Purchase Order - Human Resources Manager - Nepal Kathmandu
PURCHASE ORDER
Procurement of Professional Human Resources Management Services
Issued in Nepal Kathmandu | Fiscal Year 2080/81 (2023/24)
Issuing Organization (Buyer)
Himalayan Enterprise Solutions Pvt. Ltd.
Bhatbhateni Marg, New Baneshwor
Kathmandu, Nepal
Registration No.: 2080/81-0452
PAN: 70123456-001
Contact: procurement@hesl.com.np
Phone: +977-1-4712345
Service Provider (Vendor)
Shree Talent Management Consultancy
Putalisadak, Kathmandu, Nepal
Registration No.: 2078/79-1187
PAN: 60987654-001
Contact: info@shreetalent.com.np
Phone: +977-1-4823456
	Purchase Order No.:
	PO/HESL/2080/HRM-0042

	Date of Issue:
	15 Ashadh 2081 (1 July 2024)

	Place of Issuance:
	Kathmandu, Nepal

	Delivery/Commencement Location:
	Head Office, Bhatbhateni Marg, New Baneshwor, Kathmandu, Nepal

	Contract Duration:
	12 (Twelve) Months, renewable upon mutual agreement

	Currency:
	Nepalese Rupees (NPR)

	Payment Terms:
	Monthly in advance, within 7 working days of the 1st of each Nepali calendar month


Line Items – Procured Services
	S.No.
	Description of Service
	Qty
	Unit Rate (NPR)
	Amount (NPR)

	1
	Full-time Human Resources Manager – Strategic workforce planning, recruitment, onboarding, and talent development for all departments operating in Nepal Kathmandu and regional offices.
	1 Position
	185,000.00
	185,000.00

	2
	Monthly HR compliance and statutory reporting services in accordance with the Nepal Labour Act 2074 (2017), Social Security Fund (SSF) contributions, and Income Tax Act 2058 (2001) as administered in Nepal Kathmandu.
	12 Months
	45,000.00
	540,000.00

	3
	Employee performance management system design, implementation, and quarterly review cycles for approximately 120 staff members based in Nepal Kathmandu.
	12 Months
	35,000.00
	420,000.00

	4
	Annual training and development programme planning, vendor coordination, and execution for the Human Resources Manager to oversee, including leadership workshops, soft-skills training, and technical upskilling sessions.
	12 Months
	60,000.00
	720,000.00

	5
	Employee relations, grievance redressal, and workplace safety compliance management as mandated by the Department of Industry, Kathmandu, and the Labour Office, Nepal Kathmandu.
	12 Months
	30,000.00
	360,000.00

	6
	Annual HR audit, policy review, and organizational restructuring recommendations to be delivered by the Human Resources Manager in coordination with the Board of Directors.
	1 (Annual)
	150,000.00
	150,000.00


	Subtotal (NPR):
	2,375,000.00

	Value Added Tax (VAT) @ 13%:
	308,750.00

	Service Tax @ 6%:
	142,500.00

	Local Surcharge (Kathmandu Metropolitan City) @ 2%:
	47,500.00

	Grand Total (NPR):
	2,873,750.00


Terms and Conditions
1. This Purchase Order constitutes a binding agreement between Himalayan Enterprise Solutions Pvt. Ltd. (hereinafter "the Buyer") and Shree Talent Management Consultancy (hereinafter "the Vendor") for the procurement of a qualified Human Resources Manager and associated HR services to be delivered at the Buyer's premises in Nepal Kathmandu.
1. The Human Resources Manager appointed under this Purchase Order shall possess a minimum of a Bachelor's degree in Human Resource Management, Business Administration, or a related discipline from a recognized university in Nepal or abroad, along with a minimum of eight (8) years of progressive HR experience, of which at least three (3) years shall have been in a senior management role within the Nepal Kathmandu business environment.
1. The Vendor shall ensure that the Human Resources Manager is fully registered with the Social Security Fund (SSF) of Nepal, holds a valid citizenship or work permit as applicable, and complies with all labour regulations enforced by the Labour Office, Kathmandu, and the Department of Industry, Government of Nepal.
1. Payment shall be made via bank transfer to the Vendor's designated account in a Nepali commercial bank. The Buyer reserves the right to withhold payment for any month in which the Human Resources Manager fails to meet the Key Performance Indicators (KPIs) outlined in the Service Level Agreement (SLA) annexed to this Purchase Order.
1. All services rendered under this Purchase Order shall be performed in accordance with the laws of the Kingdom of Nepal, including but not limited to the Companies Act 2063 (2006), the Labour Act 2074 (2017), the Income Tax Act 2058 (2001), and the Value Added Tax Act 2052 (1995). Any disputes arising from this Purchase Order shall be resolved through arbitration in Nepal Kathmandu in accordance with the Arbitration Act 2055 (1999).
1. The Vendor warrants that the Human Resources Manager shall not be under any non-compete or confidentiality obligation to any third party that would conflict with the duties assigned under this Purchase Order. The Vendor shall indemnify the Buyer against any claims arising from breach of such warranties.
1. This Purchase Order may be terminated by either party with a written notice of sixty (60) days. In the event of termination, the Buyer shall be liable for all services rendered up to the effective date of termination, and the Vendor shall ensure a smooth transition of all HR records, employee data, and ongoing processes to the Buyer's internal team in Nepal Kathmandu.
1. All confidential information, employee records, and proprietary data accessed by the Human Resources Manager in the course of performing duties under this Purchase Order shall remain the exclusive property of the Buyer. The Vendor and the Human Resources Manager shall sign a separate Non-Disclosure Agreement (NDA) prior to the commencement of services.
1. This Purchase Order is valid for acceptance within seven (7) calendar days from the date of issue. Failure to accept within this period shall render this Purchase Order null and void, and the Buyer reserves the right to reissue a revised Purchase Order for the Human Resources Manager position in Nepal Kathmandu.
1. Any amendments, modifications, or addenda to this Purchase Order shall be made in writing and signed by authorized representatives of both parties. Verbal agreements shall not be enforceable under this Purchase Order.
For and on behalf of the Buyer
Himalayan Enterprise Solutions Pvt. Ltd.
Name: ___________________________
Designation: Chief Executive Officer
Date: ___________________________
For and on behalf of the Vendor
Shree Talent Management Consultancy
Name: ___________________________
Designation: Managing Director
Date: ___________________________
This Purchase Order (PO/HESL/2080/HRM-0042) is issued in Nepal Kathmandu and governs the procurement of Human Resources Manager services. All communications regarding this document shall be directed to the procurement department at the address stated above. This document is printed on letterhead and is valid only when bearing the official company seal and authorized signatures.
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