Purchase Order - Journalist Services - Japan Tokyo
PURCHASE ORDER
Journalist Editorial & Reporting Services — Japan Tokyo
Purchase Order No.: PO-JT-2025-04872
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Issuing Entity: Nippon Media Group K.K.
Address: 1-9-1 Marunouchi, Chiyoda-ku, Japan Tokyo 100-8126
Contact: procurement@nipponmediagroup.jp
1. Supplier / Service Provider Details
	Field
	Details

	Supplier Name
	Kenji Yamamoto, Independent Journalist

	Business Registration
	Japan Tokyo Freelance Media License No. JT-FL-2024-118392

	Address
	4-2-18 Roppongi, Minato-ku, Japan Tokyo 106-0032

	Phone
	+81-3-5421-7788

	Email
	k.yamamoto.journalist@gmail.com

	Tax Identification
	Japan Tokyo Individual Business Tax ID: 12-3456-7890


2. Purchase Order Summary
This Purchase Order is issued by Nippon Media Group K.K. (hereinafter referred to as the "Purchasing Party") to the above-named Journalist (hereinafter referred to as the "Service Provider") for the provision of professional editorial, investigative reporting, and multimedia content services to be conducted within the metropolitan area of Japan Tokyo. This Purchase Order constitutes a binding agreement upon acceptance by both parties and governs all terms, conditions, deliverables, and payment arrangements related to the engagement of the Journalist for the specified reporting period.
3. Scope of Services
The Journalist is engaged under this Purchase Order to perform the following duties and deliverables in Japan Tokyo:
	Item No.
	Description of Service
	Quantity
	Unit
	Unit Price (JPY)
	Total (JPY)

	1
	Investigative reporting on urban infrastructure development in Japan Tokyo (minimum 4,000-word feature article with supporting photographs)
	2
	Article
	185,000
	370,000

	2
	On-site news coverage of the Japan Tokyo Metropolitan Assembly session (live reporting, 6-hour engagement per session)
	5
	Session
	95,000
	475,000

	3
	Production of a 12-minute documentary segment on cultural heritage preservation in Japan Tokyo neighborhoods
	1
	Segment
	420,000
	420,000

	4
	Editorial review and fact-checking of 15 pre-submitted drafts for the Japan Tokyo regional news desk
	15
	Draft
	12,000
	180,000

	5
	Provision of a professional-grade recording and photography kit (loan) for field operations in Japan Tokyo
	1
	Kit (30-day)
	65,000
	65,000

	6
	Translation and bilingual (Japanese/English) subtitling of all delivered content for international distribution
	1
	Package
	150,000
	150,000


4. Financial Summary
	Component
	Amount (JPY)

	Subtotal (Items 1–6)
	1,660,000

	Consumption Tax (10%)
	166,000

	Grand Total
	1,826,000


All amounts are denominated in Japanese Yen (JPY). Payment shall be made via bank transfer to the account designated by the Journalist in Japan Tokyo.
5. Delivery Schedule and Milestones
	Milestone
	Deliverable
	Due Date

	M1
	First investigative feature article (Japan Tokyo infrastructure)
	28 June 2025

	M2
	Second investigative feature article (Japan Tokyo infrastructure)
	12 July 2025

	M3
	All five Metropolitan Assembly session reports
	30 July 2025

	M4
	Documentary segment (cultural heritage, Japan Tokyo)
	15 August 2025

	M5
	Completed editorial reviews and bilingual subtitles
	22 August 2025


6. Payment Terms
· Payment shall be made in two installments: 50% (JPY 913,000) due within 14 calendar days of the date of this Purchase Order, and the remaining 50% (JPY 913,000) due within 21 calendar days of final acceptance of all deliverables.
· Payment method: Bank transfer to the Journalist's registered account in Japan Tokyo. Bank name, branch, and account number to be confirmed in writing prior to the first disbursement.
· Late payments shall incur an interest charge of 1.5% per month on the outstanding balance, calculated from the due date.
· All invoices must reference this Purchase Order number (PO-JT-2025-04872) and must be issued in accordance with Japan Tokyo tax and invoicing regulations.
7. Terms and Conditions
· Intellectual Property: Upon full payment, all rights to the content produced by the Journalist under this Purchase Order shall transfer to Nippon Media Group K.K. The Journalist retains the right to be credited as the author in all published materials.
· Confidentiality: The Journalist agrees to maintain strict confidentiality regarding all unpublished information, sources, and internal documents encountered during reporting activities in Japan Tokyo. This obligation survives the termination of this Purchase Order for a period of three (3) years.
· Compliance: The Journalist shall comply with all applicable laws and regulations of Japan Tokyo, including but not limited to the Press Freedom Act, the Personal Information Protection Act, and local municipal ordinances governing media operations.
· Insurance: The Journalist shall maintain professional liability insurance with a minimum coverage of JPY 50,000,000 for the duration of this Purchase Order. A certificate of insurance must be provided prior to the commencement of fieldwork in Japan Tokyo.
· Termination: Either party may terminate this Purchase Order with 14 days' written notice. In the event of termination, the Journalist shall be compensated for all work completed and accepted up to the date of termination.
· Dispute Resolution: Any disputes arising from this Purchase Order shall be resolved through mediation in Japan Tokyo. If mediation fails, the matter shall be submitted to the Tokyo District Court for adjudication.
· Force Majeure: Neither party shall be liable for delays or failures in performance caused by events beyond reasonable control, including natural disasters, government-mandated closures, or public health emergencies affecting Japan Tokyo.
8. Acceptance and Authorization
This Purchase Order is valid upon the written acceptance of both parties. The Journalist acknowledges receipt of this Purchase Order and agrees to the terms, conditions, and deliverables specified herein for the provision of professional services in Japan Tokyo.
For Nippon Media Group K.K. (Purchasing Party)
Authorized Signatory:
Haruto Tanaka, Director of Procurement
Date: _______________
For the Journalist (Service Provider)
Accepted by:
Kenji Yamamoto, Independent Journalist
Date: _______________
This Purchase Order document was prepared in Japan Tokyo and is governed by the laws of Japan. Document reference: PO-JT-2025-04872. For inquiries, contact the Procurement Department, Nippon Media Group K.K., 1-9-1 Marunouchi, Chiyoda-ku, Japan Tokyo 100-8126.
