Purchase Order - Graphic Designer Services - Japan Osaka
PURCHASE ORDER
Purchase Order No.: PO-JOS-2025-0487
Date of Issue: June 12, 2025
Valid Until: July 12, 2025
Country of Operation: Japan Osaka
Classification: Professional Services
Department: Creative & Branding Division
Priority: Standard
1. Purchasing Party (Buyer)
Company Name: Kansai Digital Media Solutions Co., Ltd.
Address: 3-2-1 Umeda, Kita-ku, Osaka 530-0001, Japan Osaka
Registered Office: Osaka Business Center, 14th Floor, Umeda Tower
Contact Person: Mr. Takashi Yamamoto, Director of Procurement
Email: procurement@kansaidigital.co.jp
Phone: +81-6-6345-7890
Corporate Tax Number: 2710001234567
2. Supplier / Service Provider (Seller)
Company Name: Nippon Creative Design Studio LLC
Address: 8-1-5 Tennoji, Sumiyoshi-ku, Osaka 556-0003, Japan Osaka
Principal: Ms. Aiko Tanaka, Lead Graphic Designer
Email: aiko.tanaka@nipponcreative.jp
Phone: +81-6-6778-2345
Business Registration No.: 3010401098765
Specialization: Graphic Designer services, brand identity, print and digital media design
3. Scope of Purchase Order
This Purchase Order is issued by Kansai Digital Media Solutions Co., Ltd. to formally engage the services of a qualified Graphic Designer operating within the metropolitan region of Japan Osaka. The purpose of this Purchase Order is to commission a comprehensive suite of graphic design deliverables for the upcoming fiscal year marketing campaign, corporate rebranding initiative, and regional promotional materials targeting the Kansai region. The selected Graphic Designer shall deliver all work in accordance with the specifications outlined in this Purchase Order and in compliance with all applicable Japanese commercial and intellectual property laws governing the Japan Osaka business district.
4. Line Items and Deliverables
	Item No.
	Description of Graphic Designer Service
	Quantity
	Unit
	Unit Price (JPY)
	Total (JPY)

	01
	Corporate Logo Redesign – Graphic Designer to produce three (3) original logo concepts for the Japan Osaka headquarters, including vector source files and brand guideline documentation
	3
	Concepts
	180,000
	540,000

	02
	Print Collateral Design – Graphic Designer to design brochures, business cards, letterheads, and annual report templates for distribution across Japan Osaka offices
	12
	Assets
	45,000
	540,000

	03
	Digital Campaign Graphics – Graphic Designer to create social media banners, email newsletter templates, and web hero images for the Q3 Japan Osaka promotional campaign
	24
	Assets
	35,000
	840,000

	04
	Trade Show Booth Design – Graphic Designer to produce large-format visual designs for the Osaka International Convention Center exhibition booth (3m x 4m)
	1
	Project
	350,000
	350,000

	05
	Brand Style Guide – Graphic Designer to compile a 60-page comprehensive brand identity manual covering typography, color palette, imagery standards, and usage rules specific to the Japan Osaka market
	1
	Document
	280,000
	280,000

	06
	Ongoing Consultation – Graphic Designer to provide bi-weekly design consultation sessions (in-person at Japan Osaka office or via video conference) for a period of three (3) months
	6
	Sessions
	50,000
	300,000

	Subtotal
	2,850,000

	Consumption Tax (10%)
	285,000

	Grand Total (JPY)
	3,135,000


5. Payment Terms
Payment for this Purchase Order shall be made in accordance with the following schedule: a 30% advance payment (JPY 940,500) due within ten (10) business days of the acceptance of this Purchase Order; a 40% interim payment (JPY 1,254,000) due upon delivery and approval of all print and digital design assets; and a 30% final payment (JPY 940,500) due within fifteen (15) business days of final acceptance of the brand style guide and completion of all consultation sessions. All payments shall be remitted via bank transfer to the supplier's designated account at Sumitomo Mitsui Banking Corporation, Osaka Branch. Late payments shall incur interest at the rate of 1.5% per month as stipulated under the Japanese Act on Delayed Payment of Compensation to Small and Medium-Sized Enterprises.
6. Delivery and Timeline
The Graphic Designer shall deliver all commissioned work to the Japan Osaka office of Kansai Digital Media Solutions Co., Ltd. located at 3-2-1 Umeda, Kita-ku, Osaka. The initial concept presentations are due no later than June 30, 2025. Final print-ready files and digital assets must be delivered by August 15, 2025. The brand style guide and all consultation sessions must be completed by September 30, 2025. All deliverables shall be provided in industry-standard formats (AI, PSD, PDF, PNG, SVG) and stored on the company's secure Japan Osaka cloud server. The Graphic Designer is responsible for ensuring all files meet the technical specifications required for both domestic Japanese print vendors and international digital platforms.
7. Terms and Conditions
7.1 This Purchase Order is governed by the laws of Japan, with the Osaka District Court designated as the primary venue for any disputes arising from the interpretation or execution of this Purchase Order.
7.2 The Graphic Designer warrants that all work produced under this Purchase Order shall be original, free from any third-party intellectual property claims, and shall not infringe upon any existing trademarks, copyrights, or design patents registered in Japan or internationally.
7.3 Upon full payment, all intellectual property rights to the final deliverables shall transfer exclusively to Kansai Digital Media Solutions Co., Ltd. The Graphic Designer retains the right to display the work in a professional portfolio, subject to a 90-day embargo period following public release in Japan Osaka.
7.4 The Graphic Designer shall maintain professional liability insurance with a minimum coverage of JPY 50,000,000 for the duration of this Purchase Order.
7.5 Any revisions beyond the scope defined in this Purchase Order shall be subject to a separate written amendment and additional fees agreed upon by both parties.
7.6 The Graphic Designer shall comply with all data protection requirements under the Japanese Act on the Protection of Personal Information (APPI) when handling any client data during the execution of this Purchase Order in Japan Osaka.
8. Acceptance and Authorization
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications set forth in this Purchase Order for the engagement of the Graphic Designer in Japan Osaka. This Purchase Order becomes effective upon the signature of both authorized representatives.
For Kansai Digital Media Solutions Co., Ltd. (Buyer)

Signature: ______________________________
Name: Takashi Yamamoto
Title: Director of Procurement
Date: ______________________________
Company Seal (Hanko):
For Nippon Creative Design Studio LLC (Seller / Graphic Designer)

Signature: ______________________________
Name: Aiko Tanaka
Title: Lead Graphic Designer & Principal
Date: ______________________________
Company Seal (Hanko):
This Purchase Order (PO-JOS-2025-0487) is issued for Graphic Designer professional services to be performed in Japan Osaka. This document is valid for a period of thirty (30) days from the date of issue. For inquiries, contact the Procurement Department at Kansai Digital Media Solutions Co., Ltd., Osaka, Japan.
