Purchase Order - Financial Analyst - Uganda Kampala
PURCHASE ORDER
Procurement of Professional Services – Financial Analyst Position
Uganda Kampala | Republic of Uganda
Purchase Order No.: PO-UG-KLA-2025-0472
Date of Issue: 14 June 2025
Buyer: East African Financial Services Ltd.
Address: Plot 14, Kampala Road, Uganda Kampala
Supplier / Service Provider: TalentBridge Recruitment Solutions
Address: 3rd Floor, Centenary Towers, Uganda Kampala
Payment Terms: Net 30 Days
Valid Until: 14 July 2025
1. Description of Purchase
This Purchase Order is issued by East African Financial Services Ltd., a registered entity operating in Uganda Kampala, to procure the professional services of a qualified Financial Analyst through the recruitment and placement agency TalentBridge Recruitment Solutions. The Financial Analyst shall be engaged on a full-time, twelve (12) month contract basis, commencing on 1 August 2025, with the primary duty station located at the company's headquarters in Uganda Kampala. The scope of this Purchase Order encompasses the end-to-end recruitment, vetting, onboarding, and initial placement of the Financial Analyst, as well as the provision of all associated administrative and compliance services required under the laws of the Republic of Uganda.
2. Scope of Services – Financial Analyst Role
The Financial Analyst procured under this Purchase Order shall perform the following duties and responsibilities while stationed in Uganda Kampala:
· Prepare and maintain comprehensive financial models, forecasts, and variance analyses for the company's regional operations across East Africa, with reporting conducted from the Uganda Kampala office.
· Conduct in-depth analysis of financial statements, cash flow projections, and budget performance in compliance with International Financial Reporting Standards (IFRS) and the Uganda Financial Reporting Authority (UFRA) guidelines.
· Develop monthly and quarterly financial reports for the Board of Directors and senior management, ensuring all data is sourced from the Uganda Kampala operational base.
· Monitor and evaluate the financial health of subsidiary entities operating within Uganda and the broader East African Community (EAC) region.
· Collaborate with the internal audit team and external auditors to ensure full regulatory compliance with the Uganda Securities Exchange (USE) and the Bank of Uganda where applicable.
· Provide strategic financial advisory support to the Chief Financial Officer (CFO) based in Uganda Kampala, including investment appraisal, risk assessment, and capital allocation recommendations.
· Manage the annual budgeting cycle for all departments, coordinating input from regional offices and consolidating data at the Uganda Kampala headquarters.
3. Itemised Cost Breakdown
	Item No.
	Description
	Quantity
	Unit Price (UGX)
	Total (UGX)

	01
	Recruitment and placement fee for Financial Analyst (Uganda Kampala)
	1
	8,500,000
	8,500,000

	02
	Background verification, credential check, and compliance screening
	1
	1,200,000
	1,200,000

	03
	Onboarding, orientation, and Uganda Kampala office integration package
	1
	950,000
	950,000

	04
	Financial Analyst monthly salary (12 months) – Grade A, Uganda Kampala
	12
	6,500,000
	78,000,000

	05
	Statutory employer contributions (NSSF, PAYE, Workmen's Compensation – Uganda)
	12
	1,850,000
	22,200,000

	06
	Professional development and CFA/CPA certification support (Uganda Kampala)
	1
	3,500,000
	3,500,000

	07
	Annual performance review and contract administration fee
	1
	1,500,000
	1,500,000

	GRAND TOTAL (UGX)
	115,850,000


4. Terms and Conditions
· 4.1 This Purchase Order is governed by the laws of the Republic of Uganda, specifically the Contracts Act, Cap. 81, and the Employment and Labour Relations Act, 2022, as applicable to engagements in Uganda Kampala.
· 4.2 The Financial Analyst shall be required to report to the Uganda Kampala office on all business days, Monday through Friday, between the hours of 08:00 and 17:00 East Africa Time (EAT).
· 4.3 Payment of the recruitment and placement fees (Items 01–03 and 07) shall be made within fourteen (14) calendar days of the issue date of this Purchase Order. Monthly salary and statutory contributions (Items 04–05) shall be disbursed on the last working day of each month.
· 4.4 The supplier, TalentBridge Recruitment Solutions, warrants that the Financial Analyst placed under this Purchase Order holds a minimum of a Bachelor's degree in Finance, Accounting, or a related discipline from a recognised institution in Uganda or internationally, and possesses a minimum of three (3) years of relevant post-qualification experience.
· 4.5 The Financial Analyst shall be bound by a strict confidentiality and non-disclosure agreement covering all proprietary financial data, client information, and strategic plans of East African Financial Services Ltd. as operated from Uganda Kampala.
· 4.6 Either party may terminate this Purchase Order with thirty (30) days' written notice. In the event of termination, all outstanding obligations shall be settled in accordance with Ugandan labour law.
· 4.7 All disputes arising from this Purchase Order shall be resolved through arbitration in Uganda Kampala in accordance with the Arbitration Act, Cap. 70 of the Laws of Uganda.
· 4.8 The supplier shall ensure that the Financial Analyst is fully registered with the Uganda Revenue Authority (URA) for tax purposes and that all applicable PAYE deductions are processed in compliance with Ugandan tax law.
5. Acceptance and Authorisation
By signing below, both parties acknowledge and accept the terms, conditions, and scope of work outlined in this Purchase Order for the procurement of the Financial Analyst services in Uganda Kampala. This document constitutes a binding agreement upon execution by both authorised signatories.
For and on behalf of the Buyer:
East African Financial Services Ltd.
Name: ___________________________
Title: Chief Financial Officer
Date: ___________________________
For and on behalf of the Supplier:
TalentBridge Recruitment Solutions
Name: ___________________________
Title: Managing Director
Date: ___________________________
This Purchase Order (PO-UG-KLA-2025-0472) is the property of East African Financial Services Ltd., Uganda Kampala. Unauthorised reproduction or distribution is strictly prohibited. This document is valid for a period of thirty (30) days from the date of issue. For queries, contact the Procurement Department at procurement@eafsl.co.ug or visit our offices at Plot 14, Kampala Road, Uganda Kampala, P.O. Box 2341, Kampala, Uganda.
