Purchase Order - Graphic Designer Services - Egypt Alexandria
PURCHASE ORDER
Official Procurement Document for Professional Services
	Purchase Order Number: PO-EGY-ALX-2025-04782
	Date of Issue: June 15, 2025

	Valid Until: July 15, 2025
	Payment Terms: Net 30 Days

	Currency: Egyptian Pound (EGP)
	Delivery Location: Egypt Alexandria


1. BUYER INFORMATION
	Company Name:
	Alexandria Creative Media Solutions S.A.E.

	Address:
	142 Corniche El-Nil Street, Smouha District, Egypt Alexandria, 21543, Egypt

	Tax Registration No.:
	552-884-102-337

	Contact Person:
	Mr. Ahmed Hassan, Procurement Manager

	Email:
	procurement@alexcreative-eg.com

	Phone:
	+20 3 552 8841


2. SELLER / SERVICE PROVIDER INFORMATION
	Provider Name:
	Nour El-Din Visual Design Studio

	Address:
	28 Fouad Street, Abou Qir District, Egypt Alexandria, 21951, Egypt

	Tax Registration No.:
	771-203-556-890

	Contact Person:
	Ms. Nour El-Din Fathy, Lead Graphic Designer

	Email:
	nour@nourvisual-eg.com

	Phone:
	+20 3 487 2210


3. DESCRIPTION OF SERVICES
This Purchase Order is issued by Alexandria Creative Media Solutions S.A.E. to formally engage the services of a qualified Graphic Designer for the execution of comprehensive visual branding and marketing collateral projects. The selected Graphic Designer, Ms. Nour El-Din Fathy, operating under Nour El-Din Visual Design Studio, shall provide professional design services as outlined below. All work shall be performed and delivered in accordance with the standards and regulations applicable within Egypt Alexandria, and the Graphic Designer shall maintain a dedicated workspace accessible to the Buyer within the Alexandria metropolitan area for the duration of this engagement.
	Item
	Description
	Qty
	Unit Price (EGP)
	Total (EGP)

	1
	Full corporate brand identity package including logo design, color palette, typography system, and brand guidelines document. The Graphic Designer shall deliver at least three (3) initial concepts for client review.
	1
	45,000.00
	45,000.00

	2
	Design of 12 (twelve) print-ready marketing materials including brochures, flyers, business cards, and banners for the Egypt Alexandria regional launch campaign. All files to be delivered in CMYK format at 300 DPI.
	12
	3,500.00
	42,000.00

	3
	Social media design suite: 24 (twenty-four) custom graphics for Facebook, Instagram, and LinkedIn platforms. The Graphic Designer shall ensure all assets comply with each platform's dimensional specifications and brand consistency.
	24
	1,200.00
	28,800.00

	4
	Web banner and landing page visual design (8 pieces) for the company's digital marketing campaign targeting the Egypt Alexandria consumer market. Responsive design for desktop and mobile.
	8
	4,000.00
	32,000.00

	5
	Ongoing design support and revision services (up to 40 hours) throughout the project duration. The Graphic Designer shall be available for on-site consultations at the Buyer's office in Egypt Alexandria no fewer than two (2) times per week.
	40
	850.00
	34,000.00



	Subtotal
	181,800.00 EGP

	VAT (14%)
	25,452.00 EGP

	Grand Total
	207,252.00 EGP


4. TERMS AND CONDITIONS
1. This Purchase Order constitutes a binding agreement between the Buyer and the Seller upon signature by both parties. The Graphic Designer shall commence work no later than June 22, 2025, and shall complete all deliverables by August 15, 2025.
1. The Graphic Designer warrants that all work products shall be original, free from any intellectual property infringement, and shall not incorporate any third-party assets without proper licensing. All rights to the final deliverables shall transfer to the Buyer upon full payment.
1. All design work shall be conducted in compliance with the Egyptian Intellectual Property Law (Law No. 82 of 2002) and applicable regulations in Egypt Alexandria. The Graphic Designer shall maintain all source files (Adobe Illustrator, Photoshop, InDesign) and deliver them in organized project folders.
1. The Buyer reserves the right to request up to three (3) rounds of revisions per deliverable at no additional cost. Revisions beyond the agreed scope shall be billed at the hourly rate specified in Item 5 of this Purchase Order.
1. Payment shall be made in two installments: 50% upon acceptance of the brand identity package (Item 1) and 50% upon final delivery and acceptance of all remaining items. Payment shall be processed via bank transfer to the Seller's designated account in Egypt Alexandria.
1. The Graphic Designer shall maintain professional liability insurance with a minimum coverage of 500,000 EGP for the duration of this engagement, as required for service providers operating in Egypt Alexandria.
1. Any disputes arising from this Purchase Order shall be resolved through arbitration in accordance with the rules of the Egyptian Arbitration Center, with the seat of arbitration in Egypt Alexandria.
1. This Purchase Order is governed by the laws of the Arab Republic of Egypt. The Graphic Designer acknowledges that all work shall be performed primarily within the Egypt Alexandria jurisdiction and shall comply with all local labor and commercial regulations.
5. ACCEPTANCE AND SIGNATURES
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications outlined in this Purchase Order for the engagement of the Graphic Designer services in Egypt Alexandria.
	BUYER:
Alexandria Creative Media Solutions S.A.E.
Authorized Signatory:
Mr. Ahmed Hassan
Procurement Manager
Date: _______________
	SELLER / GRAPHIC DESIGNER:
Nour El-Din Visual Design Studio
Authorized Signatory:
Ms. Nour El-Din Fathy
Lead Graphic Designer
Date: _______________


This Purchase Order (PO-EGY-ALX-2025-04782) is the property of Alexandria Creative Media Solutions S.A.E. and is intended solely for the use of the named Graphic Designer service provider in Egypt Alexandria. Unauthorized reproduction or distribution is prohibited. Document reference: Legal/Proc/2025/ALX/04782.
