Purchase Order - Journalist Services - United States New York City
PURCHASE ORDER
Professional Journalist Services — United States New York City
Meridian Media Group, Inc. — 450 Park Avenue, Suite 1200, New York, NY 10022
Purchase Order Details
PO Number: MMG-2025-04871
Date of Issue: June 12, 2025
Required By: July 15, 2025
Valid Until: September 12, 2025
Payment Terms: Net 30 Days
Vendor / Journalist Information
Name: Eleanor V. Hartwell, M.A.
Title: Senior Investigative Journalist
Address: 287 West 34th Street, Apt 5B, New York, NY 10001
Phone: (212) 555-0193
Email: e.hartwell@hartwellmedia.com
NYC Business License: NY-BC-2024-88412
Project Title: Comprehensive Investigative Reporting — Metropolitan Infrastructure Series
Performance Location: United States New York City (all five boroughs as applicable)
Contract Duration: August 1, 2025 through November 30, 2025
Supervising Editor: David R. Chen, Managing Editor, Meridian Media Group
Description of Services & Deliverables
	#
	Service / Deliverable
	Quantity
	Unit Rate (USD)
	Total (USD)

	1
	Investigative research and on-site reporting within the United States New York City metropolitan area, including but not limited to the boroughs of Manhattan, Brooklyn, Queens, The Bronx, and Staten Island. The Journalist shall conduct interviews with municipal officials, public records analysis, and field documentation.
	120 hours
	$185.00
	$22,200.00

	2
	Preparation and delivery of a minimum of eight (8) long-form investigative articles (3,000–5,000 words each) for publication in Meridian Media Group's flagship weekly and digital platforms.
	8 articles
	$2,400.00
	$19,200.00

	3
	Photographic and video documentation support during field assignments in United States New York City, including licensing of all visual assets for editorial use.
	1 package
	$4,500.00
	$4,500.00

	4
	Participation in two (2) live broadcast segments (30 minutes each) from the Meridian Media Group studio located at 450 Park Avenue, New York, NY 10022.
	2 segments
	$1,200.00
	$2,400.00

	5
	Travel and per diem expenses for field assignments within the United States New York City five-borough area, including transportation, meals, and incidental costs as pre-approved by the Supervising Editor.
	1 estimate
	$3,000.00
	$3,000.00

	6
	Legal review and fact-checking coordination with Meridian Media Group's in-house legal counsel to ensure compliance with New York State press laws and United States federal reporting standards.
	1 package
	$1,800.00
	$1,800.00

	TOTAL PURCHASE ORDER AMOUNT:
	$53,100.00


Terms and Conditions
1. This Purchase Order constitutes a binding agreement between Meridian Media Group, Inc. (hereinafter "the Purchaser") and the undersigned Journalist (hereinafter "the Vendor") for the provision of professional journalistic services as described herein. All work shall be performed within the jurisdiction of the United States New York City and in accordance with applicable New York State and federal laws.
1. The Journalist agrees to deliver all written, photographic, and video content in accordance with the editorial calendar established by the Supervising Editor. Late delivery of any deliverable beyond five (5) business days without written justification may result in a reduction of five percent (5%) of the corresponding line-item fee.
1. All content produced under this Purchase Order shall be the exclusive intellectual property of Meridian Media Group, Inc. upon full payment. The Journalist retains the right to be credited as the bylined author of all published pieces.
1. The Journalist shall maintain professional liability insurance with a minimum coverage of $1,000,000 per occurrence, valid throughout the contract term, and shall provide a certificate of insurance to the Purchaser prior to the commencement of work in the United States New York City.
1. Payment shall be made via ACH transfer to the bank account designated by the Journalist within thirty (30) calendar days of receipt of a valid invoice. Invoices must reference this Purchase Order number (MMG-2025-04871) and itemize all charges against the line items specified above.
1. The Journalist shall comply with all applicable New York City municipal regulations, including but not limited to filming permits, public access requirements, and any restrictions imposed by the New York City Department of Citywide Administrative Services during field assignments.
1. Either party may terminate this Purchase Order with fourteen (14) days' written notice. In the event of termination, the Purchaser shall compensate the Journalist for all services rendered and expenses incurred up to the effective date of termination.
1. This Purchase Order shall be governed by and construed in accordance with the laws of the State of New York. Any disputes arising hereunder shall be subject to the exclusive jurisdiction of the state and federal courts located in New York County, United States New York City.
1. The Journalist warrants that all reporting shall be conducted with journalistic integrity, accuracy, and in full compliance with the New York State Press Association's code of ethics and the Society of Professional Journalists' standards.
1. No modification of this Purchase Order shall be valid unless made in writing and signed by both parties. This document, together with any attached exhibits, constitutes the entire agreement between the parties regarding the subject matter herein.
Authorization & Signatures
For Meridian Media Group, Inc. (Purchaser)
Name: Sarah K. Whitmore
Title: Chief Procurement Officer
Date: ____________________
For the Journalist (Vendor)
Name: Eleanor V. Hartwell, M.A.
Title: Senior Investigative Journalist
Date: ____________________
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