Purchase Order - Electronics Engineer Services - New Zealand Wellington
Meridian Technical Solutions Ltd
142 Cuba Street, Te Aro, Wellington 6011, New Zealand Wellington
Phone: +64 4 382 5500 | Email: procurement@meridiantech.co.nz
Company No: 942817365 | NZBN: 9429042817365
PURCHASE ORDER
	Purchase Order No.
	PO-2025-WLG-00472
	Date of Issue
	14 June 2025

	Required By
	30 July 2025
	Payment Terms
	Net 30 Days from Invoice

	Project Reference
	WLG-EE-2025-019
	Currency
	NZD (New Zealand Dollar)


1. Supplier / Contractor Details
Field
Details
Contractor Name
Dr. Sarah K. Mitchell, Electronics Engineer
Professional Registration
Registered Professional Engineer (PrEng), Engineering New Zealand, Reg. No. EE-2019-44821
Business Name
Mitchell Electronics Engineering Services Ltd
Address
Unit 7, 89 Featherston Street, Wellington Central, New Zealand Wellington 6011
Phone
+64 21 483 7721
Email
s.mitchell@mitchellee.co.nz
IRD Number
123-456-789
GST Registration
GST-942817365 (Registered for Goods and Services Tax)
2. Scope of Work – Electronics Engineer Services
This Purchase Order is issued by Meridian Technical Solutions Ltd to engage the services of a qualified Electronics Engineer for the design, prototyping, testing, and commissioning of a next-generation industrial sensor array system. The Electronics Engineer shall perform all duties in accordance with the New Zealand Electrical Code of Practice (AS/NZS 3000) and all applicable regulations administered by the Electrical Workers Registration Board (EWRB) in New Zealand Wellington. The Electronics Engineer is expected to maintain full professional indemnity insurance with a minimum cover of NZD 5,000,000 throughout the duration of this engagement.
3. Line Items and Pricing
	No.
	Description of Services / Items
	Qty
	Unit Rate (NZD)
	Amount (NZD)
	GST 15%

	1
	Electronics Engineer – System Architecture Design and Schematic Development for Industrial Sensor Array (40 hours)
	40 hrs
	$285.00
	$11,400.00
	$1,710.00

	2
	Electronics Engineer – PCB Layout, Component Selection, and Prototype Fabrication Supervision (32 hours)
	32 hrs
	$285.00
	$9,120.00
	$1,368.00

	3
	Electronics Engineer – Firmware Development, Signal Processing Algorithm Implementation, and Unit Testing (48 hours)
	48 hrs
	$285.00
	$13,680.00
	$2,052.00

	4
	Electronics Engineer – EMC/EMI Compliance Testing and Remediation per AS/NZS CISPR 32 (24 hours)
	24 hrs
	$310.00
	$7,440.00
	$1,116.00

	5
	Electronics Engineer – Technical Documentation, Design Review Presentations, and Handover to Operations Team (16 hours)
	16 hrs
	$285.00
	$4,560.00
	$684.00

	6
	Specialist Components: High-precision ADC modules, RF front-end assemblies, and industrial-grade connectors (as per BOM attached)
	1 lot
	$6,250.00
	$6,250.00
	$937.50

	7
	Travel and On-Site Supervision – Wellington CBD and Porirua manufacturing facility (estimated 12 days)
	12 days
	$145.00
	$1,740.00
	$261.00

	Subtotal (Excl. GST)
	$54,190.00
	$9,128.50
	

	TOTAL (Incl. 15% GST)
	$63,318.50
	


4. Terms and Conditions
4.1 This Purchase Order is governed by the laws of New Zealand and shall be interpreted in accordance with the Contract and Commercial Law Act 2014. Any disputes arising from this Purchase Order shall be resolved through mediation in New Zealand Wellington prior to any litigation in the District Court of Wellington.
4.2 The Electronics Engineer shall comply with all health and safety obligations under the Health and Safety at Work Act 2015 (NZ). The Electronics Engineer must hold a valid Working for Others (WFO) certificate and shall present it prior to commencing on-site work at any Meridian Technical Solutions facility in New Zealand Wellington.
4.3 All intellectual property, designs, schematics, firmware code, and documentation produced by the Electronics Engineer under this Purchase Order shall become the sole property of Meridian Technical Solutions Ltd upon full payment. The Electronics Engineer shall sign a non-disclosure agreement (NDA) prior to receiving any proprietary project data.
4.4 Payment shall be made via bank transfer to the account nominated by the Electronics Engineer within thirty (30) calendar days of receipt of a valid tax invoice. Late payments shall attract interest at the rate prescribed under the Interest on Debts Act 1997 (NZ).
4.5 The Electronics Engineer warrants that all work shall be performed in a professional and workmanlike manner, in accordance with the standards of the Institution of Professional Engineers New Zealand (IPENZ) and the relevant Australian/New Zealand Standards for electronic equipment.
4.6 Cancellation: Either party may terminate this Purchase Order with fourteen (14) days written notice. In the event of cancellation by Meridian Technical Solutions, the Electronics Engineer shall be compensated for all work completed and non-cancellable commitments made up to the date of termination.
4.7 The Electronics Engineer shall not subcontract any portion of the work described in this Purchase Order without prior written consent from Meridian Technical Solutions Ltd.
5. Delivery and Commencement
5.1 Commencement Date: 1 July 2025. The Electronics Engineer shall report to the Meridian Technical Solutions office at 142 Cuba Street, Te Aro, New Zealand Wellington, at 09:00 on the commencement date.
5.2 Project Milestones:
· Design Freeze and Schematic Approval: 15 July 2025
· Prototype Units Delivered for Testing: 1 August 2025
· EMC/EMI Compliance Report Submitted: 15 August 2025
· Final Handover and Documentation Package: 30 August 2025
5.3 All deliverables shall be submitted in both digital (PDF and native CAD files) and hard-copy format. Hard copies shall be delivered to the New Zealand Wellington office address listed in the header of this Purchase Order.
6. Authorisation and Acceptance
By signing below, both parties acknowledge and agree to the terms, conditions, scope of work, and pricing set out in this Purchase Order. This Purchase Order constitutes a binding agreement between Meridian Technical Solutions Ltd and the Electronics Engineer named herein.
For and on behalf of Meridian Technical Solutions Ltd
Name: James R. Thornton
Title: Chief Procurement Officer
Signature: ___________________________
Date: ___________________________
For and on behalf of the Electronics Engineer
Name: Dr. Sarah K. Mitchell
Title: Principal Electronics Engineer
Signature: ___________________________
Date: ___________________________
Note: This Purchase Order is valid for acceptance within fourteen (14) calendar days of the date of issue. If not accepted by 28 June 2025, this Purchase Order shall be deemed lapsed and may be reissued with revised terms. All communications regarding this Purchase Order should be directed to the Procurement Department at Meridian Technical Solutions Ltd, New Zealand Wellington.
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