Purchase Order - Graphic Designer Services - Nigeria Lagos
PURCHASE ORDER
Professional Graphic Designer Services — Nigeria Lagos
Document Reference: PO-LAG-2025-0047
Issuing Company (Buyer)
Company Name: Lagos Creative Ventures Ltd.
Address: 14 Adeola Odeku Street, Victoria Island, Nigeria Lagos
RC Number: RC/123456/2019
Tax Identification No. (TIN): 10234567-0001
Contact: procurement@lagoscreative.ng
Phone: +234 803 555 0142
Service Provider (Vendor)
Graphic Designer Name: Adewale Okafor
Studio: Okafor Design Studio, Nigeria Lagos
Address: 7B Herbert Macaulay Way, Yaba, Nigeria Lagos
TIN: 10987654-0002
Contact: adewale@okaforstudio.ng
Phone: +234 805 772 3391
Purchase Order No.: PO-LAG-2025-0047
Date of Issue: 12 June 2025
Required Completion: 30 July 2025
Payment Terms: 50% Advance / 50% on Delivery
This Purchase Order is issued by Lagos Creative Ventures Ltd., a duly registered company operating in Nigeria Lagos, to formally engage the services of a professional Graphic Designer for the creation of comprehensive brand identity materials, marketing collateral, and digital design assets. This Purchase Order constitutes a binding agreement between the Buyer and the Graphic Designer and shall be governed by the laws of the Federal Republic of Nigeria, with specific reference to commercial practices applicable in Nigeria Lagos.
Scope of Work & Service Description
	#
	Service / Deliverable
	Description
	Qty
	Unit Price (NGN)
	Total (NGN)

	1
	Brand Identity Design Package
	Complete logo suite, colour palette, typography system, and brand guidelines document prepared by the Graphic Designer for use across all Nigeria Lagos market channels.
	1
	850,000
	850,000

	2
	Marketing Collateral Design
	Design of brochures, flyers, business cards, and banners for the Graphic Designer to produce in print-ready and digital formats for distribution in Nigeria Lagos.
	12
	45,000
	540,000

	3
	Social Media & Digital Assets
	Monthly social media templates, email newsletter headers, and web banner designs created by the Graphic Designer for the Buyer's digital presence in Nigeria Lagos.
	3 months
	180,000
	540,000

	4
	Event & Exhibition Graphics
	Large-format exhibition stand graphics, stage backdrops, and promotional materials designed by the Graphic Designer for the Buyer's participation in the Nigeria Lagos International Trade Fair.
	1
	320,000
	320,000

	5
	Revisions & Ongoing Support
	Up to three (3) rounds of revisions per deliverable and general design consultation provided by the Graphic Designer throughout the engagement period in Nigeria Lagos.
	1
	120,000
	120,000

	TOTAL AMOUNT DUE (NGN)
	2,370,000


Payment Schedule
· Advance Payment (50%): NGN 1,185,000 shall be remitted to the Graphic Designer within five (5) business days of acceptance of this Purchase Order. Payment shall be made via bank transfer to the account designated by the Graphic Designer in Nigeria Lagos.
· Final Payment (50%): NGN 1,185,000 shall be due upon satisfactory delivery and acceptance of all design deliverables by the Buyer. The Graphic Designer shall submit a final invoice no later than 30 July 2025.
· All payments are subject to the applicable Nigerian Value Added Tax (VAT) at the prevailing rate of 7.5%, which shall be itemised on the invoice issued by the Graphic Designer.
Terms and Conditions
· This Purchase Order is valid for acceptance within seven (7) calendar days from the date of issue. Failure to accept within this period shall render this Purchase Order null and void.
· The Graphic Designer warrants that all work delivered under this Purchase Order shall be original, free from any intellectual property infringement, and shall not replicate or imitate the work of any third party operating in Nigeria Lagos or internationally.
· Upon full payment, all intellectual property rights, copyrights, and source files (including but not limited to Adobe Illustrator, Photoshop, and InDesign files) shall be transferred to the Buyer. The Graphic Designer retains the right to display the work in a professional portfolio.
· The Graphic Designer shall comply with all applicable data protection regulations under the Nigeria Data Protection Act (NDPA) 2023 when handling any confidential information provided by the Buyer in Nigeria Lagos.
· Any changes to the scope of work outlined in this Purchase Order must be agreed upon in writing by both parties. Additional work beyond the stated scope shall be billed separately at the Graphic Designer's standard hourly rate of NGN 25,000 per hour.
· In the event of a dispute arising from this Purchase Order, both parties agree to first attempt resolution through mediation in Nigeria Lagos. Should mediation fail, the matter shall be referred to the courts of competent jurisdiction in Nigeria Lagos.
· The Graphic Designer shall maintain professional indemnity insurance with a minimum coverage of NGN 5,000,000 for the duration of this engagement.
· This Purchase Order does not create an employment relationship. The Graphic Designer is engaged as an independent contractor and is solely responsible for all personal income tax obligations in Nigeria Lagos.
Acceptance & Signatures
By signing below, both parties acknowledge and agree to all terms, conditions, and obligations set forth in this Purchase Order for the engagement of the Graphic Designer in Nigeria Lagos.
For and on behalf of the Buyer:
Lagos Creative Ventures Ltd.
Name: ______________________________
Title: Head of Procurement
Date: ______________________________
Company Stamp:
For and on behalf of the Graphic Designer:
Okafor Design Studio, Nigeria Lagos
Name: Adewale Okafor
Title: Lead Graphic Designer
Date: ______________________________
Signature:
This Purchase Order (PO-LAG-2025-0047) was issued in Nigeria Lagos and is valid only for the engagement of the named Graphic Designer. Unauthorised reproduction or distribution of this document is strictly prohibited. For queries, contact the Procurement Department, Lagos Creative Ventures Ltd., Victoria Island, Nigeria Lagos.
