Purchase Order - Judicial Supplies for Judge - Ghana Accra
PURCHASE ORDER
Official Procurement Document for Judicial Supplies
Republic of Ghana — Accra Judicial District
Purchase Order No.: PO-GHA-ACC-2025-04782
Date of Issue: 14 June 2025
Valid Until: 14 September 2025
Priority: High — Judicial Urgency
Department: Office of the Chief Justice
Location: Ghana Accra, West Africa
1. Buyer Information
	Organization: Supreme Court of Ghana, Judicial Procurement Division
	Contact Person: Hon. Kwame Asante, Administrative Secretary

	Address: 1 Independence Avenue, Accra, Ghana Accra Metropolitan Area
	Telephone: +233 (0)30 277 4521

	Email: procurement@supremecourt.gov.gh
	Tax/VAT ID: GH-SC-2019-00447


2. Supplier Information
	Supplier Name: Accra Judicial Furnishings & Legal Apparel Ltd.
	Supplier ID: AJF-2021-0093

	Address: Plot 14, Spintex Road, Accra, Ghana Accra
	Telephone: +233 (0)30 291 8834

	Email: sales@accrajudicialfurnishings.com.gh
	Bank Details: GCB Bank, Accra Branch, A/C: 0045-7782-1193


3. Purpose and Scope of This Purchase Order
This Purchase Order is issued by the Judicial Procurement Division of the Supreme Court of Ghana to procure essential judicial supplies, ceremonial attire, and courtroom furnishings required for the official use of the Judge presiding over the High Court of Justice in Ghana Accra. The items listed herein are intended to ensure that the Judge is fully equipped with all necessary materials to conduct judicial proceedings with dignity, authority, and in full compliance with the standards set forth by the Judicial Service Commission of Ghana. All goods must meet the specifications outlined in this Purchase Order and shall be delivered to the designated courtroom at the Accra High Court Complex, Ghana Accra, within the stipulated delivery window.
4. Itemized Purchase Order Details
	Item No.
	Description
	Specification
	Qty
	Unit Price (GHS)
	Total (GHS)

	01
	Judge's Ceremonial Robe (Black Gown)
	Heavyweight wool blend, full-length, with gold-embroidered trim, size XL, per Ghana Judicial Dress Code 2023
	2
	4,850.00
	9,700.00

	02
	Judge's Bench (Presiding Seat)
	Handcrafted mahogany wood, 180cm x 90cm x 110cm, with built-in document tray and gavel rest, Ghanaian artisan craftsmanship
	1
	28,500.00
	28,500.00

	03
	Judge's Gavel and Sound Block
	Solid rosewood gavel, 25cm length, with leather-wrapped handle; oak sound block, 30cm diameter, engraved with Ghana coat of arms
	1
	3,200.00
	3,200.00

	04
	Judge's Legal Reference Library Set
	Complete set of Ghanaian statutes, case law compendiums (2020–2025), constitutional law volumes, and international human rights law texts (48 volumes)
	1
	12,400.00
	12,400.00

	05
	Judge's Office Desk and Filing System
	Executive desk, 200cm x 100cm, with integrated lateral filing cabinets, leather inlay, matching Ghana Accra court furniture series
	1
	18,750.00
	18,750.00

	06
	Judge's White Band and Collar Set
	Traditional judicial white bands (2 pairs) and white collar, premium cotton-linen, per Ghana Judicial Service regulations
	1
	1,850.00
	1,850.00

	07
	Courtroom Seating for Judge's Panel
	Three (3) upholstered leather chairs, matching bench series, for the Judge and two associate judicial officers
	3
	6,200.00
	18,600.00

	08
	Judge's Official Seal and Document Stamping Kit
	Brass embossing seal with Judge's name and court insignia, ink stamp set, and official document folder (leather-bound)
	1
	2,100.00
	2,100.00

	09
	Audio-Visual and Recording Equipment for Judge's Chamber
	Professional courtroom recording system, 4-channel audio, digital transcription unit, and secure storage server for Ghana Accra court proceedings
	1
	34,000.00
	34,000.00

