Purchase Order - Graphic Designer Services - New Zealand Auckland
PURCHASE ORDER
Meridian Creative Solutions Ltd
Level 12, 42 Queen Street, Auckland CBD, Auckland 1010, New Zealand
Phone: +64 9 376 4200 | Email: procurement@meridiancreative.co.nz
NZBN: 942904123456789 | GST No: 123-456-789
Purchase Order No: PO-2025-00487
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Supplier / Contractor: Studio Pixel & Form Design Co.
Address: 78 Karangahape Road, Ponsonby, Auckland 1011, New Zealand
NZBN: 942904987654321
Project Reference: MCR-2025-BRAND-RENOVATION
Location of Work: New Zealand Auckland
Payment Terms: Net 30 Days
1. Purpose and Scope of This Purchase Order
This Purchase Order is issued by Meridian Creative Solutions Ltd (hereinafter referred to as the "Purchaser") to Studio Pixel & Form Design Co. (hereinafter referred to as the "Supplier") for the engagement of a qualified Graphic Designer to deliver a comprehensive brand identity and visual communication package. This Purchase Order governs all terms, conditions, deliverables, and payment arrangements associated with the Graphic Designer's professional services rendered in New Zealand Auckland. The Graphic Designer shall operate in accordance with the specifications outlined herein and shall comply with all applicable New Zealand legislation, including the Fair Trading Act 1986, the Consumer Guarantees Act 1993, and the Copyright Act 1994.
2. Description of Services – Graphic Designer Engagement
The Supplier shall provide the services of a senior Graphic Designer with a minimum of eight (8) years of professional experience in brand identity, digital design, and print production. The Graphic Designer shall be based in or regularly available in New Zealand Auckland to facilitate in-person consultations, creative workshops, and on-site design reviews at the Purchaser's premises located in Auckland CBD. All design work shall reflect an understanding of the New Zealand Auckland market, local cultural context, and the specific aesthetic requirements of the Purchaser's target audience.
3. Line Items and Pricing
	Item No.
	Description of Service
	Quantity
	Unit Rate (NZD)
	Amount (NZD)

	01
	Brand Identity Development – Logo design, colour palette, typography system, and brand guidelines document (delivered in New Zealand Auckland)
	1
	8,500.00
	8,500.00

	02
	Corporate Stationery Design – Business cards, letterheads, envelopes, and presentation folders (Graphic Designer to source print-ready files)
	1
	3,200.00
	3,200.00

	03
	Digital Marketing Collateral – Social media templates, email headers, website banner designs, and digital ad creatives
	1
	4,800.00
	4,800.00

	04
	Print Production Oversight – Graphic Designer to manage and supervise print production with a local New Zealand Auckland print vendor
	1
	1,500.00
	1,500.00

	05
	On-Site Creative Workshops – Three (3) half-day design workshops conducted at the Purchaser's Auckland office
	3
	1,200.00
	3,600.00

	06
	Revisions and Final File Delivery – Up to three (3) rounds of revisions per deliverable; final source files in AI, PSD, PDF, and SVG formats
	1
	2,000.00
	2,000.00

	Subtotal (NZD)
	23,600.00

	GST (15%)
	3,540.00

	TOTAL AMOUNT DUE (NZD)
	27,140.00


4. Delivery Schedule and Milestones
The Graphic Designer shall adhere to the following project timeline, with all milestones subject to approval by the Purchaser's Creative Director in New Zealand Auckland:
· Week 1–2: Discovery phase, mood boards, and initial concept presentations (on-site in Auckland).
· Week 3–5: Primary logo and brand identity development with two concept options.
· Week 6–7: Refinement, stationery design, and digital collateral production.
· Week 8: Final revisions, file delivery, and print production handover to the Auckland print vendor.
· Week 9: Final acceptance review and project closure meeting in New Zealand Auckland.
5. Payment Terms and Conditions
Payment for this Purchase Order shall be made in accordance with the following schedule: fifty percent (50%) of the total amount, being NZD 13,570.00 (inclusive of GST), shall be due upon execution of this Purchase Order. The remaining fifty percent (50%), being NZD 13,570.00 (inclusive of GST), shall be due within thirty (30) calendar days of final acceptance of all deliverables by the Purchaser. All payments shall be made via bank transfer to the Supplier's nominated New Zealand bank account. Late payments shall attract interest at a rate of two percent (2%) per month, in accordance with the New Zealand Consumer Credit Act 2003.
6. Intellectual Property and Copyright
Upon full and final payment of all amounts due under this Purchase Order, all intellectual property rights, including but not limited to copyright in all designs, logos, illustrations, and creative works produced by the Graphic Designer, shall be assigned to the Purchaser. The Graphic Designer retains the right to display the completed work in their professional portfolio, subject to the Purchaser's prior written consent. All work shall be original and free from any third-party intellectual property claims, in compliance with the Copyright Act 1994 of New Zealand.
7. Confidentiality and Data Protection
The Graphic Designer shall treat all information, trade secrets, and proprietary materials disclosed by the Purchaser during the course of this engagement as strictly confidential. The Supplier shall comply with the New Zealand Privacy Act 2020 in the handling of any personal data encountered during the project. This obligation of confidentiality shall survive the termination or completion of this Purchase Order for a period of three (3) years.
8. Termination and Dispute Resolution
Either party may terminate this Purchase Order by providing fourteen (14) days' written notice. In the event of a dispute arising from or in connection with this Purchase Order, the parties shall first attempt to resolve the matter through good-faith negotiation. Should negotiation fail, the dispute shall be referred to mediation under the New Zealand Dispute Resolution Service. If mediation is unsuccessful, the matter shall be subject to the jurisdiction of the District Court of New Zealand, Auckland. The governing law of this Purchase Order shall be the laws of New Zealand.
9. Acceptance and Authorisation
By signing below, both parties acknowledge and agree to all terms and conditions set forth in this Purchase Order for the engagement of the Graphic Designer in New Zealand Auckland. This Purchase Order constitutes a binding agreement between the Purchaser and the Supplier upon execution by both authorised representatives.
For and on behalf of the Purchaser:
Meridian Creative Solutions Ltd
Name: Sarah Mitchell
Title: Chief Operating Officer
Signature: _________________________
Date: _________________________
For and on behalf of the Supplier:
Studio Pixel & Form Design Co.
Name: James Tui
Title: Lead Graphic Designer / Director
Signature: _________________________
Date: _________________________
This Purchase Order (PO-2025-00487) was issued by Meridian Creative Solutions Ltd for the engagement of a Graphic Designer in New Zealand Auckland. All amounts are stated in New Zealand Dollars (NZD) and are inclusive of 15% Goods and Services Tax (GST) where applicable. This document is valid for thirty (30) days from the date of issue. For queries, contact procurement@meridiancreative.co.nz.
© 2025 Meridian Creative Solutions Ltd. All rights reserved. Registered in New Zealand.
