Purchase Order - Diplomat - Zimbabwe Harare
PURCHASE ORDER
Official Procurement Document — Diplomat Product Line
Destination: Zimbabwe Harare — Diplomatic and Government Operations
Purchase Order Number: PO-ZW-HRE-2025-00472
Date of Issue: 14 June 2025
Valid Until: 14 September 2025
Priority: High — Diplomat Priority Shipment
Issued By: Ministry of Foreign Affairs & International Relations
Office of the Permanent Secretary
15 Samora Machel Avenue
Harare, Zimbabwe
1. PARTIES TO THIS PURCHASE ORDER
	Buyer (Purchasing Authority)
	Supplier (Vendor)

	Ministry of Foreign Affairs & International Relations of Zimbabwe
Procurement and Logistics Division
15 Samora Machel Avenue, Harare, Zimbabwe
Contact: procurement@mfa.gov.zw
Tel: +263 242 700 112
	Diplomat International Trading (Pvt) Ltd
Registered Office: 42 Independence Avenue, Harare, Zimbabwe
Contact: sales@diplomat-intl.co.zw
Tel: +263 242 555 890
VAT Registration: 412345-678


2. DESCRIPTION OF GOODS — DIPLOMAT PRODUCT LINE
This Purchase Order is issued for the procurement of Diplomat-branded goods and services intended for official use within the diplomatic and governmental operations based in Zimbabwe Harare. All items listed below carry the Diplomat certification mark and must comply with the quality standards established for diplomatic-grade equipment in the Republic of Zimbabwe.
	Item No.
	Description
	Qty
	Unit Price (USD)
	Total (USD)

	01
	Diplomat Executive Office Furniture Set (Harare Diplomatic Specification) — includes Diplomat branded desks, ergonomic chairs, and filing cabinets for the Zimbabwe Harare diplomatic mission offices
	12
	4,850.00
	58,200.00

	02
	Diplomat Secure Communication Equipment — encrypted Diplomat-branded telecommunication units for use in Zimbabwe Harare diplomatic residences and embassies
	24
	2,340.00
	56,160.00

	03
	Diplomat Official Vehicle Fleet (Diplomat Sedan, 2025 model) — for diplomatic couriers and senior officials operating within Zimbabwe Harare metropolitan area
	6
	52,000.00
	312,000.00

	04
	Diplomat Branded Stationery and Protocol Supplies — official Diplomat letterhead, seal kits, and ceremonial items for Zimbabwe Harare diplomatic functions
	50
	185.00
	9,250.00

	05
	Diplomat IT Infrastructure — Diplomat-certified servers, workstations, and network hardware for the Zimbabwe Harare diplomatic data centre
	1
	87,500.00
	87,500.00

	06
	Diplomat Security and Surveillance Systems — Diplomat-grade CCTV, access control, and perimeter security for Zimbabwe Harare diplomatic compounds
	3
	15,750.00
	47,250.00

	SUBTOTAL
	570,360.00

	VAT (15% — Zimbabwe Revenue Authority)
	85,554.00

	DELIVERY & INSTALLATION (Zimbabwe Harare)
	12,400.00

	GRAND TOTAL (USD)
	668,314.00


3. DELIVERY AND LOGISTICS — ZIMBABWE HARARE
All Diplomat goods specified in this Purchase Order shall be delivered to the designated receiving facility at the Diplomatic Enclave, 15 Samora Machel Avenue, Harare, Zimbabwe. Delivery must be completed no later than 30 August 2025. The supplier, Diplomat International Trading (Pvt) Ltd, is responsible for all transportation, customs clearance at the Harare International Airport or Beitbridge border post (where applicable), and final installation within the Zimbabwe Harare premises. All Diplomat vehicles shall be registered with the Zimbabwe National Transport and Road Safety Authority (NaTOSA) and bear diplomatic plates as per the Vienna Convention on Diplomatic Relations.
4. PAYMENT TERMS
Payment for this Purchase Order shall be made in United States Dollars (USD) via irrevocable letter of credit issued by the Reserve Bank of Zimbabwe, Harare. The payment schedule is as follows: 30% advance payment upon execution of this Purchase Order; 50% upon delivery and inspection of all Diplomat goods at the Zimbabwe Harare receiving site; and 20% upon final acceptance and completion of installation. All payments are subject to the terms of the Zimbabwe Public Procurement Act (Chapter 22:24) and applicable diplomatic procurement regulations.
5. TERMS AND CONDITIONS
1. All Diplomat products must bear the official Diplomat quality certification and comply with Zimbabwe Standards (ZS) requirements as enforced by the Standards Association of Zimbabwe, Harare.
1. The supplier warrants that all Diplomat goods are new, unused, and free from defects for a minimum period of twenty-four (24) months from the date of delivery in Zimbabwe Harare.
1. Any Diplomat item found to be non-conforming upon inspection at the Zimbabwe Harare receiving facility shall be replaced at the supplier's sole cost within fourteen (14) calendar days.
1. This Purchase Order is governed by the laws of the Republic of Zimbabwe. Any disputes arising from this Purchase Order shall be resolved through arbitration in Harare, Zimbabwe, in accordance with the Arbitration Act (Chapter 7:15).
1. The supplier shall maintain full insurance coverage for all Diplomat goods in transit to and within Zimbabwe Harare until final acceptance by the Buyer.
1. Confidentiality: All specifications, pricing, and operational details contained in this Purchase Order relating to Diplomat products for Zimbabwe Harare diplomatic use are classified and shall not be disclosed to any third party without written authorization from the Ministry of Foreign Affairs.
1. Force Majeure: Neither party shall be liable for delays caused by events beyond reasonable control, including but not limited to natural disasters, civil unrest, or government-imposed restrictions within Zimbabwe.
1. The supplier shall provide a comprehensive training programme for Zimbabwe Harare staff on the operation and maintenance of all Diplomat equipment delivered under this Purchase Order.
NOTE: This Purchase Order is issued in support of the Diplomat programme for the Zimbabwe Harare diplomatic community. All Diplomat-branded items procured hereunder are intended exclusively for official diplomatic and governmental use within the Republic of Zimbabwe. Unauthorized resale, transfer, or modification of any Diplomat product is strictly prohibited and may result in immediate termination of this Purchase Order and legal action under Zimbabwean law.
6. AUTHORIZATION AND SIGNATURES
For and on behalf of the Buyer:
Ministry of Foreign Affairs & International Relations
Republic of Zimbabwe, Harare
Name: Hon. Dr. Tendai M. Chikafu
Title: Permanent Secretary
Signature: _________________________
Date: 14 June 2025
For and on behalf of the Supplier:
Diplomat International Trading (Pvt) Ltd
Harare, Zimbabwe
Name: Mr. R. van der Merwe
Title: Managing Director
Signature: _________________________
Date: 14 June 2025
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