Purchase Order - Human Resources Manager - Netherlands Amsterdam
PURCHASE ORDER
Professional Services Procurement — Human Resources Manager Engagement
PO No.: NL-AMS-HRM-2025-0472
Issuing Organization
Company: Amsterdam Metropolitan Business Group B.V.
Address: Herengracht 450, 1017 CA, Netherlands Amsterdam
KvK Number: 87654321
VAT ID: NL861234567B01
Contact: procurement@ambg.nl
Order Details
Date of Issue: 15 June 2025
Required Start Date: 1 September 2025
Contract Duration: 24 months (renewable)
Location of Service: Netherlands Amsterdam
Department: Corporate Human Resources
1. Description of Purchase
This Purchase Order is issued by Amsterdam Metropolitan Business Group B.V. for the procurement of professional Human Resources Manager services. The Human Resources Manager shall be engaged on a full-time contractual basis to oversee, manage, and optimize all human capital functions within the organization. The role is to be performed primarily at the company headquarters located in Netherlands Amsterdam, with the possibility of remote work arrangements in accordance with Dutch labor law (Wet arbeidsvoorwaarden) and the applicable collective labor agreement (CAO).
The Human Resources Manager will be responsible for the strategic planning, recruitment, onboarding, performance management, employee relations, compliance with Dutch employment legislation, and the development of organizational culture across all business units operating in and around Netherlands Amsterdam. This Purchase Order formalizes the company's commitment to securing qualified Human Resources leadership to support the organization's growth trajectory in the competitive Netherlands Amsterdam business environment.
2. Scope of Services & Deliverables
	Item No.
	Service / Deliverable
	Quantity
	Unit
	Unit Price (EUR)
	Total (EUR)

	01
	Human Resources Manager — Monthly Professional Fee (base salary, gross)
	24
	Months
	7,850.00
	188,400.00

	02
	Statutory Employer Contributions (Werkgeversbijdragen, approx. 20.1%)
	24
	Months
	1,577.85
	37,868.40

	03
	Annual Bonus / Performance Incentive (13th month equivalent)
	2
	Years
	7,850.00
	15,700.00

	04
	HR Technology & Software License (HRM platform, ATS, LMS)
	24
	Months
	420.00
	10,080.00

	05
	Onboarding & Integration Program (first 90 days)
	1
	Package
	3,500.00
	3,500.00

	06
	Annual Professional Development & Certification Budget
	2
	Years
	2,500.00
	5,000.00

	07
	Office Equipment & Workspace Allocation (Netherlands Amsterdam HQ)
	1
	Package
	4,200.00
	4,200.00

	Subtotal (excl. VAT):
	264,748.40

	VAT (21%):
	55,597.16

	TOTAL PURCHASE ORDER VALUE:
	320,345.56


3. Qualification Requirements for the Human Resources Manager
The candidate engaged under this Purchase Order must meet the following minimum qualifications to serve as Human Resources Manager in the Netherlands Amsterdam context:
· A minimum of a Master's degree in Human Resource Management, Business Administration, or a related field from an accredited institution.
· A minimum of seven (7) years of progressive experience in human resources, with at least three (3) years in a senior or managerial HR capacity.
· Demonstrated knowledge of Dutch employment law, including the Wet arbeidsvoorwaarden, the CAO applicable to the sector, and EU labor regulations as they apply in Netherlands Amsterdam.
· Fluency in English and Dutch (minimum B2 level in Dutch, C1 level in English) to effectively manage a multicultural workforce in the Netherlands Amsterdam metropolitan area.
· Professional certification such as SHRM-SCP, CIPD Level 7, or equivalent Dutch HR certification (e.g., HR-adviseur registration) is strongly preferred.
· Proven experience in managing diverse, international teams and navigating the specific labor market dynamics of Netherlands Amsterdam.
4. Terms and Conditions
1. Governing Law: This Purchase Order and the resulting employment or service agreement shall be governed by and interpreted in accordance with the laws of the Kingdom of the Netherlands, with specific reference to labor regulations applicable in Netherlands Amsterdam.
1. Payment Terms: All compensation and benefits outlined in this Purchase Order shall be disbursed on the last working day of each calendar month via direct bank transfer to the Human Resources Manager's designated account. Invoicing for non-salary items (Items 04–07) shall be processed within thirty (30) days of receipt of a valid invoice bearing the VAT number of the supplier.
1. Probation Period: The Human Resources Manager shall serve a probationary period of three (3) months from the start date, in compliance with Dutch statutory requirements. During this period, either party may terminate the engagement with a notice period of one (1) week.
1. Notice Period: Following the probationary period, the statutory notice period as defined in the applicable CAO shall apply. The employer's notice period shall not exceed four (4) months, and the employee's notice period shall be one (1) month.
1. Working Hours: The Human Resources Manager shall work a standard 40-hour week, Monday through Friday, in accordance with the Dutch Working Hours Act (Wet arbeidsduur). The primary workplace shall be the company office in Netherlands Amsterdam, with up to two (2) days per week of remote work permitted by mutual agreement.
1. Confidentiality & Data Protection: The Human Resources Manager shall comply with the General Data Protection Regulation (GDPR) and the Dutch UAVG (Uitvoeringswet AVG) in handling all employee personal data. A separate Non-Disclosure Agreement (NDA) shall be executed prior to the start date.
1. Intellectual Property: All work products, strategies, policies, and documentation created by the Human Resources Manager in the course of duties shall remain the exclusive property of Amsterdam Metropolitan Business Group B.V.
1. Termination for Cause: Either party may terminate this engagement immediately for just cause (redenen van gewicht) as defined under Article 7:676 of the Dutch Civil Code (Burgerlijk Wetboek).
1. Dispute Resolution: Any disputes arising from this Purchase Order shall first be subject to mediation. If unresolved, disputes shall be referred to the competent labor court (kantonrechter) in Netherlands Amsterdam.
1. Amendments: No modification to this Purchase Order shall be valid unless made in writing and signed by both parties.
5. Acceptance & Authorization
This Purchase Order constitutes a formal request for the engagement of a Human Resources Manager and, upon acceptance by the qualified candidate or staffing agency, shall form the basis of the contractual relationship. The total committed expenditure under this Purchase Order is EUR 320,345.56 (inclusive of 21% VAT) over the 24-month contract period. All funds have been allocated within the FY2025–2026 Human Resources budget of Amsterdam Metropolitan Business Group B.V.
Authorized Signatory — Issuing Organization
Name: Dr. Hendrik van der Berg
Title: Chief Executive Officer
Company: Amsterdam Metropolitan Business Group B.V.
Date: ______________________
Signature: ______________________
Accepting Party — Human Resources Manager / Agency
Name: ______________________
Title: Human Resources Manager / Authorized Representative
Organization: ______________________
Date: ______________________
Signature: ______________________
This Purchase Order (PO No. NL-AMS-HRM-2025-0472) is issued by Amsterdam Metropolitan Business Group B.V., registered in the Netherlands Chamber of Commerce (KvK 87654321), with its principal place of business in Netherlands Amsterdam. This document is valid for a period of sixty (60) days from the date of issue. For inquiries, contact the Procurement Department at procurement@ambg.nl or +31 (0)20 555 0142.
© 2025 Amsterdam Metropolitan Business Group B.V. All rights reserved.
