Purchase Order - Graphic Designer Services - Spain Valencia
PURCHASE ORDER
Professional Services Procurement Document
Issued under the Commercial Regulations of the Kingdom of Spain
Purchase Order Details
PO Number: PO-2025-VAL-00472
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Currency: EUR (€)
Country of Execution: Spain – Valencia
Issuing Company (Buyer)
Company: Mediterráneo Digital Solutions S.L.
Address: Calle de Colón, 45, 46004 Valencia, Spain
VAT (NIF): B-98765432
Contact: Laura Martínez, Procurement Director
Email: procurement@mediterraneodigital.es
Service Provider (Vendor)
Name: Carlos Ferrer Vidal
Role: Freelance Graphic Designer
Address: Av. del Puerto, 112, 46022 Valencia, Spain
VAT (NIF): 12345678Z
Email: carlos.ferrer@graficavalencia.es
Project Reference
Project: Brand Identity & Marketing Collateral Redesign
Location of Work: Spain, Valencia (on-site and remote)
Start Date: 1 July 2025
Expected Completion: 30 September 2025
Scope of Services – Graphic Designer Engagement
This Purchase Order formally authorizes the engagement of a qualified Graphic Designer to deliver a comprehensive suite of visual communication services for Mediterráneo Digital Solutions S.L. The Graphic Designer shall operate primarily within the city of Spain Valencia, with the understanding that certain deliverables may be produced remotely while maintaining full compliance with the project timeline and quality standards established herein. The scope encompasses the following professional design services:
	Ref
	Description of Service
	Deliverable
	Qty
	Unit Price (€)
	Total (€)

	01
	Complete brand identity redesign including logo, color palette, typography system, and brand guidelines document for the company operating in Spain Valencia
	Brand Book (PDF + Source Files)
	1
	3,200.00
	3,200.00

	02
	Design of 12-page corporate brochure (print and digital versions) incorporating the new brand identity
	Print-ready PDF + Interactive PDF
	1
	1,850.00
	1,850.00

	03
	Creation of 24 social media templates (Instagram, LinkedIn, Facebook) aligned with the updated visual identity
	Template Pack (PSD + PNG)
	1
	1,400.00
	1,400.00

	04
	Design of trade show booth graphics, banners, and point-of-sale materials for the Valencia International Design Fair 2025
	Print-ready files (AI + PDF)
	1
	2,100.00
	2,100.00

	05
	Website UI/UX visual design for 8 key pages including homepage, services, portfolio, and contact pages
	Figma Files + Style Guide
	1
	2,750.00
	2,750.00

	06
	Business card, letterhead, envelope, and presentation folder design (corporate stationery suite)
	Print-ready files
	1
	650.00
	650.00

	07
	Three (3) rounds of revisions included per deliverable; additional revision rounds billed at hourly rate
	Service
	3
	150.00
	450.00

	Subtotal
	12,450.00

	VAT (21% – Spain)
	2,614.50

	TOTAL AMOUNT DUE
	15,064.50


Terms and Conditions
1. Governing Law and Jurisdiction: This Purchase Order and all associated services shall be governed by and interpreted in accordance with the Commercial Code of the Kingdom of Spain. Any disputes arising from this Purchase Order shall be subject to the exclusive jurisdiction of the Courts of Valencia, Spain. The Graphic Designer acknowledges that all work shall be performed in compliance with Spanish intellectual property law (Ley de Propiedad Intelectual, Real Decreto Legislativo 1/1996) and the applicable regulations of the Comunitat Valenciana.
2. Payment Terms: Payment shall be made in three (3) installments: 40% upon acceptance of this Purchase Order, 35% upon delivery of the brand identity and brochure (Items 01–02), and 25% upon final acceptance of all remaining deliverables. All payments shall be processed via bank transfer to the account designated by the Graphic Designer. Invoices must reference this Purchase Order number (PO-2025-VAL-00472) and include the vendor's NIF for Spanish tax compliance.
3. Delivery and Acceptance: All deliverables shall be submitted in the file formats specified in the table above. The Buyer shall have ten (10) business days from the date of submission to review and either accept or request revisions. Failure to respond within this period shall constitute deemed acceptance. The Graphic Designer shall ensure all files are free of technical errors and suitable for professional print and digital reproduction.
4. Intellectual Property: Upon full payment of all amounts due under this Purchase Order, all intellectual property rights in the final deliverables shall transfer exclusively to Mediterráneo Digital Solutions S.L. The Graphic Designer retains the right to display the completed work in a professional portfolio, subject to a thirty (30) day embargo period from the date of public release by the Buyer.
5. Confidentiality: The Graphic Designer agrees to maintain strict confidentiality regarding all proprietary information, trade secrets, and business strategies of the Buyer encountered during the execution of this Purchase Order. This obligation shall survive the termination of this agreement for a period of three (3) years.
6. Cancellation and Termination: Either party may terminate this Purchase Order with fourteen (14) days written notice. In the event of cancellation by the Buyer, the Graphic Designer shall be compensated for all work completed and materials procured up to the date of termination. Cancellation by the Buyer without cause shall incur a 10% penalty on the remaining contract value.
7. Working Location: The primary working location for this engagement is Spain, Valencia. The Graphic Designer shall be available for on-site meetings at the Buyer's office located in Valencia, Spain, a minimum of two (2) days per week. Remote work from any location within Spain is permitted for the remaining working days, provided that communication and deliverable timelines are maintained.
8. Insurance and Liability: The Graphic Designer shall maintain professional liability insurance with a minimum coverage of €100,000 for the duration of this Purchase Order. The Graphic Designer shall be solely responsible for any third-party claims arising from the use of unlicensed fonts, stock imagery, or other third-party assets incorporated into the deliverables.
Acceptance and Authorization
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications outlined in this Purchase Order. This document constitutes a binding commercial agreement for the procurement of Graphic Designer services in Spain, Valencia, and shall remain in full force and effect until all obligations have been satisfactorily completed.
For the Buyer:
Mediterráneo Digital Solutions S.L.
Name: Laura Martínez
Title: Procurement Director
Signature: _________________________
Date: _________________________
For the Vendor (Graphic Designer):
Carlos Ferrer Vidal
Name: Carlos Ferrer Vidal
Title: Freelance Graphic Designer
Signature: _________________________
Date: _________________________
This Purchase Order (PO-2025-VAL-00472) was issued in Valencia, Spain, on 14 June 2025. It is valid for a period of thirty (30) days from the date of issue. This document is subject to the Spanish Commercial Code and the regulations of the Comunitat Valenciana. For any amendments or clarifications, please contact the Procurement Department at Mediterráneo Digital Solutions S.L., Calle de Colón, 45, 46004 Valencia, Spain.
