Purchase Order - Financial Analyst Services - Kenya Nairobi
SAVANNAH BUSINESS CONSULTANCY LIMITED
P.O. Box 4521, Westlands, Kenya Nairobi
Tel: +254-700-123-456 | Email: procurement@savannahconsult.co.ke
Registration No: KPL/2019/0045821 | PIN: P051234567X
Purchase Order
Purchase Order No: PO/KNB/2025/00783
Date of Issue: 14 June 2025
Required By: 01 August 2025
Valid Until: 31 July 2025
Vendor / Service Provider: Meridian Talent Solutions Ltd.
Vendor Address: 3rd Floor, Kenyatta Avenue, Kenya Nairobi
Vendor Contact: Mr. David Mwangi, Procurement Lead
Vendor Email: d.mwangi@meridiantalent.co.ke
1. Description of Purchase Order and Scope of Engagement
This Purchase Order is issued by Savannah Business Consultancy Limited, a registered firm operating out of Kenya Nairobi, to formally engage the services of a qualified Financial Analyst through Meridian Talent Solutions Ltd. The purpose of this Purchase Order is to procure professional financial analysis services for a period of twelve (12) months, commencing 01 August 2025 and concluding 31 July 2026. The Financial Analyst shall be based at our principal office located in the Westlands business district of Kenya Nairobi and will report directly to the Chief Financial Officer.
The Financial Analyst engaged under this Purchase Order shall be responsible for preparing and maintaining financial models, conducting variance analysis, producing monthly and quarterly financial reports, performing budget forecasting, evaluating investment opportunities, and providing strategic financial recommendations to the executive leadership team. All deliverables must comply with the International Financial Reporting Standards (IFRS) as adopted in Kenya and the regulatory requirements of the Capital Markets Authority of Kenya.
2. Line Items and Cost Breakdown
	Item No.
	Description of Service
	Quantity
	Unit
	Unit Price (KES)
	Total (KES)

	01
	Monthly professional fee for Financial Analyst services (full-time engagement, 40 hours/week) based in Kenya Nairobi
	12
	Months
	285,000
	3,420,000

	02
	One-time onboarding and integration fee for the Financial Analyst into the Kenya Nairobi office infrastructure
	1
	Lump Sum
	45,000
	45,000

	03
	Annual professional development and CPD training allowance for the Financial Analyst (ICPAK / CFA Institute)
	1
	Year
	60,000
	60,000

	04
	Software and tool licensing (Bloomberg Terminal access, Advanced Excel, Power BI) for the Financial Analyst workstation in Kenya Nairobi
	12
	Months
	18,500
	222,000

	05
	Vendor service and placement fee charged by Meridian Talent Solutions Ltd. for sourcing and managing the Financial Analyst engagement
	1
	Lump Sum
	150,000
	150,000

	Subtotal (KES)
	3,897,000

	VAT @ 16% (KES)
	623,520

	Grand Total (KES)
	4,520,520


3. Terms and Conditions of This Purchase Order
3.1 This Purchase Order is governed by the laws of the Republic of Kenya, and any disputes arising from this Purchase Order shall be resolved through arbitration in Kenya Nairobi in accordance with the Arbitration Act, 1995.
3.2 The Financial Analyst shall be required to work from the Savannah Business Consultancy Limited office in Kenya Nairobi, Monday through Friday, between the hours of 08:00 and 17:00 East Africa Time (EAT), with reasonable flexibility for project deadlines.
3.3 Payment shall be made on a monthly basis within fourteen (14) calendar days of receipt of a valid invoice from Meridian Talent Solutions Ltd. Payments shall be made via bank transfer to the vendor's designated account at Equity Bank, Kenya Nairobi branch.
3.4 The Financial Analyst shall be bound by a strict confidentiality and non-disclosure agreement covering all financial data, client information, and proprietary business strategies of Savannah Business Consultancy Limited. Breach of confidentiality shall result in immediate termination of this Purchase Order and legal action.
3.5 Meridian Talent Solutions Ltd. shall provide a replacement Financial Analyst of equivalent or superior qualifications within ten (10) business days should the initially assigned analyst be unable to continue the engagement for any reason.
3.6 This Purchase Order may be terminated by either party with thirty (30) days written notice. In the event of termination, all work in progress shall be delivered and settled in full.
3.7 The Financial Analyst shall comply with all data protection requirements under the Data Protection Act, 2019 of Kenya, particularly when handling sensitive financial records and client data within the Kenya Nairobi office.
4. Acceptance and Authorization
By signing below, both parties acknowledge and agree to all terms, conditions, and obligations set forth in this Purchase Order for the engagement of a Financial Analyst in Kenya Nairobi.
For and on behalf of Savannah Business Consultancy Limited (Buyer)
Name: Mrs. Amina Otieno
Title: Chief Financial Officer
Signature: ___________________________
Date: ___________________________
For and on behalf of Meridian Talent Solutions Ltd. (Vendor)
Name: Mr. David Mwangi
Title: Procurement Lead
Signature: ___________________________
Date: ___________________________
Notes: This Purchase Order (PO/KNB/2025/00783) is the official procurement document for the Financial Analyst engagement. All correspondence regarding this Purchase Order should reference the PO number. The Financial Analyst shall commence duties at the Kenya Nairobi office no later than 01 August 2025. Any amendments to this Purchase Order must be made in writing and signed by both parties. This document is valid for acceptance until 31 July 2025.
Savannah Business Consultancy Limited — Purchase Order PO/KNB/2025/00783 — Kenya Nairobi
Page 1 of 1 | Generated: 14 June 2025 | Confidential — For Internal Use Only
