Purchase Order - Education Administrator - Myanmar Yangon
PURCHASE ORDER
Yangon Metropolitan Education Services Co., Ltd.
No. 42, Strand Road, Sanchaung Township, Yangon, Myanmar
Tel: +95-1-234-5678 | Email: procurement@ymes-education.com.mm
Company Registration No: 201900456789 | TIN: 35012345678
PO No: YME-2025-00847
Date of Issue: 15 June 2025
Valid Until: 15 July 2025
Purchasing Party (Buyer)
	Organization:
	Yangon Metropolitan Education Services Co., Ltd.

	Address:
	No. 42, Strand Road, Sanchaung Township, Yangon, Myanmar

	Contact Person:
	U Aung Kyaw Min, Director of Procurement

	Phone:
	+95-9-456-78901

	Email:
	aung.kyawmin@ymes-education.com.mm


Service Provider (Seller)
	Organization:
	Golden Pagoda Human Resources & Education Consulting Ltd.

	Address:
	Level 5, City Tower, 111 Anawrahta Road, Yangon, Myanmar

	Contact Person:
	Daw Thida Aung, Managing Director

	Phone:
	+95-9-789-12345

	Email:
	thida.aung@gphr-consulting.com.mm


Description of Procurement
This Purchase Order is issued by Yangon Metropolitan Education Services Co., Ltd. to formally procure the professional services of a qualified Education Administrator to be deployed and operational within the Myanmar Yangon metropolitan educational district. The Education Administrator shall be responsible for overseeing academic operations, curriculum coordination, faculty scheduling, student enrollment management, and institutional compliance across all affiliated schools and training centers located in the Yangon region of Myanmar.
The Education Administrator position is a full-time, permanent engagement requiring a minimum of five (5) years of progressive experience in educational administration within Myanmar or an equivalent Southeast Asian educational framework. The candidate must hold a Master's degree in Education Management, Educational Leadership, or a closely related discipline from an accredited institution recognized by the Myanmar Ministry of Education. Proficiency in both Burmese and English is mandatory, as the Education Administrator will be required to prepare bilingual reports, conduct parent-teacher conferences, and liaise with the Yangon City Education Office and the Myanmar National Education Commission.
Itemized Procurement Schedule
	Item No.
	Description
	Quantity
	Unit
	Unit Price (MMK)
	Total (MMK)

	01
	Recruitment, screening, and placement of a certified Education Administrator for the Myanmar Yangon educational district
	1
	Position
	2,500,000
	2,500,000

	02
	Monthly salary and statutory benefits for the Education Administrator (12-month contract period)
	12
	Months
	1,800,000
	21,600,000

	03
	Professional development and continuing education training for the Education Administrator (annual)
	1
	Package
	450,000
	450,000

	04
	Office equipment, workstation setup, and administrative tools for the Education Administrator in Yangon
	1
	Set
	1,200,000
	1,200,000

	05
	Compliance audit and regulatory filing services for the Education Administrator role under Myanmar education law
	1
	Service
	350,000
	350,000

	Subtotal:
	26,100,000
	
	
	

	VAT (5%):
	1,305,000
	
	
	

	Grand Total (MMK):
	27,405,000
	
	
	


Amount in words: Twenty-Seven Million Four Hundred and Five Thousand Myanmar Kyat only.
Terms and Conditions
1. This Purchase Order shall be governed by and construed in accordance with the laws of the Republic of the Union of Myanmar, specifically the Myanmar Companies Law (2017) and the Myanmar Labour Law (2011) as applicable to the Education Administrator engagement.
1. The Education Administrator shall commence duties no later than 1 August 2025 at the primary administrative office located in Sanchaung Township, Myanmar Yangon. A probationary period of three (3) months shall apply, during which either party may terminate the engagement with fourteen (14) days' written notice.
1. Payment for the recruitment and placement fee (Item 01) shall be due within fourteen (14) calendar days of the date of this Purchase Order. Monthly salary payments for the Education Administrator shall be processed on the last working day of each calendar month via bank transfer to the account designated by the service provider.
1. The Education Administrator shall be required to submit monthly performance reports to the Director of Procurement and the Yangon City Education Office. Failure to meet the key performance indicators outlined in the attached Service Level Agreement (SLA) for two consecutive months shall constitute grounds for termination of this Purchase Order.
1. All intellectual property, curriculum materials, student records, and institutional data developed or managed by the Education Administrator during the term of this engagement shall remain the exclusive property of Yangon Metropolitan Education Services Co., Ltd.
1. The service provider shall ensure that the Education Administrator maintains all necessary professional certifications, teaching licenses, and administrative permits required by the Myanmar Ministry of Education and the Yangon Regional Education Authority throughout the duration of this Purchase Order.
1. Any disputes arising from this Purchase Order shall be resolved through mediation in Yangon, Myanmar, in accordance with the Myanmar Arbitration Law. If mediation fails, the matter shall be referred to the competent courts in Myanmar Yangon.
1. This Purchase Order is valid for a period of one (1) year from the date of commencement and may be renewed upon mutual written agreement of both parties, subject to satisfactory performance review of the Education Administrator.
Delivery and Commencement Details
The Education Administrator shall report for duty at the Yangon Metropolitan Education Services headquarters, No. 42 Strand Road, Sanchaung Township, Myanmar Yangon, on or before 1 August 2025. The service provider is responsible for all onboarding logistics, including provision of official identification, work permits (if applicable for foreign nationals), and registration with the Yangon Township Administration Office. The Education Administrator shall operate within standard Myanmar working hours (Monday to Friday, 8:00 AM to 5:00 PM) with a one-hour lunch break, in accordance with Myanmar labour regulations.
For and on behalf of the Purchasing Party:
U Aung Kyaw Min
Director of Procurement
Yangon Metropolitan Education Services Co., Ltd.
Date: _______________
For and on behalf of the Service Provider:
Daw Thida Aung
Managing Director
Golden Pagoda Human Resources & Education Consulting Ltd.
Date: _______________
This Purchase Order (No. YME-2025-00847) is an official procurement document of Yangon Metropolitan Education Services Co., Ltd., Myanmar Yangon. Unauthorized reproduction or distribution is prohibited. For inquiries, contact the Procurement Department at procurement@ymes-education.com.mm.
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