Purchase Order - Financial Analyst Services - Brazil Rio de Janeiro
PURCHASE ORDER
Professional Services Procurement – Financial Analyst Engagement
Operational Base: Brazil Rio de Janeiro
PO No. BR-RJ-2025-04782
Date of Issue: June 12, 2025
Valid Until: September 12, 2025
1. Parties Involved
Purchasing Entity (Buyer)
Meridian Capital Advisory Group Ltda.
Av. Rio Branco, 1200 – 14th Floor
Brazil Rio de Janeiro, RJ – 20040-001
CNPJ: 12.345.678/0001-90
Contact: procurement@meridiancapital.com.br
Service Provider (Vendor)
Apex Financial Talent Solutions S.A.
Rua da Assembleia, 450 – Suite 802
Brazil Rio de Janeiro, RJ – 20011-013
CNPJ: 98.765.432/0001-15
Contact: contracts@apexfinancial.com.br
2. Description of Procurement
This Purchase Order is issued by Meridian Capital Advisory Group Ltda. to formally authorize and request the engagement of a qualified Financial Analyst professional to be deployed and operational within the Brazil Rio de Janeiro metropolitan area. The purpose of this procurement is to secure specialized financial analysis services that will support our quarterly portfolio evaluation, risk modeling, and regulatory compliance reporting for the fiscal year 2025. The Financial Analyst shall be physically based in our office located in the Centro district of Brazil Rio de Janeiro and will report directly to the Chief Financial Officer of Meridian Capital Advisory Group.
3. Line Items and Scope of Services
	Item #
	Description
	Quantity
	Unit
	Unit Price (BRL)
	Total (BRL)

	01
	Senior Financial Analyst – Full-time engagement (40 hrs/week) for portfolio analysis, variance reporting, and investment modeling. Based in Brazil Rio de Janeiro.
	1
	Professional
	R$ 18,500.00
	R$ 18,500.00

	02
	Monthly financial modeling and forecasting services performed by the Financial Analyst for the Brazil Rio de Janeiro regional operations division.
	3
	Months
	R$ 4,200.00
	R$ 12,600.00

	03
	Regulatory compliance review and CVM (Comissão de Valores Mobiliários) reporting support by the Financial Analyst in Brazil Rio de Janeiro.
	1
	Quarter
	R$ 7,800.00
	R$ 7,800.00

	04
	Onboarding, workstation setup, and integration into the Brazil Rio de Janeiro office infrastructure for the Financial Analyst role.
	1
	Service
	R$ 3,500.00
	R$ 3,500.00

	05
	Professional liability insurance and occupational health coverage (PCMSO) for the Financial Analyst as required by Brazilian labor law in Brazil Rio de Janeiro.
	3
	Months
	R$ 1,200.00
	R$ 3,600.00

	TOTAL AMOUNT DUE (BRL)
	R$ 46,000.00


4. Terms and Conditions
1. This Purchase Order constitutes a binding agreement between the parties upon signature and shall be governed by the laws of the Federative Republic of Brazil, with jurisdiction in the courts of Brazil Rio de Janeiro, State of Rio de Janeiro.
1. The Financial Analyst shall commence duties no later than July 1, 2025, and shall maintain a minimum presence of four (4) days per week at the Brazil Rio de Janeiro office premises, with one (1) day permitted for remote work.
1. All deliverables produced by the Financial Analyst, including but not limited to financial models, risk assessments, and compliance reports, shall remain the exclusive intellectual property of Meridian Capital Advisory Group Ltda.
1. Payment shall be made via bank transfer (TED/PIX) to the account designated by Apex Financial Talent Solutions S.A. within fifteen (15) business days of invoice submission, in accordance with the schedule outlined in this Purchase Order.
1. The vendor shall ensure that the Financial Analyst holds a valid CFP (Certified Financial Planner) or CFA (Chartered Financial Analyst) designation and meets all regulatory requirements set forth by the CVM for operations in Brazil Rio de Janeiro.
1. Any modification to the scope, duration, or compensation outlined in this Purchase Order must be documented in a written addendum signed by both parties and filed with the Brazil Rio de Janeiro labor registry (eSocial).
1. Termination may be effected by either party with thirty (30) days written notice. In the event of early termination, the Financial Analyst shall be compensated pro-rata for services rendered up to the termination date.
1. All personal data processed in connection with this Purchase Order shall comply with the Brazilian General Data Protection Law (LGPD – Lei Geral de Proteção de Dados, Law No. 13.709/2018).
5. Delivery and Performance Location
All services under this Purchase Order shall be rendered at the following address in Brazil Rio de Janeiro: Meridian Capital Advisory Group Ltda., Av. Rio Branco, 1200 – 14th Floor, Centro, Rio de Janeiro, RJ – 20040-001, Brazil. The Financial Analyst is expected to integrate with the existing team of twelve (12) professionals currently operating from this Brazil Rio de Janeiro location and to participate in all scheduled internal meetings, client presentations, and regulatory audit sessions held at this site.
6. Acceptance and Authorization
For Meridian Capital Advisory Group Ltda. (Buyer)
Carlos Eduardo Menezes
Director of Procurement & Operations
Date: _______________
For Apex Financial Talent Solutions S.A. (Vendor)
Fernanda Oliveira Santos
Head of Contractual Services
Date: _______________
Important Notice: This Purchase Order (PO No. BR-RJ-2025-04782) is a controlled document. Unauthorized reproduction or distribution is prohibited. All disputes arising from this Purchase Order related to the engagement of the Financial Analyst in Brazil Rio de Janeiro shall be resolved through arbitration under the rules of the CAM-CCBC (Câmara de Arbitragem do Centro de Comércio Brasil-Canadá) seated in Rio de Janeiro. This document is valid only when bearing the original wet-ink signatures of both authorized representatives.
