Purchase Order - Graphic Designer Services - Canada Vancouver
PURCHASE ORDER
Professional Services Procurement Document — Canada Vancouver Region
PO Number: PO-2025-VAN-04872
Buyer (Issuing Company)
Northwest Creative Solutions Inc.
1200 West Georgia Street, Suite 1450
Vancouver, British Columbia V6E 1Y2
Canada Vancouver
Phone: (604) 555-0198
Email: procurement@nwcreativesolutions.ca
BN: 847291633 RT0001
Vendor (Service Provider)
Coastal Design Collective Ltd.
888 Granville Street, Floor 6
Vancouver, British Columbia V6C 1V8
Canada Vancouver
Phone: (604) 555-0342
Email: billing@coastaldesigncollective.ca
BN: 912045788 RT0001
Order Details
Purchase Order Date: June 12, 2025
Required Delivery Date: August 15, 2025
Project Reference: NCS-2025-REBRAND-003
Payment Terms: Net 30 Days
Currency: Canadian Dollars (CAD)
Project Scope
Service Category: Graphic Designer Services
Primary Deliverable: Full Brand Identity Redesign
Location of Work: Canada Vancouver, BC
Supervisor: Margaret Chen, VP of Marketing
Line Items — Graphic Designer Services
	Item #
	Description of Graphic Designer Services
	Qty
	Unit
	Unit Rate (CAD)
	Amount (CAD)

	001
	Senior Graphic Designer — Brand Identity Development (logo, color palette, typography system) for Northwest Creative Solutions rebranding initiative in Canada Vancouver
	120
	Hours
	$145.00
	$17,400.00

	002
	Graphic Designer — Marketing Collateral Design (business cards, letterhead, brochures, presentation templates) aligned with new brand guidelines
	80
	Hours
	$120.00
	$9,600.00

	003
	Graphic Designer — Digital Asset Creation (social media templates, website hero banners, email marketing graphics) for Canada Vancouver market launch
	60
	Hours
	$120.00
	$7,200.00

	004
	Graphic Designer — Print Production Oversight and Vendor Coordination with local Canada Vancouver print shops for large-format signage and trade show materials
	30
	Hours
	$145.00
	$4,350.00

	005
	Graphic Designer — Brand Style Guide Documentation (comprehensive 40-page PDF with usage rules, clear space, and application examples)
	1
	Project
	$3,500.00
	$3,500.00

	006
	Graphic Designer — Revision Rounds and Stakeholder Presentation Support (up to 3 full revision cycles per deliverable, in-person meetings in Canada Vancouver)
	20
	Hours
	$145.00
	$2,900.00


Subtotal: $44,950.00 CAD
GST (5%): $2,247.50 CAD
PST (7%): $3,146.50 CAD
Grand Total: $50,344.00 CAD
Terms and Conditions of This Purchase Order
1. This Purchase Order constitutes a binding agreement between Northwest Creative Solutions Inc. (Buyer) and Coastal Design Collective Ltd. (Vendor) for the provision of Graphic Designer professional services as described herein. All work shall be performed in accordance with the standards expected of a qualified Graphic Designer operating within the Canada Vancouver creative industry.
1. The Vendor shall assign a dedicated Senior Graphic Designer as the primary point of contact for all deliverables. The Graphic Designer must possess a minimum of seven (7) years of professional experience in brand identity and visual communication design.
1. All deliverables under this Purchase Order must be completed and submitted to the Buyer no later than August 15, 2025. The Graphic Designer shall provide weekly progress reports every Friday at 5:00 PM Pacific Time to the Buyer's project supervisor.
1. Payment shall be made within thirty (30) calendar days of receipt of a valid invoice from the Vendor. Invoices must reference this Purchase Order number (PO-2025-VAN-04872) and include the Vendor's Business Number for tax compliance in Canada Vancouver.
1. All intellectual property rights, including but not limited to logos, illustrations, typography selections, and design files, shall transfer exclusively to the Buyer upon full payment. The Graphic Designer retains the right to display completed work in a professional portfolio with prior written consent from the Buyer.
1. The Vendor shall comply with all applicable federal and provincial regulations in British Columbia, Canada Vancouver, including but not limited to the Canada Labour Code, the Personal Information Protection Act (PIPA), and the Business Corporations Act (BC).
1. Any changes to the scope of work, additional hours, or modifications to the Graphic Designer deliverables must be documented in a written Change Order signed by both parties before work commences. Unauthorized scope changes will not be compensated under this Purchase Order.
1. The Vendor shall maintain professional liability insurance with a minimum coverage of $2,000,000 CAD for the duration of this Purchase Order. A certificate of insurance shall be provided to the Buyer prior to the commencement of work.
1. This Purchase Order is governed by the laws of the Province of British Columbia and the federal laws of Canada applicable in Canada Vancouver. Any disputes arising from this agreement shall be resolved through mediation in Vancouver, BC before proceeding to litigation.
1. The Buyer reserves the right to terminate this Purchase Order with fourteen (14) days written notice. In such an event, the Buyer shall compensate the Graphic Designer for all work completed and documented up to the termination date, less any applicable deductions for incomplete deliverables.
Authorized Signature — Buyer
Name: Margaret Chen
Title: Vice President, Marketing
Northwest Creative Solutions Inc.
Date: _________________________
Authorized Signature — Vendor
Name: David Okafor
Title: Managing Director
Coastal Design Collective Ltd.
Date: _________________________
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