Purchase Order - Graphic Designer Services - Nepal Kathmandu
PURCHASE ORDER
Professional Graphic Designer Services — Nepal Kathmandu
Purchase Order No.: PO-KTM-2025-0047
Date of Issue: 15 June 2025
Delivery Location: Nepal Kathmandu
Payment Terms: Net 30 Days
1. PARTIES INVOLVED
BUYER (Issuing Party)
Company: Himalayan Creative Solutions Pvt. Ltd.
Address: 3rd Floor, New Road, Kathmandu, Nepal
Contact Person: Mr. Rajesh Shrestha, Procurement Manager
Email: procurement@himalayancreative.com.np
Phone: +977-1-4523890
VAT Registration No.: 801234567
SELLER / SERVICE PROVIDER
Company: Kathmandu Design Studio LLC
Address: Baneshwor-10, Kathmandu, Nepal
Contact Person: Ms. Anisha Gurung, Lead Graphic Designer
Email: anisha@kathmandudesignstudio.com.np
Phone: +977-1-5567234
VAT Registration No.: 807654321
2. DESCRIPTION OF PURCHASE ORDER
This Purchase Order is issued by Himalayan Creative Solutions Pvt. Ltd. to formally engage the services of a qualified Graphic Designer based in Nepal Kathmandu for the development of comprehensive brand identity materials, marketing collateral, and digital design assets. This Purchase Order governs all terms, conditions, deliverables, and payment obligations between the Buyer and the Seller for the professional Graphic Designer services to be rendered in the Nepal Kathmandu metropolitan area.
3. LINE ITEMS AND SCOPE OF WORK
	Item No.
	Description of Graphic Designer Services
	Quantity
	Unit
	Unit Price (NPR)
	Total (NPR)

	01
	Brand Identity Design Package (Logo, Color Palette, Typography) — Lead Graphic Designer, Nepal Kathmandu
	1
	Project
	185,000
	185,000

	02
	Marketing Collateral Design (Brochures, Flyers, Business Cards) — Graphic Designer, Nepal Kathmandu
	12
	Pieces
	8,500
	102,000

	03
	Digital Design Assets (Social Media Templates, Banners, Email Headers) — Graphic Designer, Nepal Kathmandu
	30
	Assets
	4,200
	126,000

	04
	Annual Report Layout & Infographic Design — Senior Graphic Designer, Nepal Kathmandu
	1
	Project
	95,000
	95,000

	05
	Monthly Retainer — Ongoing Graphic Designer Support (4 hours/week) — Nepal Kathmandu
	6
	Months
	45,000
	270,000

	06
	Revisions & File Delivery (Source Files, Print-Ready PDFs) — Graphic Designer, Nepal Kathmandu
	1
	Lump Sum
	25,000
	25,000

	SUBTOTAL
	803,000

	VAT (13% as per Nepal Kathmandu tax regulations)
	104,390

	GRAND TOTAL (NPR)
	907,390


4. TERMS AND CONDITIONS
· Scope of Work: The Graphic Designer engaged under this Purchase Order shall deliver all design assets in accordance with the creative brief provided by the Buyer. All work shall be produced and delivered from the Nepal Kathmandu studio premises unless otherwise agreed in writing.
· Timeline: The initial brand identity package shall be delivered within 21 calendar days from the date of this Purchase Order. Subsequent deliverables shall follow the project schedule attached as Annexure A. The Graphic Designer shall provide weekly progress updates to the Buyer's project manager in Nepal Kathmandu.
· Payment Schedule: 40% advance payment upon acceptance of this Purchase Order, 35% upon delivery of the brand identity package, and the remaining 25% upon final acceptance of all deliverables. All payments shall be made in Nepalese Rupees (NPR) via bank transfer to the account specified by the Graphic Designer in Nepal Kathmandu.
· Revisions: The Graphic Designer shall include up to three (3) rounds of revisions per deliverable at no additional cost. Additional revisions beyond the agreed scope shall be billed at NPR 5,000 per hour as per the Nepal Kathmandu industry standard rate.
· Intellectual Property: Upon full and final payment, all intellectual property rights to the design work created by the Graphic Designer shall be transferred to the Buyer. The Graphic Designer retains the right to display the work in their professional portfolio based in Nepal Kathmandu.
· Confidentiality: Both parties agree to maintain strict confidentiality regarding all proprietary information exchanged during the execution of this Purchase Order. The Graphic Designer shall not disclose any client-specific design concepts to third parties in Nepal Kathmandu or elsewhere.
· Termination: Either party may terminate this Purchase Order with fourteen (14) days written notice. In the event of early termination, the Graphic Designer shall be compensated for all work completed up to the date of termination.
· Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of the Kingdom of Nepal. Any disputes shall be resolved through arbitration in Nepal Kathmandu in accordance with the Arbitration Act, 1999 of Nepal.
· Force Majeure: Neither party shall be liable for delays caused by natural disasters, government regulations, or other events beyond reasonable control, which are common considerations for businesses operating in Nepal Kathmandu.
5. ACCEPTANCE AND AUTHORIZATION
By signing below, both parties acknowledge and agree to all terms and conditions set forth in this Purchase Order for the engagement of the Graphic Designer services in Nepal Kathmandu. This document constitutes a binding agreement between the parties for the duration of the project.
For the Buyer
Mr. Rajesh Shrestha
Procurement Manager
Himalayan Creative Solutions Pvt. Ltd.
Nepal Kathmandu
Date: _______________
For the Seller / Graphic Designer
Ms. Anisha Gurung
Lead Graphic Designer
Kathmandu Design Studio LLC
Nepal Kathmandu
Date: _______________
This Purchase Order (PO-KTM-2025-0047) is valid for 30 days from the date of issue. All services are to be rendered in Nepal Kathmandu unless otherwise specified. For queries regarding this Purchase Order or the Graphic Designer engagement, please contact the Procurement Department at Himalayan Creative Solutions Pvt. Ltd., Kathmandu, Nepal.
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