Purchase Order - Financial Analyst Services - Sri Lanka Colombo
PURCHASE ORDER
Meridian Capital Advisory (Pvt) Ltd.
Level 12, World Trade Centre, 100 Barrington Street, Colombo 02, Sri Lanka Colombo
Telephone: +94 11 234 5678 | Email: procurement@meridiancapital.lk | Registration No: C012345678
Purchase Order No: PO/MCA/2025/0487
Date of Issue: 15 June 2025
Required Commencement: 01 July 2025
Validity Period: 12 Months
1. Vendor / Service Provider Details
Company Name: Apex Professional Services (Pvt) Ltd.
Address: 45 Galle Road, Colombo 03, Sri Lanka Colombo
Registration No: C0987654321
Contact Person: Mr. Dhanushka Perera, Director of Talent Acquisition
Email: contracts@apexprofessionals.lk | Phone: +94 11 456 7890
Tax Identification (TIN): 700123456-0000
2. Description of Purchase / Services Ordered
This Purchase Order is issued by Meridian Capital Advisory (Pvt) Ltd. to formally engage the services of a qualified Financial Analyst through Apex Professional Services (Pvt) Ltd. The Financial Analyst shall be deployed to the principal office of Meridian Capital Advisory located in Sri Lanka Colombo and shall perform all duties, responsibilities, and deliverables as outlined in the scope of work below. This Purchase Order constitutes a binding agreement between the parties for the provision of professional financial analysis services in the Sri Lanka Colombo metropolitan area.
3. Scope of Work – Financial Analyst Engagement
The Financial Analyst engaged under this Purchase Order shall be responsible for the following duties while operating out of the Sri Lanka Colombo office:
· Prepare and maintain comprehensive financial models, forecasts, and variance analyses for the firm's portfolio of investment clients based in Sri Lanka Colombo and regional markets.
· Conduct in-depth ratio analysis, cash flow projections, and capital structure assessments for equity and fixed-income instruments listed on the Colombo Stock Exchange.
· Develop monthly and quarterly financial performance reports for senior management and the Board of Directors, ensuring compliance with Sri Lankan Financial Reporting Standards (SLFRS) and the Companies Act No. 07 of 2007.
· Monitor macroeconomic indicators relevant to the Sri Lanka Colombo economy, including interest rates set by the Central Bank of Sri Lanka, foreign exchange fluctuations, and inflation data published by the Department of Census and Statistics.
· Assist the Investment Committee in evaluating potential acquisition targets and merger opportunities within the Sri Lanka Colombo business environment.
· Maintain and update the firm's internal financial databases, ensuring data integrity and regulatory compliance with the Securities and Exchange Commission of Sri Lanka (SEC).
· Collaborate with the Audit and Risk Management teams to support internal audit cycles and external audit engagements conducted in Sri Lanka Colombo.
4. Line Items and Pricing
	Item
	Description
	Quantity
	Unit Rate (LKR)
	Amount (LKR)
	Duration

	01
	Engagement of a Senior Financial Analyst (CFA Charterholder, minimum 5 years experience) – Full-time professional services in Sri Lanka Colombo
	1
	450,000.00
	5,400,000.00
	12 Months

	02
	Monthly professional fee for Financial Analyst services including performance review and KPI assessment
	12
	450,000.00
	5,400,000.00
	Monthly

	03
	Onboarding, orientation, and compliance training for the Financial Analyst at the Sri Lanka Colombo office (one-time)
	1
	75,000.00
	75,000.00
	One-time

	04
	Provision of licensed financial software access (Bloomberg Terminal, Refinitiv Eikon) for the Financial Analyst workstation in Sri Lanka Colombo
	12
	120,000.00
	1,440,000.00
	Monthly

	05
	Annual professional indemnity insurance coverage for the Financial Analyst operating in Sri Lanka Colombo
	1
	180,000.00
	180,000.00
	Annual

	Subtotal (LKR)
	12,495,000.00
	

	VAT @ 18% (LKR)
	2,249,100.00
	

	GRAND TOTAL (LKR)
	14,744,100.00
	


5. Terms and Conditions
5.1 This Purchase Order is governed by the laws of the Democratic Socialist Republic of Sri Lanka. Any disputes arising from this Purchase Order shall be resolved through arbitration in Sri Lanka Colombo in accordance with the Arbitration Act No. 11 of 1995.
5.2 The Financial Analyst engaged under this Purchase Order shall be subject to the confidentiality policies of Meridian Capital Advisory (Pvt) Ltd. and shall sign a Non-Disclosure Agreement (NDA) prior to commencing duties in Sri Lanka Colombo.
5.3 Payment terms: Net 30 days from the date of invoice submission. Invoices shall be submitted monthly by the 5th business day. Payment shall be made via bank transfer to the account designated by Apex Professional Services (Pvt) Ltd.
5.4 The vendor shall ensure that the Financial Analyst meets all statutory requirements for employment in Sri Lanka Colombo, including but not limited to work permit compliance (if applicable), income tax withholding as per the Inland Revenue Department of Sri Lanka, and Employees' Provident Fund (EPF) and Employees' Trust Fund (ETF) contributions.
5.5 Meridian Capital Advisory reserves the right to terminate this Purchase Order with 30 days' written notice in the event of unsatisfactory performance by the Financial Analyst, subject to a formal performance review conducted in Sri Lanka Colombo.
5.6 All deliverables produced by the Financial Analyst shall remain the exclusive intellectual property of Meridian Capital Advisory (Pvt) Ltd.
5.7 The vendor shall provide a replacement Financial Analyst of equivalent or superior qualifications within 14 business days should the incumbent resign or be terminated for cause during the term of this Purchase Order.
6. Delivery and Commencement Details
Work Location: Meridian Capital Advisory (Pvt) Ltd., Level 12, World Trade Centre, 100 Barrington Street, Colombo 02, Sri Lanka Colombo
Commencement Date: 01 July 2025
Working Hours: Monday to Friday, 08:30 AM – 05:30 PM (Sri Lanka Standard Time, GMT+5:30)
Reporting Line: The Financial Analyst shall report directly to the Chief Financial Officer (CFO) of Meridian Capital Advisory, Sri Lanka Colombo office.
7. Authorization and Acceptance
This Purchase Order is authorized and approved by the undersigned on behalf of Meridian Capital Advisory (Pvt) Ltd. The vendor is requested to confirm acceptance of this Purchase Order by signing and returning a copy within five (5) business days of receipt.
For and on behalf of Meridian Capital Advisory (Pvt) Ltd.
______________________________
Name: Mrs. Nimali Fernando
Title: Chief Financial Officer
Date: 15 June 2025
Accepted by Apex Professional Services (Pvt) Ltd.
______________________________
Name: Mr. Dhanushka Perera
Title: Director of Talent Acquisition
Date: _______________
This Purchase Order (PO/MCA/2025/0487) is issued for the engagement of a Financial Analyst in Sri Lanka Colombo. All terms are subject to the conditions stated herein. This document is valid for a period of 30 days from the date of issue. For queries, contact the Procurement Department at procurement@meridiancapital.lk, Sri Lanka Colombo.
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