill Cartridges, Assorted Colors (Box of 24)
	Diplomat Ink System
	300
	$18.75
	$5,625.00

	05
	Diplomat Premium Notebook, 200 Pages, Lined, Embossed Cover
	Diplomat Stationery
	1,000
	$12.40
	$12,400.00

	06
	Diplomat Desk Organizer Set, Walnut Wood, 6-Piece Collection
	Diplomat Desk Line
	150
	$95.00
	$14,250.00

	07
	Diplomat Signature Seal Kit, Brass, Custom Engraving for Venezuelan Institutions
	Diplomat Seal Series
	100
	$67.80
	$6,780.00

	TOTAL PURCHASE ORDER AMOUNT:
	$132,155.00


2. Delivery and Logistics — Venezuela, Caracas
All Diplomat products covered under this Purchase Order shall be delivered to the buyer's designated warehouse located at Av. Francisco de Miranda, Chacao, Venezuela, Caracas. The delivery shall be made in accordance with the DDP (Delivered Duty Paid) Incoterm 2020, meaning the seller assumes full responsibility for transportation, customs clearance, import duties, and all associated taxes within the Republic of Venezuela. The estimated delivery window is within thirty (30) calendar days from the date of this Purchase Order confirmation. The seller must coordinate with Venezuelan customs authorities at the Simón Bolívar International Airport (MAIA) in Maiquetía, Caracas, or the Puerto de La Guaira port, as applicable. All Diplomat products must be properly packaged in export-grade cartons with climate-control packaging suitable for the tropical conditions of Venezuela, Caracas, to prevent damage during transit and storage.
3. Payment Terms and Conditions
Payment for this Purchase Order shall be made via irrevocable letter of credit issued by Banco Mercantil, Caracas, Venezuela, in favor of Diplomat International Trading GmbH. The total amount of USD 132,155.00 shall be paid in two installments: fifty percent (50%) upon confirmation of shipment and presentation of the Bill of Lading, and the remaining fifty percent (50%) upon successful delivery and inspection of all Diplomat goods at the Caracas warehouse. Late payments shall incur a penalty of 1.5% per month. All transactions are subject to the commercial regulations of the Central Bank of Venezuela (BCV) and applicable Venezuelan import legislation.
4. Quality Assurance and Inspection
The buyer reserves the right to inspect all Diplomat products upon arrival in Venezuela, Caracas, within five (5) business days of delivery. Any items found to be defective, damaged, or not conforming to the Diplomat brand specifications outlined in this Purchase Order shall be rejected at the seller's expense. The seller guarantees that all Diplomat products are new, unused, and manufactured in compliance with the Diplomat quality control protocols. A certificate of authenticity and a warranty document for each Diplomat product line must accompany the shipment.
5. General Terms and Conditions
5.1. This Purchase Order constitutes a binding agreement between the Buyer and the Seller upon signature by both parties. Any modifications to this document must be made in writing and signed by authorized representatives of both entities.
5.2. The Seller warrants that all Diplomat products are free from intellectual property claims and are authorized for export to the Republic of Venezuela. The Seller shall provide all necessary export documentation, including commercial invoices, packing lists, certificates of origin, and Diplomat brand authorization letters.
5.3. Force majeure events, including but not limited to natural disasters, political instability, or government-imposed trade restrictions affecting Venezuela, Caracas, shall temporarily suspend obligations under this Purchase Order. The affected party must notify the other within forty-eight (48) hours.
5.4. This Purchase Order shall be governed by the United Nations Convention on Contracts for the International Sale of Goods (CISG). Any disputes arising from this document shall be resolved through arbitration in Caracas, Venezuela, in accordance with the rules of the Venezuelan Chamber of Commerce.
5.5. The Seller acknowledges that the Diplomat brand name, trademarks, and product designs are the exclusive property of Diplomat International Trading GmbH and shall not be used for any purpose other than the fulfillment of this Purchase Order.
5.6. All communications regarding this Purchase Order shall be directed to the contact persons listed above. Electronic communications via email shall be considered valid for all operational matters.
6. Authorization and Signatures
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications set forth in this Purchase Order for the procurement of Diplomat products destined for Venezuela, Caracas.
For the Buyer:
Corporación Andina de Suministros Diplomáticos, C.A.
Name: Ing. María Fernanda Rodríguez
Title: Director de Compras
Date: ______________________
For the Seller:
Diplomat International Trading GmbH
Name: Dr. Heinrich Müller
Title: Export Director
Date: ______________________
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