Purchase Order - Financial Analyst Services - Ghana Accra
PURCHASE ORDER
Professional Services Procurement Document
Accra, Ghana — West Africa
PO No. GHA-ACC-2025-04782
1. Purchase Order Details
	Purchase Order Number:
	GHA-ACC-2025-04782

	Date of Issue:
	14 June 2025

	Required Commencement Date:
	01 July 2025

	Contract Duration:
	Twelve (12) months, renewable upon mutual agreement

	Place of Performance:
	Accra, Ghana — 12 Independence Avenue, Osu District, Accra, Ghana

	Currency of Payment:
	Ghana Cedi (GHS) / US Dollars (USD) as specified per line item


2. Purchasing Entity (Buyer)
	Company Name:
	West African Financial Holdings Limited (WAFH)

	Registered Address:
	12 Independence Avenue, Osu District, Accra, Ghana

	Registration Number:
	GHA-COMP-2019-44821

	Tax Identification Number (TIN):
	GHA-TIN-882345671

	Authorized Signatory:
	Mr. Kwame Asante — Chief Financial Officer

	Contact Email:
	procurement@wafh-ghana.com

	Telephone:
	+233 302 555 0147


3. Service Provider (Vendor / Supplier)
	Vendor Name:
	Accra Professional Talent Solutions Ltd.

	Vendor Address:
	45 Ring Road Central, Airport Residential Area, Accra, Ghana

	Vendor Registration No.:
	GHA-COMP-2021-77103

	Vendor TIN:
	GHA-TIN-991234568

	Authorized Representative:
	Ms. Efua Mensah — Managing Director

	Contact Email:
	contracts@accrapts.com

	Telephone:
	+233 302 778 2210


4. Description of Procured Services
This Purchase Order is issued by West African Financial Holdings Limited for the procurement of a qualified Financial Analyst professional to be deployed at the company's headquarters in Ghana Accra. The Financial Analyst shall be responsible for conducting comprehensive financial modeling, variance analysis, budget forecasting, investment portfolio evaluation, and regulatory compliance reporting in accordance with the standards set by the Securities and Exchange Commission of Ghana and the International Financial Reporting Standards (IFRS) as adopted in Ghana.
The Financial Analyst shall report directly to the Chief Financial Officer and shall operate from the designated workspace at 12 Independence Avenue, Osu District, Ghana Accra. The scope of work includes but is not limited to: preparation of monthly and quarterly financial statements, cash flow projections, risk assessment reports, cost-benefit analyses for strategic initiatives, and ad-hoc analytical support for the Board of Directors. The Financial Analyst must hold a minimum of a Bachelor's degree in Finance, Accounting, or a related discipline, possess at least five (5) years of progressive experience in financial analysis within the West African banking or corporate sector, and be proficient in advanced Excel, SAP Financial Modules, and Bloomberg Terminal.
5. Line Items and Pricing
	Item No.
	Description
	Qty
	Unit
	Unit Price (GHS)
	Total (GHS)

	01
	Monthly retainer for Senior Financial Analyst services (full-time, 40 hrs/week) — Ghana Accra office
	12
	Months
	45,000.00
	540,000.00

	02
	One-time onboarding, workspace setup, and system access provisioning for the Financial Analyst at the Accra, Ghana facility
	1
	Lump Sum
	18,500.00
	18,500.00

	03
	Annual professional development and CFA/CPA exam preparation support for the Financial Analyst
	1
	Year
	12,000.00
	12,000.00

	04
	Specialized financial software licenses (Bloomberg Terminal, SAP Analytics Cloud) allocated to the Financial Analyst
	12
	Months
	6,200.00
	74,400.00

	05
	Quarterly performance review and compensation benchmarking by Accra Professional Talent Solutions Ltd.
	4
	Quarters
	3,500.00
	14,000.00

	SUBTOTAL (GHS)
	658,900.00

	VAT @ 15% (Ghana Revenue Authority)
	98,835.00

	GRAND TOTAL (GHS)
	757,735.00


6. Payment Terms
· Payment shall be made in Ghana Cedi (GHS) via bank transfer to the vendor's designated account at Ecobank Ghana, Accra Branch, within thirty (30) calendar days of receipt of a valid tax invoice.
· The initial onboarding fee (Item 02) is due within fourteen (14) days of the commencement date of the Financial Analyst engagement in Ghana Accra.
· Monthly retainers (Item 01) shall be invoiced on the first business day of each month and are payable by the fifteenth (15th) business day of the same month.
· All payments are subject to the withholding tax provisions of the Ghana Income Tax Act, 2015 (Act 896), as applicable to professional services rendered in Ghana.
· Late payments shall attract a penalty interest of 2% per month, calculated on the outstanding balance, in accordance with Ghanaian commercial law.
7. Terms and Conditions
· This Purchase Order constitutes a binding agreement between West African Financial Holdings Limited and Accra Professional Talent Solutions Ltd. upon countersignature by both parties.
· The Financial Analyst engaged under this Purchase Order shall be bound by a strict confidentiality and non-disclosure agreement (NDA) covering all financial data, client information, and proprietary strategies of the purchasing entity.
· All work performed by the Financial Analyst shall be conducted in compliance with the laws of the Republic of Ghana, including but not limited to the Data Protection Act, 2012 (Act 843) and the Companies Act, 2019 (Act 992).
· The vendor shall ensure that the Financial Analyst maintains all necessary professional certifications and registrations valid in Ghana Accra throughout the contract period.
· Either party may terminate this Purchase Order with sixty (60) days' written notice. In the event of termination, the vendor shall facilitate a smooth transition of all analytical work, models, and documentation to the purchasing entity's internal team in Ghana Accra.
· Disputes arising from this Purchase Order shall be resolved through arbitration in Accra, Ghana, in accordance with the Arbitration Act, 2015 (Act 911) of Ghana.
· This Purchase Order is governed by and shall be construed in accordance with the laws of the Republic of Ghana.
8. Delivery and Commencement
The Financial Analyst shall report for duty at the WAFH headquarters located at 12 Independence Avenue, Osu District, Ghana Accra, no later than 08:00 hours on 01 July 2025. The vendor shall confirm the identity, qualifications, and availability of the Financial Analyst in writing no fewer than ten (10) business days prior to the commencement date. Failure to meet this deadline shall entitle the purchasing entity to cancel this Purchase Order without penalty or financial obligation.
9. Acceptance and Authorization
By signing below, both parties acknowledge that they have read, understood, and agree to all terms, conditions, and specifications outlined in this Purchase Order for the engagement of a Financial Analyst in Ghana Accra.
For and on behalf of the Purchasing Entity:
West African Financial Holdings Limited
Name: Kwame Asante
Title: Chief Financial Officer
Signature: _________________________
Date: _________________________
For and on behalf of the Vendor:
Accra Professional Talent Solutions Ltd.
Name: Efua Mensah
Title: Managing Director
Signature: _________________________
Date: _________________________
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