Purchase Order - Financial Analyst Services - Japan Tokyo
PURCHASE ORDER
Purchase Order No.: PO-JT-2025-04872
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Country of Performance: Japan Tokyo
Classification: Professional Services
Department: Corporate Finance Division
Priority: High
1. Purchasing Entity (Buyer)
	Company Name
	Sumitomo Kasei Financial Holdings K.K.

	Address
	1-1-1 Marunouchi, Chiyoda-ku, Tokyo 100-8111, Japan Tokyo

	Registration No.
	4010001087654

	Attn.
	Mr. Kenji Tanaka, Director of Procurement

	Contact
	procurement@skfh.co.jp | +81-3-5281-7000


2. Service Provider (Seller)
	Company Name
	Meridian Advisory Partners LLC

	Address
	35-2 Roppongi, Minato-ku, Tokyo 106-0032, Japan Tokyo

	Registration No.
	6010401123456

	Attn.
	Ms. Sarah Nakamura, Managing Director

	Contact
	contracts@meridian-advisory.jp | +81-3-6721-4400


3. Description of Purchase Order Items
This Purchase Order is issued by Sumitomo Kasei Financial Holdings K.K. to Meridian Advisory Partners LLC for the engagement of a qualified Financial Analyst to provide comprehensive financial analysis, forecasting, and strategic advisory services. The Financial Analyst shall be physically stationed at the buyer's headquarters located in Japan Tokyo and shall perform all duties in accordance with the scope of work defined herein. This Purchase Order governs the full term of the engagement and all associated deliverables.
	Item No.
	Description of Services
	Duration
	Unit Rate (JPY)
	Quantity
	Amount (JPY)

	01
	Senior Financial Analyst – Monthly Retainer for quarterly earnings analysis, P&L reconciliation, and variance reporting for all Japan Tokyo operating subsidiaries
	12 months
	1,850,000
	12
	22,200,000

	02
	Financial Analyst – Ad-hoc project support for capital expenditure modelling and investment appraisal (up to 80 hours per quarter)
	12 months
	18,500
	320
	5,920,000

	03
	Financial Analyst – Annual budget preparation and rolling forecast development for the Japan Tokyo regional entity
	1 engagement
	1,200,000
	1
	1,200,000

	04
	Financial Analyst – Compliance and regulatory reporting support under Japanese Corporate Accounting Standards (J-GAAP) and IFRS
	12 months
	950,000
	12
	11,400,000

	05
	Onboarding, workspace allocation, and IT provisioning for the Financial Analyst at the Japan Tokyo office (Marunouchi Tower, 32nd Floor)
	1 time
	350,000
	1
	350,000


4. Total Purchase Order Value
	Subtotal
	¥41,070,000

	Consumption Tax (10% – Japan Tokyo jurisdiction)
	¥4,107,000

	Total Purchase Order Amount (JPY)
	¥45,177,000


5. Terms and Conditions
5.1 Scope of Engagement. The Financial Analyst engaged under this Purchase Order shall possess a minimum of seven (7) years of demonstrated experience in corporate finance, with specific proficiency in Japanese and international accounting frameworks. The Financial Analyst shall report directly to the Chief Financial Officer of the buyer and shall conduct all analytical work from the designated office in Japan Tokyo unless prior written approval is granted for remote work.
5.2 Payment Terms. Payment for this Purchase Order shall be made in Japanese Yen (JPY) via bank transfer to the account designated by the seller. Invoices shall be submitted on the last business day of each calendar month. Payment is due within thirty (30) days of invoice receipt. Late payments shall accrue interest at the rate of 1.5% per month, in accordance with the Japanese Late Payment of Compensation Act (Act on Special Provisions Concerning the Compensation for Delayed Payment).
5.3 Performance Location. All services rendered under this Purchase Order shall be performed at the buyer's premises in Japan Tokyo, specifically at 1-1-1 Marunouchi, Chiyoda-ku, Tokyo. The Financial Analyst shall comply with all internal security protocols, data handling policies, and confidentiality obligations of the buyer's Japan Tokyo facility.
5.4 Confidentiality and Data Protection. The Financial Analyst shall handle all financial data, proprietary models, and internal reports in strict accordance with the Act on the Protection of Personal Information (APPI) of Japan and the buyer's internal data governance framework. No financial information pertaining to the buyer's Japan Tokyo operations shall be disclosed to any third party without express written consent.
5.5 Termination. Either party may terminate this Purchase Order with sixty (60) days' written notice. In the event of material breach, the non-breaching party may terminate immediately upon written notice. Upon termination, the seller shall deliver all completed work product and return all confidential materials within ten (10) business days.
5.6 Governing Law and Jurisdiction. This Purchase Order shall be governed by and construed in accordance with the laws of Japan. Any disputes arising from or in connection with this Purchase Order shall be subject to the exclusive jurisdiction of the Tokyo District Court in Japan Tokyo.
5.7 Force Majeure. Neither party shall be liable for failure to perform obligations under this Purchase Order due to events beyond reasonable control, including but not limited to natural disasters affecting the Japan Tokyo metropolitan area, government-mandated business closures, or pandemics, provided that the affected party notifies the other within five (5) business days.
6. Acceptance and Authorization
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications set forth in this Purchase Order for the engagement of the Financial Analyst in Japan Tokyo. This document constitutes a binding commercial agreement upon execution by both authorized representatives.
For and on behalf of the Buyer:


_______________________________
Name: Kenji Tanaka
Title: Director of Procurement
Sumitomo Kasei Financial Holdings K.K.
Date: _______________
For and on behalf of the Seller:


_______________________________
Name: Sarah Nakamura
Title: Managing Director
Meridian Advisory Partners LLC
Date: _______________
This Purchase Order (PO-JT-2025-04872) is issued for the procurement of Financial Analyst professional services to be delivered in Japan Tokyo. All references to Japan Tokyo in this document denote the metropolitan area of Tokyo, Japan, as the exclusive location of service delivery. This document is valid only when bearing the official company seals (hanko) of both parties. Please retain this Purchase Order for your records and reference it in all subsequent correspondence regarding the Financial Analyst engagement.
