Purchase Order - Human Resources Manager - Indonesia Jakarta
PURCHASE ORDER
PT Nusantara Global Solutions, Tbk.
Jl. Jend. Sudirman Kav. 52-53, SCBD District, Indonesia Jakarta 12190
Tel: +62-21-5790-1234 | Email: procurement@nusantaraglobal.co.id
NPWP: 01.234.567.8-012.000
Purchase Order No.: PO-HRM-2025-0047
Date of Issue: 15 June 2025
Valid Until: 15 July 2025
Payment Terms: Net 30 Days
1. PARTIES INVOLVED
	Buyer (Requisitioning Department)
	Supplier (Recruitment Agency)

	PT Nusantara Global Solutions, Tbk.
Human Resources Division
Jl. Jend. Sudirman Kav. 52-53
Indonesia Jakarta 12190
Contact: Mrs. Dewi Anggraini, HR Director
Email: d.anggraini@nusantaraglobal.co.id
	PT TalentBridge Indonesia
Executive Search & Recruitment Division
Menara Sentral, Lt. 12, Jl. HR Rasuna Said Kav. 1
Indonesia Jakarta 12950
Contact: Mr. Budi Santoso, Managing Director
Email: b.santoso@talentbridge.co.id


2. DESCRIPTION OF PROCUREMENT
This Purchase Order is issued by PT Nusantara Global Solutions, Tbk. to formally authorize and procure the services of a specialized executive recruitment agency for the identification, screening, assessment, and placement of a qualified Human Resources Manager to be based and operational in Indonesia Jakarta. The Human Resources Manager position is a full-time, permanent role within the corporate headquarters located in the South Jakarta business district. The successful candidate will be responsible for overseeing all human capital functions including recruitment, employee relations, compensation and benefits administration, workforce planning, labor compliance under Indonesian employment law (UU No. 13 Tahun 2003 and its amendments), and strategic HR development for a workforce of approximately 2,400 employees across the Indonesia Jakarta metropolitan area and regional offices.
3. LINE ITEMS AND COST BREAKDOWN
	No.
	Description of Service / Item
	Qty
	Unit Price (IDR)
	Total (IDR)

	1
	Executive search and recruitment services for Human Resources Manager position, Indonesia Jakarta office. Includes job market analysis, candidate sourcing, CV screening, and shortlisting of a minimum of five (5) qualified candidates.
	1
	45,000,000
	45,000,000

	2
	Comprehensive assessment and evaluation of shortlisted Human Resources Manager candidates, including psychometric testing, structured behavioral interviews, reference verification, and competency mapping aligned with Indonesian labor regulations.
	5
	8,500,000
	42,500,000

	3
	Background verification and due diligence for the final Human Resources Manager candidate, including academic credential validation, employment history confirmation, criminal record check, and financial integrity screening as required for senior management roles in Indonesia Jakarta.
	1
	12,000,000
	12,000,000

	4
	Onboarding facilitation and 90-day post-placement support for the appointed Human Resources Manager, including integration coaching, organizational culture briefing specific to the Indonesia Jakarta corporate environment, and performance check-in scheduling.
	1
	18,000,000
	18,000,000

	5
	Contingency and administrative fees covering legal documentation, contract drafting in Bahasa Indonesia and English, and regulatory filing with the local Indonesia Jakarta Manpower Office (Disnaker).
	1
	7,500,000
	7,500,000

	SUBTOTAL
	125,000,000

	VAT (PPN) 11%
	13,750,000

	GRAND TOTAL (IDR)
	138,750,000


Amount in words: One Hundred Thirty-Eight Million Seven Hundred Fifty Thousand Indonesian Rupiah only.
4. TERMS AND CONDITIONS
4.1 This Purchase Order constitutes a binding agreement between the Buyer and the Supplier upon countersignature. All services described herein shall be performed in accordance with the professional standards of the Indonesian recruitment industry and applicable regulations in Indonesia Jakarta.
4.2 The Supplier shall deliver a minimum of five (5) qualified Human Resources Manager candidates within thirty (30) calendar days from the date of this Purchase Order. Candidates must possess a minimum of eight (8) years of progressive HR management experience, with at least three (3) years in a senior HR leadership role within the Indonesia Jakarta or Greater Jakarta (Jabodetabek) region.
4.3 The appointed Human Resources Manager must be a legal resident of Indonesia, fluent in Bahasa Indonesia and English, and hold a minimum Bachelor's degree in Human Resource Management, Business Administration, or a related discipline from an accredited Indonesian university.
4.4 Payment shall be made in two installments: fifty percent (50%) upon delivery and approval of the shortlisted candidate pool, and fifty percent (50%) upon successful completion of the 90-day onboarding period for the Human Resources Manager. Payment shall be made via bank transfer to the Supplier's designated account in Indonesia Jakarta.
4.5 The Supplier warrants that all Human Resources Manager candidates presented are free from any conflicting employment obligations and that all background checks have been conducted in full compliance with Indonesia's Personal Data Protection Law (UU No. 27 Tahun 2022).
4.6 In the event the Buyer rejects all presented candidates, the Supplier shall, at no additional cost, conduct one (1) supplementary search cycle for the Human Resources Manager role. If the Buyer is still unsatisfied after the supplementary cycle, the Supplier shall refund seventy-five percent (75%) of the total Purchase Order value.
4.7 All disputes arising from this Purchase Order shall be resolved through mediation in Indonesia Jakarta in accordance with the rules of the Indonesian National Board of Arbitration (BANI). Governing law: Republic of Indonesia.
4.8 This Purchase Order is valid for thirty (30) days from the date of issue. Failure to execute within this period shall render this document null and void, and a new Purchase Order must be generated.
5. AUTHORIZATION AND SIGNATURES
For and on behalf of the Buyer:
PT Nusantara Global Solutions, Tbk.
Dewi Anggraini
HR Director
Date: _______________
For and on behalf of the Supplier:
PT TalentBridge Indonesia
Budi Santoso
Managing Director
Date: _______________
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