	10
	Judge's Official Briefcase and Document Portfolio
	Full-grain leather briefcase, 45cm x 32cm x 12cm, with internal compartments for legal documents, laptop, and personal items
	1
	2,950.00
	2,950.00

	SUBTOTAL
	134,050.00

	VAT (15%)
	20,107.50

	DELIVERY AND INSTALLATION (Ghana Accra)
	5,500.00

	GRAND TOTAL (GHS)
	159,657.50


5. Delivery and Installation Terms
All items specified in this Purchase Order shall be delivered to the Accra High Court Complex, located at 1 Independence Avenue, Ghana Accra, no later than 31 July 2025. The supplier is responsible for all transportation, insurance, and installation costs within the Ghana Accra metropolitan area. The Judge's bench, gavel, and courtroom seating must be installed and inspected by the court's facilities officer prior to the resumption of the new judicial term. The Judge's ceremonial robes and white bands must be delivered in sealed packaging to the Judge's private chambers for personal fitting and inspection.
6. Payment Terms
Payment for this Purchase Order shall be made in accordance with the following schedule: (a) A deposit of 30% (GHS 47,897.25) shall be remitted to the supplier within five (5) business days of the acceptance of this Purchase Order; (b) A second payment of 50% (GHS 79,828.75) shall be due upon confirmed delivery and initial inspection of all items at the Ghana Accra court premises; (c) The final balance of 20% (GHS 31,931.50) shall be paid within thirty (30) days following the successful completion of the warranty inspection period. All payments shall be made via bank transfer to the supplier's designated account at GCB Bank, Accra Branch. The supplier must provide a valid tax invoice for each payment tranche in compliance with the Ghana Revenue Authority regulations.
7. Quality Assurance and Warranty
The supplier warrants that all goods furnished under this Purchase Order shall be of the highest quality, free from defects in materials and workmanship, and in full conformity with the specifications stated herein. The Judge's ceremonial robes shall carry a minimum twelve (12) month warranty against stitching failure, fabric deterioration, and embroidery damage. The Judge's bench and all wooden furniture items shall carry a minimum five (5) year structural warranty. The audio-visual and recording equipment shall carry a two (2) year comprehensive warranty including parts and labor. Any item found to be defective upon delivery or within the warranty period shall be repaired or replaced at the supplier's sole expense within fourteen (14) calendar days of written notice from the Judicial Procurement Division in Ghana Accra.
8. General Terms and Conditions
1. This Purchase Order constitutes a binding agreement between the Supreme Court of Ghana and the named supplier upon signature by both parties.
1. The supplier shall comply with all applicable laws of the Republic of Ghana, including the Public Procurement Act, 2003 (Act 663), and the Judicial Service Act, 1993 (Act 472).
1. The supplier shall not subcontract any portion of the work or supply without prior written consent from the Judicial Procurement Division in Ghana Accra.
1. All items bearing the Judge's name, title, or court insignia shall be produced exclusively for this Purchase Order and shall not be replicated or sold to any other party.
1. In the event of a dispute arising from this Purchase Order, the matter shall be resolved through arbitration in Ghana Accra in accordance with the Arbitration Act, 2005 (Act 698).
1. The supplier shall maintain full confidentiality regarding the identity of the Judge for whom these items are procured and the specific judicial proceedings conducted in Ghana Accra.
1. Force majeure events, including but not limited to natural disasters, civil unrest, or government-imposed restrictions in Ghana Accra, shall extend the delivery timeline by a period equivalent to the duration of the event.
1. This Purchase Order may be amended only by mutual written agreement signed by both the Buyer's authorized representative and the Supplier's authorized representative.
9. Authorization and Acceptance
This Purchase Order is authorized for execution by the undersigned, who confirm that the funds for this procurement have been allocated from the 2025 Judicial Service budget for the Ghana Accra court district and that all items are necessary for the proper discharge of the Judge's constitutional and statutory duties.
Hon. Kwame Asante
Administrative Secretary, Supreme Court of Ghana
Date: _______________
Mr. Daniel Osei-Bonsu
Managing Director, Accra Judicial Furnishings & Legal Apparel Ltd.
Date: _______________
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