Purchase Order - Human Resources Manager - United Arab Emirates Abu Dhabi
PURCHASE ORDER
Procurement of Human Resources Manager Services – United Arab Emirates Abu Dhabi
Purchase Order No.: PO-ADH-2025-04782
Date of Issue: 15 June 2025
Valid Until: 15 September 2025
Country / Emirate: United Arab Emirates – Abu Dhabi
Department: Corporate Human Resources
Priority: High
1. Parties Involved
	Role
	Entity / Name
	Address & Contact

	Buyer (Purchasing Entity)
	Al Noor Corporate Services LLC
	Office 1204, Level 12, Al Reem Island Tower, Abu Dhabi, United Arab Emirates
Tel: +971-2-555-0142
Email: procurement@alnoorcs.ae

	Supplier (Service Provider)
	Gulf Executive Talent Solutions FZ
	Unit 7, 3rd Floor, Al Maryah Island Business Bay, Abu Dhabi, United Arab Emirates
Tel: +971-2-444-8890
Email: contracts@gulfexec.ae

	Position Procured
	Human Resources Manager – Full-time, permanent engagement (12-month initial contract with renewal option)


2. Scope of Procurement
This Purchase Order is issued by Al Noor Corporate Services LLC to formally procure the services of a qualified Human Resources Manager to be stationed and operational within the United Arab Emirates Abu Dhabi region. The Human Resources Manager shall be responsible for overseeing all human capital functions including recruitment, employee relations, compensation and benefits administration, compliance with UAE labour law (Federal Decree-Law No. 33 of 2021), performance management, training and development, and workforce planning. The engagement is structured as a managed service procurement through Gulf Executive Talent Solutions FZ, which shall handle the contractual employment, visa sponsorship, end-of-service benefits, and all statutory obligations required under the United Arab Emirates Abu Dhabi regulatory framework.
3. Line Items and Pricing
	#
	Description of Service / Item
	Qty
	Unit Price (AED)
	Total (AED)
	Billing Cycle

	1
	Human Resources Manager – Monthly Management Fee (includes salary, WPS registration, and employer contributions)
	12
	45,000.00
	540,000.00
	Monthly

	2
	UAE Labour Law Compliance & Visa Sponsorship (Abu Dhabi DHA / MOHRE registration)
	1
	12,500.00
	12,500.00
	One-time

	3
	Annual Medical Fitness Examination (Abu Dhabi DHA panel)
	1
	3,200.00
	3,200.00
	One-time

	4
	Corporate Health Insurance (UAE mandatory minimum cover, Abu Dhabi insurer)
	12
	1,850.00
	22,200.00
	Monthly

	5
	End-of-Service Gratuity Provision (UAE Labour Law Art. 53)
	1
	38,000.00
	38,000.00
	Accrued

	6
	Onboarding, Orientation & Abu Dhabi Office Integration Package
	1
	5,500.00
	5,500.00
	One-time

	Subtotal (AED)
	621,400.00
	

	VAT @ 5% (UAE Federal Tax Authority)
	31,070.00
	

	Grand Total (AED)
	652,470.00
	


4. Terms and Conditions
1. This Purchase Order is governed by the laws of the United Arab Emirates, specifically the Federal Civil Transactions Law and the UAE Labour Law as applicable in Abu Dhabi.
1. The Human Resources Manager shall commence duties no later than 30 July 2025 at the buyer's principal office located in Al Reem Island, Abu Dhabi, United Arab Emirates.
1. Payment terms: Net 30 days from receipt of a valid tax invoice issued by Gulf Executive Talent Solutions FZ. All payments shall be made in UAE Dirhams (AED) via bank transfer to the supplier's designated account in Abu Dhabi.
1. The supplier shall ensure full compliance with all Abu Dhabi municipal, DHA, MOHRE, and Federal Tax Authority (FTA) requirements throughout the engagement period.
1. Any modification to this Purchase Order must be executed in writing and signed by authorized representatives of both parties. Verbal amendments are not binding.
1. The Human Resources Manager's employment contract, visa, and all statutory registrations shall be the sole responsibility of the supplier. The buyer reserves the right to audit compliance records upon 14 days' written notice.
1. Termination: Either party may terminate this Purchase Order with 60 days' written notice. Upon termination, the supplier shall process all UAE Labour Law entitlements including end-of-service gratuity, unused leave encashment, and repatriation assistance.
1. Confidentiality: All personnel data, compensation structures, and internal HR policies of the buyer shall remain strictly confidential and shall not be disclosed to any third party without prior written consent.
1. Dispute resolution: Any disputes arising from this Purchase Order shall be resolved through the Abu Dhabi Courts of First Instance, or alternatively through arbitration under the Abu Dhabi Global Market (ADGM) Arbitration Centre rules.
1. This Purchase Order does not create a partnership, joint venture, or agency relationship between the parties.
5. Delivery and Acceptance
The Human Resources Manager shall be considered "delivered" and accepted upon successful completion of the onboarding period (14 calendar days) at the Abu Dhabi office. Acceptance shall be confirmed in writing by the buyer's Chief Operating Officer. Should the Human Resources Manager fail to meet the competency criteria outlined in the attached job description, the buyer may request a replacement within 30 days at no additional cost under this Purchase Order.
6. Authorization and Signatures
For and on behalf of the Buyer
Al Noor Corporate Services LLC

______________________________
Name: Khalid Al Mansoori
Title: Chief Financial Officer
Date: _______________
For and on behalf of the Supplier
Gulf Executive Talent Solutions FZ

______________________________
Name: Fatima Al Zahraa
Title: Director of Contracts
Date: _______________
This Purchase Order (PO-ADH-2025-04782) is issued for the procurement of a Human Resources Manager service in the United Arab Emirates Abu Dhabi. All references to UAE legislation, regulatory bodies, and monetary values are specific to the Abu Dhabi jurisdiction. This document is valid only when bearing the original wet-ink signatures of both parties or their verified digital equivalents registered with the UAE Trust Services Authority.
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