Purchase Order - Financial Analyst Services - Japan Kyoto
PURCHASE ORDER
Document Type: Purchase Order
PO Number: PO-JK-2025-04782
Issue Date: June 12, 2025
Required Commencement Date: July 1, 2025
Contract Duration: 12 Months (July 1, 2025 – June 30, 2026)
CONFIDENTIAL
Region: Japan Kyoto
Department: Corporate Finance & Analytics
Cost Center: CC-KYO-2025-0034
1. Buyer Information
	Field
	Details

	Company Name
	Meridian Pacific Holdings K.K.

	Registered Address
	2-14-8 Shichijo, Nakagyo-ku, Kyoto 604-8082, Japan

	Office Location
	Kyoto International Business Center, 15F, Japan Kyoto

	Authorized Representative
	Mr. Takeshi Yamamoto, Vice President of Finance

	Contact Email
	finance.apac@meridianpacific.co.jp

	Phone
	+81-75-555-0142


2. Vendor / Service Provider Information
	Field
	Details

	Vendor Name
	Apex Talent Solutions International Co., Ltd.

	Vendor Address
	8-3-22 Maruyama, Higashiyama-ku, Kyoto 605-0001, Japan

	Vendor Contact
	Ms. Aiko Tanaka, Senior Account Executive

	Contact Email
	a.tanaka@apextalent.jp

	Phone
	+81-75-555-0387

	Vendor Registration No.
	4010401087654


3. Scope of Purchase – Financial Analyst Services
This Purchase Order is issued by Meridian Pacific Holdings K.K. to procure the professional services of a qualified Financial Analyst to be stationed and performing duties at our principal office in Japan Kyoto. The Financial Analyst shall be responsible for comprehensive financial modeling, budget forecasting, variance analysis, investment portfolio evaluation, and strategic reporting to support the Japan Kyoto regional operations and broader Asia-Pacific division. The scope of engagement encompasses full-time professional services rendered on-site at the Kyoto International Business Center, with the Financial Analyst reporting directly to the Director of Corporate Finance.
4. Line Items and Pricing
	Item #
	Description
	Qty
	Unit
	Unit Price (JPY)
	Amount (JPY)

	01
	Senior Financial Analyst – Monthly Professional Services Fee (on-site, Japan Kyoto office, 40 hrs/week)
	12
	Month
	850,000
	10,200,000

	02
	Financial Analyst Onboarding & Compliance Setup (Japan labor law registration, social insurance enrollment, corporate tax withholding configuration)
	1
	Lump Sum
	185,000
	185,000

	03
	Specialized Financial Software Licensing (Bloomberg Terminal, SAP Analytics Cloud, Tableau Enterprise – allocated to Financial Analyst workstation)
	12
	Month
	92,000
	1,104,000

	04
	Quarterly Strategic Financial Review & Board Reporting (Japan Kyoto regional performance analysis, delivered to VP Finance)
	4
	Quarter
	220,000
	880,000

	05
	Annual Financial Analyst Performance Assessment & Professional Development Plan (aligned with Japan Kyoto corporate standards)
	1
	Year
	150,000
	150,000

	06
	Contingency & Overtime Provision (up to 10% of base services fee, applicable during fiscal year-end close in Japan)
	1
	Lump Sum
	1,020,000
	1,020,000

	Subtotal
	13,539,000

	Consumption Tax (10% – Japan)
	1,353,900

	Grand Total (JPY)
	14,892,900


All amounts are denominated in Japanese Yen (JPY). Payment shall be processed via bank transfer to the vendor account specified in Section 7. This Purchase Order is subject to the standard terms of Meridian Pacific Holdings K.K. and applicable Japanese commercial law.
5. Delivery and Performance Terms
The Financial Analyst shall commence active service no later than July 1, 2025, at the Japan Kyoto office located at Kyoto International Business Center, 15F, 2-14-8 Shichijo, Nakagyo-ku, Kyoto. The vendor is responsible for ensuring the Financial Analyst meets all Japanese employment eligibility requirements, including valid work authorization, prior to the commencement date. The Financial Analyst shall adhere to the standard Japanese business hours of 09:00 to 18:00 (Japan Standard Time), Monday through Friday, with flexibility for fiscal reporting deadlines. All deliverables, including monthly financial reports, quarterly strategic analyses, and ad-hoc modeling requests, shall be submitted to the Director of Corporate Finance via the internal Japan Kyoto document management system no later than the 5th business day of the following month.
6. Payment Terms
Payment for this Purchase Order shall be made on a monthly basis, net 30 days from the date of invoice receipt. Invoices shall be submitted by the vendor on the last business day of each calendar month, itemized by line item as specified in Section 4. The vendor shall provide a valid Japanese invoice (kaikei) with appropriate consumption tax documentation. Late payments shall accrue interest at a rate of 1.5% per month, in accordance with the Japanese Late Payment of Compensation Act. The total contract value under this Purchase Order is JPY 14,892,900 inclusive of all applicable taxes.
7. Bank Account for Payment
	Field
	Details

	Bank Name
	Mizuho Bank, Kyoto Central Branch

	Account Name
	Apex Talent Solutions International Co., Ltd.

	Account Number
	214-5-876-003

	Account Type
	Ordinary Savings (Futsuu)

	SWIFT Code
	MZHBJPJT


8. Terms and Conditions
8.1 This Purchase Order constitutes a binding agreement between Meridian Pacific Holdings K.K. and Apex Talent Solutions International Co., Ltd. for the procurement of Financial Analyst professional services in Japan Kyoto.
8.2 The Financial Analyst shall be bound by a strict confidentiality and non-disclosure agreement covering all financial data, proprietary models, and strategic information encountered during the engagement in Japan Kyoto.
8.3 Either party may terminate this Purchase Order with 60 days' written notice. In the event of early termination, the vendor shall be compensated for services rendered through the termination date, plus a transition fee of one month's base services fee.
8.4 The vendor warrants that the Financial Analyst possesses a minimum of five (5) years of relevant experience in corporate finance, holds a CFA or equivalent certification, and is proficient in Japanese and English business communication.
8.5 All disputes arising from this Purchase Order shall be resolved through arbitration in Kyoto, Japan, under the rules of the Japan Commercial Arbitration Association.
8.6 This Purchase Order is governed by the laws of Japan, with specific reference to the Commercial Code and the Labor Standards Act as applicable to the Financial Analyst engagement.
9. Authorization and Signatures
By signing below, the authorized representatives of both parties acknowledge and agree to all terms, conditions, and specifications outlined in this Purchase Order for the Financial Analyst services engagement in Japan Kyoto.
For Meridian Pacific Holdings K.K. (Buyer)
Name: Takeshi Yamamoto
Title: Vice President of Finance
Signature: ___________________________
Date: ___________________________
For Apex Talent Solutions International Co., Ltd. (Vendor)
Name: Aiko Tanaka
Title: Senior Account Executive
Signature: ___________________________
Date: ___________________________
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