Purchase Order - Graphic Designer Services - China Beijing
PURCHASE ORDER
Professional Services Procurement Document — Graphic Designer Engagement
Jurisdiction: China Beijing
Purchase Order No.: PO-CB-2025-04782
Date of Issue: June 12, 2025
Valid Until: July 12, 2025
Payment Terms: Net 30 Days
Currency: CNY (Chinese Yuan)
Incoterms: N/A (Services)
1. Parties to This Purchase Order
	Buyer (Purchasing Entity)
	Seller (Service Provider)

	Company: Horizon Digital Media Group Co., Ltd.
Address: 88 Financial Street, Xicheng District, China Beijing, 100032
Contact: Mr. Wei Zhang, Procurement Director
Email: procurement@horizonmedia.cn
Phone: +86-10-8856-2200
	Company: Creative Vertex Design Studio
Address: 15 Chaoyang Park South Road, Chaoyang District, China Beijing, 100025
Contact: Ms. Lin Xiaofeng, Lead Graphic Designer
Email: lin.xf@creativevertex.cn
Phone: +86-10-6437-8891


2. Description of Services — Graphic Designer Engagement
This Purchase Order is issued by Horizon Digital Media Group Co., Ltd. (hereinafter referred to as the "Buyer") to Creative Vertex Design Studio (hereinafter referred to as the "Seller") for the procurement of professional Graphic Designer services. The Seller shall provide a senior-level Graphic Designer to execute a comprehensive brand identity overhaul, marketing collateral design, and digital asset creation for the Buyer's upcoming product launch campaign. All services under this Purchase Order shall be performed at the Seller's registered office located in China Beijing, with on-site collaboration sessions to be conducted at the Buyer's headquarters in Xicheng District, China Beijing.
3. Scope of Work and Deliverables
	Item No.
	Description of Graphic Designer Services
	Quantity
	Unit Price (CNY)
	Total (CNY)

	01
	Brand Identity Redesign — Logo development, color palette, typography system, and brand guidelines document (minimum 40 pages) prepared by the assigned Graphic Designer
	1 Package
	85,000.00
	85,000.00

	02
	Marketing Collateral Design — Brochures, business cards, letterheads, banners, and point-of-sale materials (25+ unique layouts) created by the Graphic Designer
	1 Package
	62,000.00
	62,000.00

	03
	Digital Asset Creation — Social media templates, email marketing graphics, website hero images, and video title cards (60+ assets) produced by the Graphic Designer
	1 Package
	48,000.00
	48,000.00

	04
	On-Site Collaboration — Weekly in-person design reviews and creative workshops at the Buyer's office in China Beijing (12 sessions)
	12 Sessions
	3,500.00
	42,000.00

	05
	Revisions & Final Delivery — Up to three (3) rounds of revisions per deliverable, final file handover in all required formats (AI, PSD, PDF, PNG, SVG)
	1 Package
	15,000.00
	15,000.00

	TOTAL AMOUNT DUE
	252,000.00


4. Project Timeline and Milestones
· Phase 1 (Weeks 1–3): The Graphic Designer shall complete the brand identity redesign and present initial concepts to the Buyer's creative team in China Beijing.
· Phase 2 (Weeks 4–6): The Graphic Designer shall deliver all marketing collateral designs for review and approval.
· Phase 3 (Weeks 7–9): The Graphic Designer shall produce all digital assets and integrate them into the Buyer's content management system.
· Phase 4 (Week 10): Final revisions, quality assurance, and complete file delivery. Project closure and final acceptance sign-off.
5. Terms and Conditions
· 5.1 This Purchase Order constitutes a binding agreement between the Buyer and the Seller upon signature by both parties. All services shall be governed by the laws of the People's Republic of China, with jurisdiction in the courts of China Beijing.
· 5.2 The Seller guarantees that the assigned Graphic Designer shall possess a minimum of eight (8) years of professional experience in brand design, visual communication, and digital media. The Graphic Designer shall not be reassigned without prior written consent from the Buyer.
· 5.3 Payment shall be made in three (3) installments: 40% upon execution of this Purchase Order, 40% upon completion of Phase 2, and 20% upon final acceptance of all deliverables. All payments shall be made via bank transfer to the Seller's designated account in China Beijing.
· 5.4 All intellectual property rights, copyrights, and design ownership for work produced under this Purchase Order shall transfer exclusively to the Buyer upon full payment. The Graphic Designer and the Seller shall execute a formal IP assignment document in China Beijing.
· 5.5 The Seller shall maintain full professional liability insurance covering the Graphic Designer's work. Any damages arising from copyright infringement or design errors shall be the sole responsibility of the Seller.
· 5.6 The Buyer reserves the right to terminate this Purchase Order with fourteen (14) days' written notice in the event of material breach by the Seller, including but not limited to failure to meet project milestones or unprofessional conduct by the Graphic Designer.
· 5.7 All communications, revisions, and approvals related to this Purchase Order shall be conducted in writing. Verbal agreements made during on-site sessions in China Beijing shall not be binding unless confirmed in writing within 48 hours.
· 5.8 The Seller shall comply with all applicable data protection regulations of the People's Republic of China when handling the Buyer's confidential brand materials and proprietary information.
6. Acceptance and Signatures
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications outlined in this Purchase Order for the engagement of the Graphic Designer services in China Beijing. This document is executed in two (2) original copies, one for each party.
For the Buyer:
Horizon Digital Media Group Co., Ltd.
Name: Wei Zhang
Title: Procurement Director
Signature: _________________________
Date: _________________________
For the Seller:
Creative Vertex Design Studio
Name: Lin Xiaofeng
Title: Lead Graphic Designer / Studio Director
Signature: _________________________
Date: _________________________
This Purchase Order (No. PO-CB-2025-04782) is a controlled document. Unauthorized reproduction or distribution is prohibited.
Issued under the jurisdiction of China Beijing. All disputes shall be resolved through arbitration in Beijing, China.
© 2025 Horizon Digital Media Group Co., Ltd. All rights reserved.
