Purchase Order - Financial Analyst Services - Malaysia Kuala Lumpur
PURCHASE ORDER
Issued By (Buyer):
Meridian Capital Advisory Sdn. Bhd.
Level 28, Menara Maxis, Jalan Tun Razak
50400 Malaysia Kuala Lumpur
Federal Territory of Kuala Lumpur, Malaysia
Company Reg. No.: 201901456789 (687452-K)
SST Reg. No.: 001345678912
Issued To (Supplier):
Apex Talent Solutions (M) Sdn. Bhd.
Suite 12-04, Level 12, The Exchange TRX
18 Jalan P. Ramlee, 50250
Malaysia Kuala Lumpur
Federal Territory of Kuala Lumpur, Malaysia
Company Reg. No.: 201500987654 (543210-K)
SST Reg. No.: 001234567890
Purchase Order No.: MCA-PO-2025-00472
Date of Issue: 15 June 2025
Required Delivery / Commencement Date: 1 July 2025
Project Duration: 12 months (1 July 2025 to 30 June 2026)
Place of Performance: Malaysia Kuala Lumpur
Currency: Malaysian Ringgit (MYR)
Payment Terms: Net 30 days from invoice date
1. Description of Procurement
This Purchase Order is issued by Meridian Capital Advisory Sdn. Bhd. (hereinafter referred to as the "Buyer") to Apex Talent Solutions (M) Sdn. Bhd. (hereinafter referred to as the "Supplier") for the procurement of professional Financial Analyst services to be performed in Malaysia Kuala Lumpur. The Buyer requires the engagement of a qualified and experienced Financial Analyst to support the Buyer's corporate finance, investment analysis, and financial reporting functions within its Malaysia Kuala Lumpur headquarters.
The Financial Analyst engaged under this Purchase Order shall be responsible for preparing and maintaining financial models, conducting variance analysis, producing monthly and quarterly financial reports, performing ratio analysis, forecasting cash flows, supporting budgeting and forecasting cycles, and providing analytical insights to senior management. All deliverables and work products shall be prepared in accordance with Malaysian Financial Reporting Standards (MFRS) and International Financial Reporting Standards (IFRS) as applicable in Malaysia Kuala Lumpur.
2. Line Items and Pricing
	Item No.
	Description
	Quantity
	Unit
	Unit Price (MYR)
	Amount (MYR)

	01
	Senior Financial Analyst – Monthly Professional Fee (includes salary, EPF, SOCSO, EIS, and employer contributions as mandated under Malaysian labour law in Malaysia Kuala Lumpur)
	12
	Month
	18,500.00
	222,000.00

	02
	Financial Analyst Onboarding and Integration Package (background verification, work permit coordination if applicable, orientation to Buyer's systems in Malaysia Kuala Lumpur)
	1
	Lump Sum
	4,500.00
	4,500.00

	03
	Annual Professional Development and CPD Training Allowance for the Financial Analyst (CFA, ACCA, or MIA certification support)
	1
	Year
	3,200.00
	3,200.00

	04
	Supplier Management and Administration Fee (10% of Item 01)
	1
	Lump Sum
	22,200.00
	22,200.00

	05
	Service Tax (SST) at 6% on taxable items
	1
	Lump Sum
	15,042.00
	15,042.00

	TOTAL AMOUNT DUE (MYR):
	266,942.00


3. Scope of Work – Financial Analyst Responsibilities
The Financial Analyst engaged pursuant to this Purchase Order shall perform the following duties at the Buyer's office located in Malaysia Kuala Lumpur:
· Prepare and maintain comprehensive financial models for capital expenditure planning, project appraisal, and investment evaluation.
· Conduct monthly variance analysis comparing actual performance against budget and forecast, identifying key drivers of deviation.
· Produce monthly management accounts and quarterly board-level financial reports in compliance with the Companies Act 2016 of Malaysia.
· Perform detailed ratio analysis, trend analysis, and peer benchmarking for the Buyer's portfolio of investments.
· Support the annual budgeting and mid-year forecasting processes, coordinating input from all departments within the Malaysia Kuala Lumpur office.
· Maintain and update the general ledger, perform month-end and year-end closing activities, and ensure reconciliation of all accounts.
· Assist the Finance Director in preparing statutory filings with the Companies Commission of Malaysia (SSM) and the Inland Revenue Board of Malaysia (LHDN).
· Provide ad-hoc analytical support for mergers and acquisitions due diligence, credit analysis, and internal audit requests.
4. Terms and Conditions
1. This Purchase Order is governed by and shall be construed in accordance with the laws of Malaysia, specifically the Federal Territory of Kuala Lumpur jurisdiction.
1. The Supplier warrants that the Financial Analyst engaged under this Purchase Order holds a minimum of a Bachelor's degree in Accounting, Finance, or a related discipline from a recognised institution in Malaysia or internationally, and possesses a minimum of five (5) years of relevant experience in financial analysis.
1. The Financial Analyst shall be subject to the Buyer's code of conduct, confidentiality policies, and data protection protocols in full compliance with the Personal Data Protection Act 2010 (PDPA) of Malaysia.
1. All work performed by the Financial Analyst shall be carried out at the Buyer's premises in Malaysia Kuala Lumpur unless prior written approval is granted for remote or hybrid work arrangements.
1. The Supplier shall ensure that all statutory employer contributions, including EPF (Employees Provident Fund), SOCSO (Social Security Organisation), and EIS (Employment Insurance System), are remitted in accordance with Malaysian law.
1. Either party may terminate this Purchase Order with thirty (30) days' written notice. Upon termination, the Buyer shall be liable for all services rendered up to the effective date of termination.
1. Any disputes arising from this Purchase Order shall be resolved through mediation in Malaysia Kuala Lumpur before either party may initiate arbitration proceedings under the Arbitration Act 2005 of Malaysia.
1. The Supplier shall maintain professional indemnity insurance with a minimum coverage of MYR 1,000,000 for the duration of this Purchase Order.
1. All invoices must reference this Purchase Order number (MCA-PO-2025-00472) and shall be submitted to the Buyer's Accounts Payable department in Malaysia Kuala Lumpur no later than the 5th business day of the following month.
5. Acceptance and Authorisation
This Purchase Order constitutes a firm and binding commitment by the Buyer to procure the Financial Analyst services described herein. The Supplier's acceptance of this Purchase Order shall be confirmed in writing within five (5) business days of the date of issue. Failure to confirm within the stipulated period shall be deemed a rejection of this Purchase Order.
For and on behalf of the Buyer:
Meridian Capital Advisory Sdn. Bhd.
Name: Tan Wei Ling
Designation: Chief Financial Officer
Date: 15 June 2025
Authorised Signatory
For and on behalf of the Supplier:
Apex Talent Solutions (M) Sdn. Bhd.
Name: Rajesh Kumar A/L Subramaniam
Designation: Managing Director
Date: _______________
Authorised Signatory
This Purchase Order was prepared and issued in Malaysia Kuala Lumpur. All communications regarding this Purchase Order shall be directed to the Buyer's Procurement Department at Level 28, Menara Maxis, Jalan Tun Razak, 50400 Malaysia Kuala Lumpur. Email: procurement@meridiancapital.my | Tel: +603-2181-4500.
